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1. Mecto pucyuninHsbl B cTpyktype OITIOII

HOucturuivaa 51.B./1B.04.01 FOpuauueckoe fOKyMeHTOBejeHHe OTHOCUTCS K 4acTu, (hopMUpyeMOoit
yuaCTHUKaMH 00pa30BaTe/TbHBIX OTHOIIEHHWH 00pa30BaTe/IbHOM TIPOTrPAMMBI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

aHanu3 u CuHmes
UHopmayuu,
npumeHsimb
cucmemHblii Nno0xo0
ons

peweHus
nocmaeneHHbIX 3a0au

cocmasnsoujue u cessu
Medcdy HUMU

YK-1.2: Onpedensiem,
UHMepnpemupyem u
pawdcupyem uHgopmayuio,
mpebyemyto 015 pewleHus
nocmasneHHol 3adauu
YK-1.3: Ocywjecmensem
nouck uHgopmayuu 0n1s
PpeleHUst nocmaeneHHou
3a0auu No pazAuyHbIM MuUNam
3anpocos, Kpumuuecku
OyeHUBas Ha0eHCHOCMb
UCMOYHUKO8 UH(popmayuu
YK-1.4: IIpu obpabomke
UHgopmayuu omauuaem
axkmbi om MHeHuLl,
uHmepnpemayuti, OYyeHox,
¢opmupyem cobcmeeHHble
MHEHUSL U CyHCOeHUs,
apaymeHmupyem c8ou 8b1800b!
U MOUKy 3peHust

YK-1.5: Paccmampueaem u
npeodnazaem 803MOX}CHble
8apuUaHmMbl peuieHust
nocmaeneHHoli 3adauu,
oyeHusas ux 00CMouHcmeda u
Hedocmamku

uHgopmayuu.

Ymemb: ebl0ensimb 6azoeble
cocmasstowjue NoCmaeneHHbIX
3aoau.

Bnademb: memodamu aHanusa u
CuHMe3a & peweHuu cumyayuti.

YK-1.2:

3Hamb: OCHOBHble
Xapakmepucmuku uHgopmayuu
u mpebogaHusi, npedwsagnsiemMble
K Hell.

Ymemb: Kpumuuecku pabomamb
¢ uHgopmayuetl.

Bnademb: cnocobHOCMBbIO
onpedensimb,
UHMepnpemuposams u
paHcUposams UHGopmayuro.

YK-1.3:

3Hamb: UCMOYHUKU
uHpopmayuu, mpefyemoti 015
peuwleHusi nocmaegneHHou 3adauul.
YMemb: ucnonb3oeams
DPasauyHble Munbl NOUCKOBbIX
3anpocoe.

Brademb: cnocobHocmbio

noucka uHgopmayuu.

YK-1.4:
3Hamb: OCHOBHble paznuyus

Medicdy hakmamu, MHeHuUsIMU,

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA IPOMEXXyTOUHOH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
YK-1: CnocobeH YK-1.1: AHaauzupyem YK-1.1: 3adaHus
ocywecme/simb _ | cumyayuio kak cucmenmy, 3Hamb: OCHOBbI KpUMUUECK020 Pegpepam 3quém:
NOUCK, KpUMUHECKUU | gp 1961199 ee 6azo0eble aManu3a u cunmesa Tecm

KoumposnbHble
80NpOCh!




UHMepnpemayusiMu U OyeHKamu.

Ymems: ¢popmuposamsb
cobcmeeHHoe MHeHUe 0 pakmax,
MHEHUSIX, UHmepnpemayusx u
OyeHKax uHgopmayuu.
Bnademb: cnocobHOCMbIO
¢opmuposamsb u
apaymeHmMuposamb ce0u 8b1600bl
U CYHCOeHUSL.

YK-1.5:

3Hamb: 803MOJCHbIE 8APUAHMbL
peweHuss munuYyHbIX 3a0au.
Ymemb: 060cHO8bIBAMb
8apuaHmal peweHul
nocmaes/ieHHbIX 3a0au.
Bnademb: cnocobHOCMbIO
npeodaazamb 8apuaHmbl
peuwleHust nocmaeneHHol 3adauu

u oyeHusamb ux docmouHcmea u

Hedocmamku.
ITIK-8: Cnocoben TIK-8.1: Tloozomagaueaem IIK-8.1: 3aodaHus
NnpasuwibHO U NOAHO nakem 0OKyMeHmMo8 8 pamMKax |3Hamb: ocobeHHOCmu Tecm 3quém:
ompasicamb nocmassnenHoil 3adauu cocmaeneHus CayHcebHoll Pecpepam KoHmposbHble
pesybmamot ITK-8.2: [Todeomaegnusaem O0oKyMeHmayuu
npogeccuoHanbHoll 801pOoChI

desimenbHOCMU 8
topuduyeckol u uHotl
doKyMeHmayuu

CNnpasKu U npomoKo/bl No
umozam cosewjaHutl u
nepezosopos

ITK-8.3: Bedem
00KymMeHmoobopom
op2aHuzayuu

IIK-8.4: 3naem uncmpykyuto
no cyoebHomy
desonpousgoocmay

IIK-8.5: Ocywecmensiem
cocmaesneHue npoyeccyanbHblx
O0OKyMeHmo8

IIK-8.6: Ilodzomaenusaem
NnpoeKmbl NUCbMEHHbIX
3axAoueHuUll no NpasoebiM

eonpocam

Ymemb: npasuabHO U NOAHO
cocmaensimb cAyscebHble
OOKYMeHMNbl

Bnademb: memooukoti
cocmas/eHus UHCMpPyKMueHo-
pacnopsdumenbHbix,
CNpagoUHbIX, ONepamueHbIX U
Op2aHU3AYUOHHBIX OOKYMEHMO8

IIK-8.2:

3Hamb: ocobeHHocmu
Nn0020MoeKuU cnpagok u
NpOMmMOoK0/108 No UMo2am
coeewjarull u
nepez0680poe

Ymemb: nodeomaenueamn
cnpasku u

NPOMOKO/IbI NO UMO2AM
coeewjaHutl u
nepez060poe

Baademb: cnocobamu
no0020moeKu Cnpasokx u
NPOMOKO/bl NO UMOo2am
coeewjaHuli u
nepez080poe 8 1pudU*ecKom
JOKyMeHmupoedaHue




I1K-8.3:

3Hamb: cnocobbl 8edeHus
dokymeHmoobopoma
opeaHuzayuu

Ymemb: eedeHue
0okyMeHmoobopoma 8
ope2aHu3zayuu
Bnademb: cnocobamu
0okymeHmoobopoma 8
Op2aHu3ayuu 8 pamKkax
ropuduyeckom

O0OKyMeHmuposaHue

ITIK-8.4:

3Hamb: UHCMPYKYUIO NO
cydebHoMy Oesnonpoussoocmay
Ymemb: npumeHsimb
UHCMPYKYUIO No cydebHOMY
desionpousgoocmay

Bnademb: Hasblkamu
UHCMpyKyuu no cyoebHomy
desionpousgoocmey

IIK-8.5:

3Hamb: ocywjecmeneHue
cocmaesneHue npoyeccyanbHblx
O0OKyMeHmo8

Ymemb: 8binoaHamb
ocyuwjecmesneHue u cocmaeneHue
npouyeccyanbHblx 0OKYMEHMOo8
Bnademb: Hasbikamu
ocyuwjecmesneHus cOCmasneHust
npoyeccyanbHbix OOKYMEHMOos 8
1opuduyeckom
O0oKyMeHmogsedeHue

IIK-8.6:

3Hamb: ITod20moeKy npoekmos
NUCbMEHHbIX 3aK/M04eHUll o
npasoebiM 60Npocam

Ymemb: 8bINO/HAMb NPOEKMbl
NUCbMEHHbIX 3aKI0UeHUll No
npasoebiM 80Npocam

Bnadems: Hasblikamu
no0020mMoeKuU NpoeKmos
NUCbMEHHbIX 3aK/o4eHull no

npasoebiM sonpocam

3. CTpyKTypa U cojep)kKaHHe AUCIUILIUHbI



3.1 TpyA0eMKOCTb AMCLUII/ITUHBI

O04YHO-3a04HasA

O0611as TPyA0eMKOCTh, 3.e. 2

Yacos 1o yue0HOMY IJIaHY 72

B TOM 4HC/Ie

ay/JUTOpHbIE 3aHATHSA (KOHTaKTHas padoTa):

- 3aHATHSA JIeKIJHUOHHOI'0 TUIIA

- 3aHATHSA CEMHUHAPCKOro THIA (MpaKTHYecKue 3aHATHS / 1adopaTopHbIie padoThI)

- KCP 1

caMocTosATe/IbHasA padoTa 63

IIpoMe)xyTouHasi aTTecTamus 0
3auét

3.2. CozepxaHWe JUCIUIIIMHbI

(cmpykmypupogaHHoe no memam (pazdenam) C yKasaHueM OMBe0eHHO20 HA HUX Koauuecmed

akademuuecKux 4acos U 8uobl yuebHbIX 3aHamutil)

HavmeHOBaHMe pa3[iesioB U TeM JUCLUIUIHBI Bcero B TOM UHcCIe
(wacen) KonTakTHas pabora (pabota Bo
B3alMO/IeHCTBUY C IIperiofjaBaTesnem),
Yachl U3 HUX
3aHSTHS CamocTosTe/bHast
CeMHHApCKOro pabora
3aHaTHA THUMa o0yuarowerocs,
JIEKLJUOHHOTO | (TpakThUueckue | Bcero “ackl
THIa 3aHsATHs/nabopa
TOpHbIE
PaboThI), yackl

0 0 o 0 0

3 3 3 3 3

¢ ¢ o) ¢ ¢

0 0 0 0 0
Tema 1 OcHoBHbIe MOHATHS U TepMuHoJorus J0Y. 7 0 0 0 7
Tema 2. Opranu3alliOHHO-PACHOPSIAUTe/IbHbIE JOKYMEHTEI 8 0 1 1 7
Tema 3. [lokyMeHTUpOBaHUe TPY/|0BbIX IPABOOTHOLIEHUI 8 1 0 1 7
Tema 4. [IoKyMeHTEI 110 ITUHOMY COCTaBy 7 0 0 0 7
Tema 5. Opranu3sauus paboThl C JOKyMeHTaMu 9 1 1 2 7
Tema 6. OpraHu3anys ¥ JOKyMeHTUPOBaHHe paboThl ¢ 0OpallleHUsIMU rpakiaH 7 0 0 0 7
Tema 7. O6paboTKa fie /7151 TOC/Ie/[YIOIEro XpaHeHust 9 1 1 2 7
Tema 8. [IpaBuia opmMHrpoOBaHYs 3aKOHOZAATETBHBIX aKTOB 8 0 1 1 7
Tema 9. CTpyKTypHble IpaBu/ia COCTaB/IeHUsI 3aKOHO/|aTe/IbHBIX aKTOB 8 1 0 1 7
Arrecrarus 0
KCP 1 1
HUroro 72 4 4 9 63

Copiep>kaHue pa3/e/ioB U TeM [JUCIUTLTUHBI

Tema 1 OcHOBHBIe NOHATUA U TepMUHOJI0rKs JOY.

«10Y». TpeboBanus K JoKyMeHTaM. TToHSATHe JOKYMeHTa. Y HU(PUIMPOBAHHbIE CHCTEMBI JIe/TOTIPOM3BO/CTBA.




Yuudukaums v craigaprusanus. @opmatsl notpedutenbckux dymar. TpeboBaHus K 671aHKaM IOKYMEHTOB
npeanpusTys. Popmynsp fokyMmeHTa. TpeboBaHus K TEKCTY oKyMeHTa. Ob1ue rpaBuia opopmiieHus
yrpaB/ieHueCKUX JOKYMEHTOB.

Tema 2. OpraHu3alOHHO-pPaCIOPUTe/bHbIE JOKYMEHTHI

PacriopsiiuTenbHble JOKYMEHTHL: TIOCTaHOB/IEHUS, PaCTIOPsKeHUs], pellieHus, NpukKa3sbl. CyIIHOCTb U 3HaUeHue
OpraHU3allOHHO-PacnopsauTenbHbIX JoKyMeHToB. CooTBeTcTBUe ¢ EanHoli I'ocyapctBenHoM CrcTeMoi
JlenonpousBozcTBa. CTafyy NOATOTOBKU PAaCOpAAUTETbHBIX JOKYMEHTOB. OpraHu3aljiOHHble JJOKYMEHTHI:
YcTaBbl, 10/10)KeHUs1, UHCTPYKUMHU. CYIIIHOCTh, CTPYKTYpa U COZlep>KaHue, MOpsAj0K U3/iaHus1, OTBETCTBEHHbIE
UCIIOJHUTEN. VIHbOpMaLOHHO-CIIPaBOYHbIe JOKyMEHTBI: CIIPAaBKH, [J0K/Ia/iIHble U 00 BsICHUTEbHbBIE 3aMCKY,
CBO/IKY, 0030pBbI, aKThI, TIMCbMa, TeJIerPaMMbI UX COZIepyKaHHe ¥ TIOPSIZ0K 0(OPMIIEHUSI.

Tema 3. [JoKkyMeHTHUpOBaHYe TPYZOBBIX IPABOOTHOLIIEHUIM

TokyMeHTHpOBaHMe Tporiecca ABMKeHus KagpoB. CoCcTaB JOKyMeHTAL|H 110 KaZ[pOBOM C/Ty»K0e: TiepBUYHbIe
yueTHble. [JOKyMeHThI pacropsiiuTeNbHbIe, JIMUHbIE, 10 COLMabHOMY 0becrieyeHuto U T.J. JJoKyMeHTHpOBaHHe
OL|eHKH Tpy/ia pabOTHUKOB. BesjeHre Tpyj0BbIX

KHIKeK paOOTHUKOB, 3aHeCeHHe CBeJIeHUI 0 Harpak/IeHUsIX U MOoOLIpeHnsiX. BHeceHWe N3MeHeHU B 3aIiCH.
BxsiazipIiil B TPYA0BYIO KHIDKKY, NOPSiIOK ero odopmiieHYs. Beiziaua TpyA0BbIX KHIKEK IIPY YBOJIbBHEHUU.
[yb6mvkaT Tpyj0BOY KHIDKKU. PacueT 3a Tpy/10Bble KHWKKH U UX XpaHeHue. Odopmiienne muuHbIX gen. CoctaB
Y TIOPSAJI0K PacrosIoyKeHHsl JOKYMEeHTOB IIpY 0(OpMJIEHUH JIMUHOTO fle/a. JIMUHbIN JIMCTOK 110 YUeTy Ka/ipoB.
JloronHeHus K IMYHOMY JIMCTKY. BefleHre TMYHBIX KApTOYeK.

Tewma 4. [IoOKyMeHTBI 110 IMYHOMY COCTaBy

[ToHsiTHe JOKYMEHTOB T10 IMYHOMY COCTaBy U MHQOpMaLius, cofiepykariasics B HuX. TpeboBaHus,
TipeAbsB/sieMble K COCTaB/IeHHIO M 0OPMJIEHHIO TaKWX AOKyMeHTOB. OpraHusauysi paboThl C JOKYMeHTaMH 110
MUYHOMY cocTaBy. CTPYyKTYpHOe NojpaszesieHre, OTBevarolljee 3a BefleHue Takux JoKyMeHToB. OdopmiieHre
JIOKYMEHTOB I10 JITYHOMY COCTaBYy.

Tema 5. Opranu3anys paboThl C JOKyMeHTaMHu

[TakeT HOpMaTHBHO-MeTOUYECKUX JOKYMEHTOB. ['0CylapcTBeHHas: CUCTeMa JOKYMEeHTalMOHHOT0
obecrieueHust yTipaB/ieHKsl, OCHOBHbIE MoJioKkeHus1. Ob11e TpeOOBaHus K JJOKYMeHTaM U CTy)Kbam
JOKyMeHTaIMOHHOT0 obecrieueHusi. TUMOBbIe MHCTPYKLIWY T10 JeI0TNPOU3BOACTBY B MUHHCTEPCTBAX U
BemoMcTBax Poccuiickoit @enepanyu. CrcTeMa OpraHU3alMOHHO-PacopsguTeIbHON JOKYMeHTaluuU.
TpeboBaHus K 0popMIIeHHIO JOKyMeHTOB. OCHOBHbIe ITpaBu/ia paboThbl Be/lOMCTBEHHbIX apXUBOB. IlepeueHb
THIOBBIX JOKyMEHTOB, 00pa3yIOLUXCS B [|eSITeIbHOCTH ['0CKOMUTETOB, BEJOMCTB M PYTHX YUPEKAeHNH,
OpraHM3alyi, MPeATNpHUITHH C yKa3aHHeM CPOKOB XpaHeHHsl. Y CTaB Wi M0JioKeHre 00 opraHu3aryu.
[Tono>keHue 0 CTPYKTYPHOM NO/paszesneHuu. [10/pKHOCTHBIE HHCTPYKLMU. VIHCTPYKLUSA 10 /1e/I0NPOX3BO/CTBY.
Howmenknarypa zesn. Tabens hopm gokyMeHTOB. CTPYKTYpHBIe TIOAPa3/e/ieH|st U OpPraHu3aLys B [IeJIOM.

Tema 6. Opranu3zaiyisi 1 JOKyMeHTHpoBaHKe paboThl C 0OpalljeHUsIMU rpakiaH

®opwmel obparenys rpaxaaH. [IpenoykeHus, 3asBIeH s, )Kaa00bl; UX CYLIHOCTb, Cofep)KaHue. THUTIOBbIe
TIOJIOXKEHUST O BeJleHUH [Ie/IOTIPOM3BO/ICTBA T10 TIPe/I0XKEeHHsIM, 3asiBJIeHHsIM U >Kajo0aM rpak/iaH B
roCy/lapCTBEHHBIX OpraHax, Ha MpeJIpUATHSIX, YUPEXKAeHUX U opraHu3anusx. TexHosorus paboTsl
o0OpallieHUsIMU TPakKZaH, TMYHBIN rpyueM. [TucbMeHHbIe obpartenus rpaxgad. OhopmieHue siena C
obpatrieHusiMY, kanobamu, 3asBneHUssMU. CpOKU XpaHeHus Jiedl.

Tema 7. O6paboTka fes [jis TOC/eAYIOIero XpaHeHust

O6paboTka fen f1s1 oc/e[yIolero XxpaHeH s. JKCIepTH3a LleHHOCTH JOKYMEHTOB. JTarlbl OTpe/ie/ieHust
LIeHHOCTH JOKYMEHTOB. 3a/jauM LleHTpa/IbHOM 3KCIiepTHOM Komuccuu. CPOKY XpaHeHUsl LieHHO!
JoKyMmeHTaruu. [1opsiioK MOATOTOBKY K ZONTOBPEMEHHLIM CPOKaM XpaHeHusi JokyMeHTOB. OdopmiieHye fet:
TOJILIMBKA WM [epeIuieT Jiefla; HyMepalys JIMCTOB; COCTaB/IeHUe 3aBepUTe/IbHON HaAmnucu fena. CocraBiieHue
B HEOOXOJMMBIX C/Ty4asix BHyTPeHHEH OMMCH JOKYMEHTOB JieJia; 0popM/IeHHe BCeX PEeKBU3UTOB OOIOXKKH Jiefa.
Cpaua fien1 B BeJOMCTBEHHbII apXuB.

Tema 8. ITpaBua popMHpOBaHUs 3aKOHO/IaTeTbHBIX akTOB. TpeboBaHMe 3akOHHOCTU. TpeboBaHue
COOTBETCTBUSI HOpMamMu Mopainu. TpeboBaHue 060cHOBaHHOCTH. OCHOBHBIE CITOCOOBI U TIPUEMBI
(hopMHpoBaHUs COJiep>KaHusl HOpDMAaTHBHBIX aKTOB.



Tewma 9. CTpyKTypHBIe MpaBuia COCTaB/IeHHsI 3aKOHO/JaTe/IbHBIX aKTOB CTPYKTYPHbIE eJUHULIbI
3aKOHOZIATe/ILHBIX aKTOB. OCHOBHAs UacThb ee CTPYKTYPHbIe eJUHUILL. HeKoTopkle ob1ive rpaBuia
pacIio/oyKeHUs1 CTPYKTYPHBIX eZJUHHUL] TEKCTa.

4. YueOHO-MeToANUYeCKOe 00ecrieyeHHe CaMOCTOSITe/TbHOW Pad0ThI 00yJarouxcst

CamocrosiTenibHasi paboTa 00yYaroIuxcsi BK/IrOUaeT B Ce0si MOATOTOBKY K KOHTPOJIbHBIM BOMPOCAM U
3a/IlaHUsAM [IJIS1 TEKYILEro KOHTPOJI W TPOMEXKYTOUHOM aTTeCTaldd MO UTOraM OCBOEHHMs JUCLIUT/TUHBI
TIPUBE/IEHHBIM B II. 5.

[nst obecrieueHUs1 CaMOCTOSITENTBHOM PabOTHI 00yUarOLXCS UCTIONB3YFOTCS:
DNeKTPOHHBIE KYPChl, CO3/IAHHBIE B CHCTEME 371eKTpoHHOTr0 00yuenuss HHI'Y:

FOpuanueckoe nokymeHTOBeieHUe, https://e-learning.unn.ru/course/view.php?id=9940.

5. @oHA OLEHOUHBIX CPEeACTB /I TeKYIlero KOHTPOJ/IS YCIeBaeMOCTH U TMPOMEeXYyTOUHOM
aTTecTaly Mo JUCIUILIMHE (MO/Y/II0)

5.1 TunoBbie 3a/laHHUA, H806XOIII/IMLIE AJIA OL€HKH Ppe3y/ibTdTOB 06y‘-IEHl/Iﬂ npu npoBejeHHUuU
TEKYIIEero KOHTPOJIA YCII€eBA€MOCTH C YKd3dHUEM KPUTE€PHUEB UX OLl¢HUBAHUA:

5.1.1 TunoBbie 3afaHusa (OLleHOYHOE CpeJCTBO - 3afiaHus) AJis1 OLeHKH C(opMHPOBAHHOCTH
xKomneTreHuu YK-1:

1.I'paxxpanuH Ilnatos 11.B., B 3eMe/IbHOM KOMUTETe OPraHOB MECTHOI'O CaMOYIIPaB/IeHUs 101y YUl
Y4aCTOK 3eMJ/I1 [JI51 CeNTbCKOX035IMCTBEHHOI0 Ha3HaueHUs1 pa3MepoM 6 COTOK /1 OTOPOJHUYECTBA B
cocTaBe KoorepatrBa «['epmec». OHaKO B TeueHHe 3 jieT HUKAaKUX PaboT 10 ero OCHOBaHUIO He BeJl.
YuacTtok, ocTaBasiCb HeBO3/je/laHHbIM, 3apOC COPHbIMU TpaBamu. HecMOTps Ha nipefynpexzieHus,
[InaTos 1.B. K UCII0/1b30BAHUIO YUaCTKa COIVIACHO ero INpeZHa3sHaueHuI0 He MPUCTYal.
[Tpexncenarens KoorepaTrBa 0OPaTU/ICS C BOTIPOCOM B PAOHHBI KOMUTET T10 3eMe/IbHbIM pecypcam 1
3eMJIeyCTPOKCTBY OpPraHbl MECTHOTO CaMOYTIpaB/IeHusI 0 BO3MOXXHOCTHU siuieHusi [1natoea .B., npaBa
BJIaJileHus 3eMe/IbHbIM Y4YaCTKOM.

Kakoii oTBeT coryiacHO 3aKOHY [J0/KeH OBITh ZIaH Ha 3TOT BOIPOC?

2.BeTBU IJIOOHOCALIUX [epeBbeB, PacTyLUX Ha 3eMe/lbHOM yuacTke [letposa V.., HaBucaroT Haf,
3eMeJIbHBIM y4acTKoM ero cocezia Visanosa K./1., B onipe/ieieHHOM 4aCTH 3aTeHSIOT ero, co3/aBast
VBaHOBY ormipe/iesieHHbIe Hey100CTBa. VIBaHOB TpeOyeT yOpaTh JepeBbsi OT TPaHMUI] CBOETO YUaCTKa,
T.K. CO3/jaBaeMasi UMM TeHb He JlaeT HOPMaJ/IbHO PacTH ero 3ejeHbIM HacaxxeHusM. [letpos T.T.
yTBEpP)K/IaeT, UTo OH CODJTI0/JaeT HOPMbI TIOCAJJKH TI/IO/IOBBIX /I€PEBLEB, U TIEPEHOCUTD UX
OTKa3bIBaeTcs.

Kro npaB B jaHHOM cuTyalumu?

Kak paspemumrs iaHHBIN CIIOp TIpe/ice/jaTe/Tio CaJOBOAUECKOT0 TOBapPUIL[eCTBA, K KOTOPOMY 00OpaTHU/ICs
WBanHoB?

[TpuMepbI MPOGIEMHBIX CUTYALUH



1.B kakux us HOPMAaTHBHBIX aKTOB COZep>KaTCsd HOPMbI MYHULIUIIA/IBHOT'O TIPpaBa HAIIPpAB/I€EHHBIE Ha
3aKpeIvieHs U pery/IMpoBaHre 0TPAC/Iu 1paBa, yueOHOU AMCLMIUIMHEI M HAyKH MYHHULIMTIAIbHOTO 11paBa.
OO6ocHy#Te CBOU apryMeHTbI, BLIBO/IBL.

2.YKa)KuTe 0CHOBHbIe (hOpMbI B3aUMO/eCTBHSI OPraHOB MECTHOT'O CaMOYTIPaBJIeHUs C MHBIMU OpraHaMU
B/IaCTHU (B TOM 4HCJie C IIPaBOOXPaHUTE/IbHBIMH U TIPUPOAO0O0XPAaHHUTE/IbBHBIMH OPraHaMU yl'[paB]'IeHI/IH).
O6ocHyi#iTe CBOe pellieHue.

3.IlpuBefuTe IpUMepbl HOBBIX UCTOYHUKOB 3a I0C/Ie[jHee BPeMs, B KOTOPbIX 3aKpeIljleHbl HOPMbI
MYHULUIIA/IBHOT'O TIPaBa, 3aKPEeIvIAIire U peryjarnpyroime 06me€TBeHHble OTHOILII€HWA, BOSHUKAIOIIIEe MEeXOY
CyObeKTaMU MYHUIIUIIATLHO-TIPABOBLIX OTHOIIeHUH. OOOCHYHTEe CBOU BLIBOJIBI.

5.1.2 TumnoBble 3ajaHusi (OLEHOYHOEe CPeJCTBO - 3afiaHHs) /ISl OIeHKH C(HOopMHPOBAHHOCTH
komnerennu ITK-8:

1.I'paxxpanuH Ilnatos 1.B., B 3eMe/lbHOM KOMUTeTe OPraHOB MeCTHOI'O CaMOYIIpaB/IeHusI IOy YT
y4acCTOK 3eMJ/IM [/ Ce/TbCKOXO03MCTBEHHOTO Ha3HaueHus1 pa3MepoM 6 COTOK /i OTOpPOJHUUEeCTBa B
coctaBe KoorepatrBa «['epmec». OHaKo B TeueHUe 3 jieT HUKaKUX PaboT 10 ero 0OCHOBaHUIO He BeJl.
YuacTok, ocraBasicb HeBO3/je/laHHbIM, 3apOC COPHbIMU TpaBaMu. HecMOTpsl Ha ripefiyTripexzieHus,
ITnaToB M.B. K MC0O/b30BaHUIO yUacTKa COTJIaCHO ero TrpejHa3HaueHuto He TIPUCTYTIal.
IIpencenaTens KoomepaTrBa 00paTHIICS C BOIIPOCOM B pallOHHBIA KOMUTET T10 3eMe/TbHBIM pecypcam u
3eMJIeyCTPOMCTBY OpraHbl MECTHOTO CaMOYTIpaB/ieHUsi 0 BO3MOKHOCTHU JimiieHust [1naroBa U.B., npaBa
BJIa/leHUs 3eMeJIbHbIM YYaCTKOM.

Kakoii oTBeT coriiacHO 3aKOHY A0/DKeH OBITh IaH Ha 3TOT BOTIPOC?

2.BeTBM I/IOJOHOCALIIUX [lepeBbeB, pacTyLuX Ha 3eMelbHOM yyacTke Iletposa M.1., HaBucaroT Ha,
3eMe/IbHbIM yUaCTKOM ero cocezia Visanosa K./I., B orpesiesieHHOM 4aCTy 3aTeHSIIOT ero, Co3/aBast
MBaHOBY ompeziesieHHbIe HeyJ00CTBa. IBaHOB TpeOyeT yOpaTh fiepeBbsi OT IPAHUL] CBOETO YUacCTKa,
T.K. CO3/jaBaeMasi UMM TeHb He JlaeT HOPMaJ/IbHO PAacTH ero 3ejeHbIM HacakgeHusaM. [letpos T.T.
yTBEp>KJaeT, uTo OH COOJTF0/IaeT HOPMbI TIOCAZIKH TI/IOZIOBBIX /IEPEBbEB, U MIEPEHOCHUTD UX
OTKa3bIBaeTCs.

KTo nipaB B fjaHHOM cuTyauuu?

Kak paspemmrhs JaHHBIN CIIOp Mpe/ceaTeto Ca/[0BOIYeCKOT0 TOBAaPHIIeCTBA, K KOTOPOMY 00paTuiicst
NBaHoB?

[TpuMepbI MPOOIEMHBIX CUTYAI[UH

1.B kakux us HOPMATHBHBIX aKTOB COZ€P>KaTCsd HOPMbI MYHULIUIIA/IBHOT'O TIPpaBa HAITIPpAB/JIEHHBIE Ha
3aKpervieHys ¥ peryupoBaHie OTPAC/M TipaBa, yueOHOW AUCIUITIMHEI U HayKW MYHUIMITAaIbHOTO TIpaBa.
OG6ocHy#iTe CBOU apryMeHTbI, BEIBO/IBL.

2. YKa)K1UTe OCHOBHbIE q)OpM])I BBEII/IMO,ZLBI\/IICTBI/IH OpraHOB Me€CTHOI'0 CaMOYTIpaBJ/IeHHs C MHBIMU OpPraHaMu
BJIACTH (B TOM YMCJIe C [IPaBOOXPaHUTEbHBIMU U NIPUPOA0OXPaHUTE/IbHBIMU OpPraHaMU yIpaB/ieHUs).
OO6ocHyi#iTe CBOe pelleHue.

3.IIpyBevTe priMephbl HOBBIX UCTOYHUKOB 3a MOC/IeJHEe BPeMs], B KOTOPBIX 3aKpeIljieHbl HOPMbI
MYHHLIMIATLHOTO T1PaBa, 3aKpeTvIsSIoLye U PeryIupyolye o0mecTBeHHbIe OTHOLIIEHHS, BOSHHUKAIOLIVE MEXIY
CyOBeKTaMU MYHULIMIIATLHO-TIPABOBBIX OTHOIIeHUH. OOOCHYIMTe CBOU BLIBO/IBI.

Kpurepumn orjeHnBaHus (0L{eHOUHOE CPeACTBO - 3afiaHUA)

OneHka Kputepuu orieHuBaHUs

BBICTaBJISIeTCS CTYZEHTY, C(popMy/IMpOBaBLIeMy OJIHbII 1 [IPaBU/IbHbII OTBET,
OTJINYHO JIOTUYHO CTPYKTYPHPOBaBLIEMY U U3/I0KUBLIEMY MaTepHuasl. I1py 5ToM CTyieHT
JI0/DKeH I10Ka3aTh 3HaHUe ClleljiaIbHOM IUTepaTyphl

XOpOILO BBICTaBJISIETCS CTYZAEHTY, KOTOPbIH [ja/l TIO/IHBIM TIPaBU/IBHBIN OTBET C




OueHka Kpurtepuu oLieHUBaHUs

CO6JII-OA€HI/IQM JIOTUKU U3JI0KeHUA MaTepuasia, HO AOITYyCTUJI IIPU OTBETE
OTAe/IbHbIe HETOYHOCTH, HEe MMEIoIHe IMMPUHLMUITMa/IBHOT'O XapaKTepa

MOXKeT BBICTABJ/JIATHCA CTYAE€HTY, HEJOCTAaTOYHO YETKO U I10JTHO BBITIO/THUBLIEMY
MOCTaBJ/IEHHOE 3aJldHHE, TTOKA3dBIIEMY HEIIO0/IHbIE 3HaHWS,

YA0BJETBOPUTENBHO
TPO/JIeMOHCTPHPOBABIIIEMY HeyMeHUe JIOTUUeCKH BbICTPOWTE MaTepuas OTBeTa U
c¢hOopMyIMPOBaTh CBOIO TIO3ULUIO.

MOYKeT BBICTaB/ISIThCS CTY/EHTY, OMYCTHBILIEMY Cephe3Hble OLTMOKY TIPH OTBeTe Ha

HEeY/I0B/IeTBOPUTE/ILHO

BOIPOCHI, IPOJeMOHCTPHPOBaBILIeMY HeyMeHHe C(hOpMY/IMPOBaTh CBOIO MO3ULIUIO.

5.1.3 TunoBbie 3afiaHus (o1jeHOUYHOe cpeAcTBO - Pedepar) ans oreHKH c(HOpMHUPOBAHHOCTH
KommnereHyuu YK-1:

1. TIpeAnoChUIKYA ¥ OCHOBHBIE 3Tanbl Pa3BUTHS OT€YeCTBEHHOT'O JOKYMEHTOBe|eHUsI.

2. JJoKyMeHTOBeJleHUe B CUCTeMe JPYTUX HayK.

3. AktyasnbHble poO/IeMbl JOKyMEeHTOBe/IeHHsI HA COBPEMEHHOM 3Tarle.

4. Pa3BuTHe COBETCKOTrO JOKyMeHTOBeZileHHs B 1917-1981 rr.

5. CoBpeMeHHOe TIOHSITHe «MH(pOopMaLusi».

6. 3apoxx/eHre UHCTUTYTa JOKYMeHTUPOBaHHUSI UH(POPMALUH.

7. TloHsiITHe «IOKYMEHT» B MHTepHpeTaLiy pa3/InuyHbIX HayK.

8. [ToKyMeHT Kak HOCUTeJIb COLiMaIbHOW UH(OPMALIUH.

9. Bnusinue BHeJpeHUs1 HOBBIX MH(OPMAaL[MOHHBIX TEXHOIOTHUM Ha TIOHSTHE «JOKYMEHT».

10. CocTaB ¥ xapakKTepuCTHKa 3JIEKTPOHHBIX JJOKYMEHTOB.

11. VcTopust BOSHUKHOBEHUS U UCTIOb30BaHus OymMaru B yripaBieHYecKOo /1esiTe/IbHOCTH.

12. VcTopusi BOSHUKHOBEHUS ¥ PUMEHEeHUs (POTO0KYMEHTUPOBAHMUS.

13. KuHo- v BU1e0J0KYMeHThI: UCTOPUS M0sIB/IeHUs], pa3BUTHe, IPUMeHeHHe.

14. OduicHas TexHHKa B /IeJIONIPOM3BO/ICTBE U YIIpaB/IeHUH.

15. CoBpeMeHHble HOCUTe/IN UH(POPMaLIUH.

16. CocraB ygocroBepeHust (TIOJUCh, ITeyaTh) KaK OJWH U3 MPHU3HAKOB JJOKYMEHTa.

17. CBolicTBa JOKyMeHTUPOBaHHOW MHGOpMaL1K.

18. BHeliHve npusHaku JOKYMEHTOB.

19. Knaccudukanys J0KyMeHTOB.

20. OcCHOBHBIe Cpe/iCTBa KOMMMPOBAaHUS U Pa3MHOKEHHUS JOKYMEHTOB.

21. VcTopusi npuMeHeHus peBHENIINX HOCUTe el MH(pOopMaLyu.

22. MuUKpOHOCUTENU JOKYMeHTHPOBaHHON UH(OpMaLUH.

23. BivsiHre MeXxyHapOJHOU CTaHJapTHU3aliKi Ha oTedecTBeHHOe FOpuanueckoe
JIOKyMEeHTOBe/ieHue.

24. 3unauenue 'CAOY nans yHubUKaALUMKA JOKYMEHTal[1H.

25. Yuupukaus coctaBa JOKYMEHTOB U MOPsiKa UX 0(pOPMJIeHUS B TIPUKA3HOM MepUOZ.

26. CocTaB JOKyMeHTOB U X (HOpMYJIsIp B KOJITIEXKCKHI MTePUO/.

27. Yuuukanys f10KyMeHTallid B MUHUCTePCKUI TIepUOoJ,.

28.JJoKyMeHTalus1, OATBEP>K/atoliias royyeHre oopa3oBanust B Poccun B XIX Beke.



29.
30.

31.
32.
33.
34.
35.
36.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.

50.
51.
52.
53.
54.

yripaByieHust 3a 2005-2008 roppi.
55.
56.

57.
58.
59.

60.
61.
62.
63.
64.
65.
66.
67.

Pycckoe FOpuauueckoe fOKyMeHTOBeleHHe B COOpHUKaxX 00pa3i[oB JOKyMEHTOB
kKoHUa XVIII — Hauana XX BeKkoOB.
Biusinve afiMUHKCTPAaTHBHOM NOMUTUKKM Ha FOpranueckoe JOKyMeHTOBeleHUE B [IEPBOM
ronosuHe XIX Beka.
VcTopus ipuMeHeHust TepOOBOM CUMBOJIMKM Ha OTeUeCTBeHHBIX JJOKyMeHTax.
XapakTepuCTHKa PeKBU3UTOB, UCTIONMb3yeMbIX [ijiss 0003HaueHUs aBTopa JJOKYMeHTa.
Y nocroBepeHue JOKyMEHTOB B [IOPEBOJIIOLIMOHHbIN TIEPUO.
[ToxgTBepxaeHue JOCTOBEPHOCTH COBPEMEHHOI'0 yIpaB/IeHueCKoro JOKyMeHTa.
Ludposas noanuch JOKyMeHTa.
Krnaccudukaiysi 0TMETOK, BO3MOXKHBIX TIPH 0(hOPMJIEHUH [JOKYMEHTOB, U UX 00II1ast
XapakKTepUuCTHKa.
L esionpousBoACTBeHHbIe MeTalaHHble JJOKyMeHTa: [IOHATHEe U OCHOBHbIE 3JIeMeHThI.
@OyHKI[MOHATbHBIE 0COOEHHOCTH TEKCTOB MUChMEHHBIX JOKYMEHTOB.
XapakTepyCTHUKa IPHU3HAKOB J1eJI0BOr0 CTUJIA.
Bup! yHUbUKaAIMKM U CTaHAAPTU3ALUN TEKCTOB CJTY)KEOHBIX JOKYMEHTOB.
I'urepTekcT: criocob MoCTPOeHUs U IpUMeHeHHe.
JTarnbl pejJakTUPOBaHKS TEKCTa.
CocraB/ieHre aHHOTALUY TEeKCTa.
Ha3sHauenue u mpoekTrpoBaHue Tabesst yHUPHUIMPOBAHHBIX (HOPM IOKYMEHTOB.
Ha3zHauenue u pa3paboTka Anb6oma yHU(DUIIMPOBaHHBIX (HOPM JOKYMEHTOB.
ba3bl faHHbIX MH(DOPMAaLIUY, TIPUMEeHsIeMbIe /IS CO3/JaHus JOKyMeHTa.
KoppekTypHble 3HaKku: rpyMbl U IPUMEHeHUe [1Ji peJakTUPOBaHUS TEKCTa.
Pa3Butue pekBu3uTa (110 BEIOODY).
CraHgapTu3auys U yHUDUKaLKs aJMAHACTPATUBHBIX JOKYMEHTOB B COBETCKUX
yUpexXJeHUsIX.
NcTopurst BOSHUKHOBEHUSI JIMUHBIX JOKYMEHTOB.
CTpyKTypa 3aKoHO/jaTe/IbHOM 6a3bl /1eI01pOU3BO/CTBA.
CTpyKTypa HOpMaTUBHO-MeTO/JUUeCKOU 6a3bl [e/I01pOM3BO/ICTRA.
JIokasibHOe perysMpoBaHye [e/10IpOU3BO/CTBA OpraHU3aLivu.
HoBoe B 3aK0HO/IaTe/IbHO-TIPaBOBOM Oa3e 1o JJOKyMeHTal[MOHHOMY 00ecrieueHuIo

Bo3HUKHOBeHHe OpraHU3aljMOHHO-TIPABOBBIX JOKYMEHTOB.

YcraB: UCTOpYsI BO3HUKHOBEHUS U COBpEMeHHbIe TpeOOBaHUs K COZIEP)KaHUI0 U
oopM/IeHHIO.

YcraB akijoHepHOro obirecTsa.

TpeboBaHus K yUpeIUTeILHOMY [OTOBODY.

[JOKyMeHTBbI, perjiaMeHTUpYHoLLIYe AesTeTbHOCTb CTPYKTYPHOTO ToJpa3eneHust
OpraHu3arui.

TunuuHble OMMOKY OpraHU3allMOHHO-TIPABOBLIX JIOKYMEHTOB.

[Ipuka3 Kak BUJ JOKYMeHTa.

Bo3HUKHOBEeHMe U pa3BUTHE CUCTEMbI PaCiOpSIUTE/IbHOM JOKYMEHTAaLUHU.

[Tpuka3sbl M0 KajipaM B OpraHU3alidu: K1acCUpUKaIys U TpeboBaHUs K 0OPMIIEHHIO.

PernameHT Kak BUJ, JOKyMeHTa.

[Topsimok u3gaHus ¥ roCyapCTBEHHOW PerucTpalii HOpMaTUBHO-TIPABOBBIX aKTOB.

JoroBop Kak BUJ, JOKyMeHTa.

[enoasi mepenucka B KOMMepUeCKOW OpraHH3aLuu.



68. YHubuKkalys TeKCTOB [1e/IOBbIX TTHUCEM.

69. PekomenziaTesibHOe ITMCBMO, XapaKTeprUCTHKA, OT3bIB.

70. CocraBneHre U opopm/IeHUe TejlerpaMMbl, Tesle()OHOTPaMMBI, 37IEKTPOHHOIO
COO0OI1[eHUsI.

71. Buzbl 1 oopMieHre OoBepeHHOCTeH.

72. AKTOBBIE JOKYMEHTHI.

73. IIpoTokonbHas JOKyMeHTal[H1s.

74. Buzbl 1 oopMiieHre TI7IaHOBOM JJOKyMeHTal[1H.

75. CocraBnieHuve 1 odopm/ieHre rpauKoB.

76. Cucrema (pMHAHCOBOM IOKyMEHTALIUKA OpraHU3aliu.

77. XapakTepuCTHKa [epBUYHBIX KOMIUIEKCOB JJOKYMEHTOB.

78. ITouckoBbIe CUCTEMBI JOKYMEHTOB.

79. [TepBbIii 3TAIT SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB.

80. HaripaBiieHus1 COBepILIEHCTBOBAHUSA JOKYMEHTALMOHHBIX [IPOL[eCCOB.

81. VHdopmaloHHO-J0KyMeHTaLMOHHAas! [OIUTUKA OpraHU3aLiyu.

82. YnpaBneHue JOKyMeHTaLel: NpaBOBOW acCIieKT.

5.1.4 TunoBble 3ajaHus (oneHOUYHOe cpeacTBO - Pedepar) ans oneHkH chopMHPOBaHHOCTH
komnerennuu ITK-8:

1. TIpeAnOCBUIKKA ¥ OCHOBHBIE 3Tallbl Pa3BUTHUS OT@YeCTBEHHOI'O JOKYMEeHTOBeeHUsl.

2. JloKyMeHTOBe/ileHve B CUCTeMe [PYTUX HayK.

3. AkryasnbHble pobieMbl JOKYMeHTOBe/leH!s HA COBDEMEHHOM 3Tarle.

4. Pa3BUTHE COBETCKOTO JOKyMeHTOBeZeHus B 1917—-1981 rr.

5. CoBpeMeHHOe TIOHSITHE «MH(POpMaLUSI».

6. 3apoXx/ieHre UHCTUTYTa JJOKYMeHTUPOBaHHUS UH(POPMaL1H.

7. IloHsITMe «JOKYMEHT» B MHTeprpeTaLy pa3/InyHbIX HayK.

8. JIoKyMeHT KaK HOCUTe/b COL[MabHON UH(pOpMaL1K.

9. BnusiHue BHe/IpeHNs1 HOBbIX MH(OPMAaLMOHHBIX TEXHOJIOTHUI Ha TIOHATHE «I0KYMEHT».

10. CocTaB 1 XapaKTepUCTUKa /IeKTPOHHBIX JOKYMEHTOB.

11. VcTopust BOSHUKHOBEHUSI 1 MICTIO/Ib30BaHUsI OyMaru B yIipaBIeHUeCKOoH /1esiTe/TbHOCTH.

12. VcTopusi BOSHUKHOBEHUS U TIpUMeHeHHs1 (0TO/J0KYMeHTUPOBaHUSI.

13. Kuno- v BU1e0JOKYMEHThI: UCTOPUS 0sIB/IeHUs, pa3sBUTHe, [IPUMEeHeHue.

14. OducHas TeXHUKA B [|e/IONIPOU3BO/CTBE U YIIPaB/IeHUH.

15. CoBpeMeHHbIe HOCUTeNIN UH(POPMaLUH.

16. CocraB yaocTtoBepeHus (TIOAMUCH, IeUaThb) KakK OJJMH W3 MPU3HAKOB JOKyMEHTa.

17. CBoiicTBa JOKyMeHTUPOBaHHOM UH(OPMAaLUH.

18. BreliHue npr3sHaky JOKYMEHTOB.

19. Knaccudukaiys J0KyMeHTOB.

20. OcHOBHBIe Cpe/iCTBa KOMMPOBAHUS U Pa3MHOKEHUS JOKYMEHTOB.

21. VicTopusi nprMeHeHus ApeBHeNIINX HOCHUTenel MH(OpMaLWH.

22. MuKpoHOCUTeNN JOKYMEeHTUPOBaHHOW MH(OPMaLWH.

23. Biusinue mexxyHapoJHOM CTaHZapTH3aLMy Ha oTeyecTBeHHOe FOpuauyeckoe
JIOKYMEHTOBe/IeHHe.

24. 3nauenue ['COY ans yHUPUKALUW JOKYyMeHTal[WH.

25. YHupukanus coctaBa JOKyMeHTOB U NOPsiIKa UX O(OPMJIEHUS B IIPUKA3HOM [TePUOZ.

26. CocTaB [JOKyMeHTOB U UX (POPMYJISIp B KOJIJIEXKCKUM TIePUO/I.



27. YHudbukaiys JoKyMeHTal[ui B MUHACTEePCKUM TTepUO/.
28.[loKkyMeHTa1usl, TOoATBep K Aarolijasi ToyueHue odpa3oBanus B Poccun B XIX Beke.
29.Pycckoe FOpuanueckoe J0KyMeHTOBeZieHHe B COOpHUKaxX 00pa3LioB JOKYMeHTOB
KoHIla XVIII — Hauasa XX BeKOB.
30.BiusiHue afMUHUCTPaTUBHOM MOMUTHUKU Ha FOpuanueckoe 1OKyMeHTOBeleHUe B I1epBOM

nojoBuHe XIX Beka.

31. VcTopus puMeHeHust TepOOBOM CUMBOJIMKHM Ha OTeUeCTBEHHBIX JJOKyMeHTax.

32. XapakTepuCTHKa PeKBU3UTOB, UCTIONMb3YeMbIX [ijiss 0003HaueHHsI aBTopa JJOKYMeHTa.
33. Y nocroBepeHue JOKyMEHTOB B [IOPEBOJIIOLIMOHHbIN TIEPUO.

34. [ToxgTBepsxaeHue JOCTOBEPHOCTH COBPEMEHHOI'0 yIpaB/IeHuYeCKoro JOKyMeHTa.

35. Ludposas noAnvce JOKyMeHTa.

36. Knaccudukaryst oTMETOK, BO3MOXKHBIX TTPY 0()OPMJIEHHH JOKYMEHTOB, U UX 0011jast

XapaKTepUCTHKA.

37. [JenonponsBojCTBeHHbIE MeTaJaHHble JOKYMEHTa: TIOHATHEe U OCHOBHbIE 3JIEMEHTHI.
38. ®OyHKIMOHANMbHBIE 0COOEHHOCTH TEKCTOB NMMCbMEHHBIX IOKyMEHTOB.

39. XapakTepyCTHUKa IPHU3HAKOB J1eJI0BOT0 CTUJISA.

40. Buzb! yHubUKamy v CTaHAAPTHU3alMY TEKCTOB C/Ty>KeOHBIX JOKYMEHTOB.

41. 'unepTekcT: criocob MoCTpoeHus: ¥ IpUMeHeHue.

42. Orarsbl pejlakTUpOBaHUsl TeKCTa.

43. CocraB/ieHre aHHOTALMY TEeKCTa.

44. HasHauenue v npoektrpoBanue Tabesnst yHUGUIMPOBAaHHBIX (POPM JOKYMEHTOB.
45. HasHauenue v pa3paboTka AnbboMa yHUGUIIMPOBAaHHBIX (POPM /JOKYMEHTOB.
46. basebl fanHbIX MH(OPMaLY, TPUMeHsIeMble [/Is1 CO3/jaHus JOKyMEHTa.

47. KoppekTtypHble 3HaKy: Tpynnbl U IPUMeHeHUe [/ peJaKTUPOBaHUs TeKCTa.

48. Pa3Butue pekBu3uTa (110 BEIOODY).

49. CranzapTy3anys ¥ yHA(UKaLUSg aJMUHUCTPAaTUBHBIX JOKYMEHTOB B COBETCKUX

yUupeXxieHUsIX.

50. Wcropust BOSHUKHOBEHUS JIMUHBIX JOKYMEHTOB.

51. CTpyKTypa 3aKOHOZaTe/TbHOM 0a3bl /1e/I0NpPOr3B0/ICTRA.

52. CTpyKTypa HOpMaTUBHO-MeTOJUUeCKOU 6a3bl [e/I0NpOr3BO/ICTRA.

53. JIokanbHOe perynpoBaHue [eloTlpoM3BO/ICTBA OPraHU3alvu.

54. HoBoe B 3aK0HO/1aTe/IbHO-TIPaBOBOM Oa3e 1o JJOKyMeHTal[MOHHOMY 00ecrieueHuro

ynipaBienus 3a 2005-2008 rogpl.
55.
56.

Bo3HMKHOBeHHe OpraHU3aliOHHO-TIPABOBBIX JOKYMEHTOB.
YcTaB: UCTOPHST BOSHUKHOBEHHUSI 1 COBpeMeHHbIe TpeOOBaHKS K CO/iepKaHUIo U
otopmeHuto.

57. YcraB akijuoHepHOro obirecTsa.
58. TpeboBaHus K yUpeaUTeILHOMY JOTOBODY.
59. JJOKyMeHTBI, perjaMeHTUPYIOLIYe JeaTe/IbHOCTb CTPYKTYPHOTI'O NoJpasieeHust

OpraHM3aL|H.

60. TurnuuHble OMMOKY OPraHU3al{HOHHO-TIPABOBBIX IOKYMEHTOB.

61. [Ipurka3 Kak BUJ JOKYMeHTa.

62. Bo3H1KHOBeHUe U pa3BUTHe CUCTeMbI PacriOpsiAUTeIbHON JOKYMEeHTaL|H.

63. I[Tprka3sel TI0 Ka/ipaM B OpraHU3alyu: KiaccuHuKaLys U TpeOoBaHuUsS K OPOPMIIEHHIO.
64. PernameHT Kak BUJ JOKYMeHTa.

65. [Tops0K U3aHNs U rOCylapCTBEHHOM PerucTpaLii HOpMaTUBHO-TIPABOBBIX aKTOB.



66. JoroBop Kak BU/J JOKyMeHTa.

67. [enoasi mepenucka B KOMMepUeCKOW OpraHr3aliuu.

68. YHUUKaLus TeKCTOB [|e/I0BbIX ITUCEM.

69. PekomenziaTesibHOe TTMCBMO, XapaKTepUCTHKA, OT3bIB.

70. CocraBnenuve u oopmiieHue Tejerpammel, Tesie)OHOrPaMMBbl, 3/IEKTPOHHOTO
COO0OII[eHUSI.

71. Buzbl 1 oopMieHre 0BepeHHOCTeM.

72. AKTOBBIE JOKYMEHTBI.

73. [IpoToKko/ibHas JOKyMeHTaLus.

74. Busl v oopmieHre TIJIaHOBOM JOKyMeHTaLWH.

75. CocraBneHyve 1 opopmiieHe rpaMKOB.

76. Cucrema (pMHAHCOBOM IOKYMEHTAL|MY OpraHu3aLiiy.

77. XapakTepuCTHKa [epBUYHBIX KOMIUIEKCOB JJOKYMEHTOB.

78. [TouckoBbIE CUCTEMBI JOKYMEHTOB.

79. [lepBrIii 3Tan 3KCIIepTU3bI LIEHHOCTH JOKYMEHTOB.

80. HanpasneHus coBepiiieHCTBOBaHMUS JOKYMEHTALMOHHbIX TIPOL|eCCOB.

81. NHubopmaliioHHO-A0KyMeHTal[MOHHAas TI0JIMTUKA OpraHU3aliuu.

82. YrnpaBneHue JOKyMeHTaLel: NpaBOBOW acCIieKT.

Kpurepumu orjeHnBaHus (oueHOuUHoe cpeAcTBO - Pedepar)

OrjeHka KpuTtepuu orjeHMBaHuUs

pedepaTrBHast paboTa MOTHOCTBIO PACKPBIBaeT OCHOBHBIE BOITPOCKHI
TeopeTHueckoro Marepuana. CTyIeHT PUBOAUT WHGOPMALIUIO U3

OT/IMYHO MEePBOMCTOYHUKOB M U3/IAHUH MEePUOTUUECKON TIeUaTH, MPUBO/IUT MPAKTUUECKHE
TIPUMEPBI, B IOK/IaJie OTBeUYaeT Ha JIOTIOTHUTE/IbHbIE BOIIPOCKI TIPero/jaBatesis U
CTY/IEHTOB

pedepatrBHast paboTa YaCTUUYHO PACKPBIBAET OCHOBHBIE BOIIPOCHI TEOPETUUYECKOTO
Matepuana. CTyieHT MpUBOJUT UH(OPMALUIO M3 TIePBOMCTOYHHKOB, OTBeUYaeT Ha
ZIOTIOTHUATETbHEIE BOTIPOCHI TIPeTIo/[aBaTesis U CTY/IeHTOB (TIpU ZI0KJIajie), HO TTPH
ITOM JIaeT He YeTKHe OTBeThl, 6e3 0CTaTOYHO WX apryMeHTal[uu

XOPpOLII0

pedepaTrBHast paboTta B 0OLMX UuepTax pacKphIBaeT OCHOBHbIE BOIIPOCHI

TeopeTH4yeckoro Matepuasna. CTyIeHT IPUBOAUT UH(OPMALHIO TOTBKO U3

y/IOB/IETBOPUTE/ILHO P B 4 P Gop
yue6HUKOB. I1py oTBeTax Ha /I0MOHUTEIbHBIE BOTIPOCHI B JIOK/Ia/ie ITyTaeTcsi B

OTBETaX, HEe MOXXET [1dThb TTIOHSTHBIA U HPFYMQHTI/IPOB{:IHHLH‘/JI OTBeT.

pedepatrBHast paboTa He pacKpbIBaeT OCHOBHBIE BOTIPOCKHI TEOPETHUECKOTO

MaTepuana. CTyZieHT MPUBOAUT MH(MOPMALIHIO TOBLKO U3 yueOHUKOB. TTpu oTBeTax

Hey/I0B/IETBOPUTETBHO P Y P ¢op . y P N
Ha JIOTIO/THUTE/TbHBIE BOTIPOCH! He MOXKET [IaTh MOHSATHBIM ¥ apTyMeHTHUPOBaHHbBIN

OTBET

5.1.5 TumnoBbie 3afaHusa (omeHOYHOe cpeacTBO - Tect) 1A OLeHKH C(HOPMHUPOBAHHOCTH
kKomnereniuu YK-1:



1. I'apaHTHitHOE MHCBEMO 00513aTe/THHO JO/DKHO OBITH MOANMCAHO:

a) PYKOBOZIUTEJIEM TIPEJTIPUATHS U TVIaBHBIM OyXTantepom;

0) pyKoBoAUTe/IeM TIPeATIPUSATHIS U OTBETCTBEHHBIM HMCTIOTHUTE/IEM MTUCHMa;

B) I'7TaBHBIM OyXTajaTepPOM U OTBETCTBEHHBIM HCTIOTHUTE/IEM TTUCHMa;

T') UCK/TIOUUTEJTBHO TJIaBHBIM OyXTra/nTepoM Tpe/IlpHUsITHSI.

2. Kakoii go/pKkHa OBITh MOJNMCH Ha [IOKYMeHTe, eC/Ii OH COCTaB/JieH Ha (UpMeHHOM O/1aHKe
KOMITaHUH:

a) 'enepanbHblii AupekTop (roanuce) ®. E. Iletpos;

0) T'erepanbHbIN qupekTop OAO «JTunmus» (mogamuce) Ietpor . E.;

B) [TetpoB ®. E. (noanucs).

3. OTTHCK meyaTH Ha CAY)Xe0HOM JOKyMeHTe CTaBAT TaKMM 00pa3oM, 4YTOOBI OH 3aXBaTbIBaI:
a) TiepBbie HECKOJ/ILKO OYKB Ha3BaHMS JIO/DPKHOCTHU JIUIA, TIOJTIMCABIIIETO JOKYMEHT;

0) mocsieAHMe HECKONBKO OYKB Ha3BaHUS JOJDKHOCTH JIULIA, TTOATMCABIIEr0 JOKYMEHT;

B) MOC/IeTHUE HECKOBKO OYKB ()aMUTUH JTUIIA, TIO/THUCABIIETO IOKyMEHT;

T') TIOC/IeZHIOI0 CTPOUKY TeKCTa C/IyKeOHOro 0KyMeHTa.

4. KakuM crioco00oM MpoCTaB/seTca AaTa B rpude yTBep)KAeHHs JOKyMeHTa?

a) MalTUHOTIMCHBIM CITIOCOO0M;

0) TpocTaB/sieTCs OT PYKH CeKPeTapeM T0C/ie yTBeP)KAEeHUS JOKYMeHTa PYKOBOJUTENEM;

B) MPOCTAB/ISIETCS CAMUM PYKOBOJJUTETIEM B MOMEHT YTBEPXKJIEHUS IOKYMEHTa;

T') MMPOCTaBJISETCS JIFOOBIM CITOCOOOM.

5. Kakoii U3 yKazaHHBIX BU/I0B IIPUKA30B SB/IAETCA OIIHO0YHBIM:

a) TIpYKa3 110 OCHOBHOM JIeATe/TbHOCTH;

0) TprKa3 1Mo aJ/MUHUCTPATUBHO-X035ICTBEHHOH [IeSTeNTbHOCTH;

B) MpHKa3 10 (PrHAHCOBO-XO035IMICTBEHHOM JiesITeNIbHOCTH;

T') TIPUKa3 110 IMYHOMY COCTaBY.

5.1.6 TumoBblie 3ajaHusi (oueHOuHoe cpeacTBO - Tecr) ANA oOUHeHKH C(HOPMHPOBAHHOCTHU
Komnerenpyu ITK-8:

1. ITopsiaKoBBIii HOMep O/1aHKA C/IeJyeT pacnojiararb:

a) B BepXHel YaCTH JIUIEBOM CTOPOHBI O/IaHKa;

0) B HIDKHEH UaCcTH JIUIIEBOU CTOPOHBI O/1aHKa;

B) B BepXHeli 4acT 00paTHOM CTOPOHBI O/1aHKa;

T) B HWKHeH yacT 0OpaTHOM CTOPOHBI O1aHKa.

2. Kakue 13 npuBeJeHHBIX HIDKe BXO/JSIIUX JOKYMEHTOB He I0//Ie)KaT PerucTpaniu:
a) 1Mo3/ipaBUTe/bHbIe MTUCHMa;

0) rapaHTUIHbBIE MUCHMA;

B) IMCbMa-3arpockl;

I') COTIPOBOAUTE/bHBIE MTHCHMa.

3. B 1nuHyI0 KAPTOUKY COTPYAHHKA HE 3aHOCAT CBEJAEeHHA:

a) 0 BOMHCKOM YyueTe;

0) o IpPYHA/JIE)KHOCTH K TOJIUTHUECKHM TapTUsIM 1 0011ieCTBeHHBIM OpraHH3alysiM;

B) 00 00111eM cTaxke paboThI;

') 0 CeMelHOM TI0JIO’KEeHUH.

4. Cnyxe0HBIN JOKYMEHT, KOTOPBIA COJEPXXUT MHpe/jJIo’KeHHe 0 Ha3HaYeHHWH Ha JAO0/DKHOCTD,
mepeBojie Ha APYryWw [O/DKHOCTH (pa0oTy) WM TOOLpeHUH (Harpaje, MPeMUPOBAaHUM) COTPYAHUKA
OpraHu3aliiy Ha3bIBaeTCs:

a) TMpHKa3 10 JIMYHOMY COCTaBY;

0) moK/aJHas 3aITMCKa,

B) MpHKa3 10 aJMUHUCTPATUBHO-X035MCTBEHHLIM BOTIPOCaM;

T) TIpe/ICTaB/IeHue.



5. PekBu3uT «@aMu/IMA MCHOTHUTENA M HoMep ero TeraedoHa» B CIyKeODHOM OKyMeHTe,

odopMIeHHOM Ha HeCKO/IBKHUX JINCTAX, YKAa3bIBAIOT:

a) B JIEBOM HIDKHEM YIJIy JIMLIEBOW CTOPOHBI MOC/IeHEro JUCTa JOKyMEeHTa;

0) B IeBOM BepXHEM YTy 00paTHOU CTOPOHBI MOC/IeJHEr0 JIUCTA JOKYMEHTa;
B) B JIEBOM HW)KHEM YTJIy JIML[€BOM CTOPOHBI TIEPBOI0 JIMCTA JOKYMEHTa;

T') B JIEBOM HW)KHEM YIJIy 00paTHOH CTOPOHBI TIOC/IEIHETO JIUCTA JOKYMEHTa;
Kpurepumu orjeHnBaHus (0LjeHOUHOe CpeAcTBO - Tecr)

Orenka Kpurepuu olieHHBaHUS
OT/IMYHO 80 — 100 % npaBUIBHBIX OTBETOB
XOPOLLIO 60 — 79 % npaBUILHBIX OTBETOB
YZ,0BJIETBOPUTEJILHO 40 — 59% mnpaBUIbHBIX OTBETOB
HeyI0B/IeTBOPUTETBEHO MeHee 40 % npaBUIbHBIX OTBETOB

5.2. OnucaHue MKaJjl OLeHUBAHNSA Pe3y/IbTaToB 00ydeHHs 10 JUCIUIIHHE ITPH MPOMEeXXYTOYHOH

aTTecTanyu
IMIkana OIl€eHUBAaHUA C(l)OpMI/IPOBaHHOCTI/I KOMIIeTeHIIUHN
YpoBennb
C‘l’OPM“p"Ba}:‘HOCT“ Hey/|0B/IeTBOPUTE/IbH
KOMIeTeHIHit N YJOBJIETBOPUTE/IEHO XOpOILL0 OT/IMYHO
(uHAMKaTopa
JAOCTH)KEeHHUs
KOMIIeTeHIIH)
He 3aYTeHO 3a4TEHO
YpoBeHb 3HaHUi B
. MuHUMaILEHO obneme, YpoBeHb 3HaHMi1 B
YpoBeHb 3HaHUH HIKe .
JIOTyCTHMBIH YPOBEHb | COOTBETCTBYIOLIEM obbeme,
3HaHus MHHHMATIBHBIX 3HaHWH. [JomyIiieHo nporpamMme COOTBETCTBYIOLIEM
TpeboBanuii. Umenu ’ y yro
MHOT'O Herpy0bIx TO/ITOTOBKH. MporpamMMe TI0Jr0TOBKH,
MecTo rpybbie OImOKH
orbok HomnyiieHo HecKonbKo | 6e3 ommbok
HerpyobIX omMboK
[IpogeMoOHCTpHpPOBaHbI
TTpo/ieMOHCTPUPOBaHBI TTpoieMOHCTPUPOBaHbI BCE
BCe OCHOBHBIE YMEHVsl.
IIpu peleHnH OCHOBHbIE YMEHHSL. OCHOBHbIE YMEHHUS.
Perienn! Bce OCHOBHbI®
CTaHZJApTHBIX 337lau He | PellleHbI THITOBbIE PeliieHbl BCe OCHOBHbIE
NPOZIEMOHCTPHPOBAHbI | 3a/jauM C HerpyObIMU 3a5a4M C Herpy6Lmn 3a/lauM C OTJe/IbHbIMU
Ymenus POA pup Py ommbKamH. A
OCHOBHBIE YMEHHUSL. oMbKaMH. HeCyIL|eCTBeHHbIMU
BhIro/IHEeHbI Bce
Vimenu MecTo rpy6bie BhImio/HeHb! Bce HeJloueTaMH, BBITIOJIHEHBI
3a/laHusl B TIOJTHOM
OIINOKH 3a/laHusl, HO He B BCe 3a/IaHUsI B TTOJTHOM
o6bemMe, HO HEKOTOPbIE
MOJIHOM 06beme obbeme
C HeJloueTaMu
IIpu perennu Nwmeetcsa IIpogeMOHCTpHpPOBaHbI
CTaHZApPTHbIX 337lau He | MUHUMAJIbHbBIH HabOp 6a30Bble HABBIKU MPU ITpo/ieMOHCTPHPOBaHBI
Hapbiki MPOAIEMOHCTPUPOBAHbI | HABBIKOB [IJIsl PELIEHNST | pelleHHH HABBIKH TIPU PELIIEHHN

0a30BLIe HABLIKH.
Wmenu MecTo rpy6bie
OLLIMOKU

CTaHJAPTHBIX 33/jau C
HEKOTOPbIMU
HejloueTaMu

CTaHJAPTHBIX 33/au C
HEKOTOPbIMU
He/loyeTaMu

HeCTaHAapPTHBIX 3a/la4 6e3
o1nboK 1 HeJ04ueToB

IIIkaa oueHUBaHHSA MPHU MPOMEXYTOYHOMN aTTeCTaLU




OueHka YpoBeHb OJr0OTOBKH

Bce KommeTeHIMM (4YacTW KOMIIeTeHLMi), Ha (opMupoBaHMe KOTOPBIX HarpaBsiieHa
OT/INYHO JMCLIMIVIMHA, CHOPMUPOBAHBI Ha YPOBHE He HIXKE «OTJMYHO», NP 3TOM XOTs Obl OfHa
KOMIIeTeHI[Mst cQOpMHUpOBaHa Ha YPOBHE «OTIYHO»

Bce KommereHIM (YacTW KOMIIeTeHIWH), Ha (opMmypoBaHMe KOTOPBIX HarpaBJieHa
3a4TeHo XOpOIIIO0 JUCLMIUTMHA, CHOPMMPOBAHBI Ha YPOBHe He HIDKE «XODOIIO», TPXU 3TOM XOTs Obl OfHa
KOMIIeTeHIMs1 chOpMUPOBaHa Ha YPOBHE «XOPOLLIO»

Bce KommeTeHIMM (4YacTW KOMIeTeHLMI), Ha (opMupoBaHMe KOTOPBIX HarpasieHa

YAOBJIETBOPHUTET
BHO JMCLMIVIMHA, COPMHUPOBAHBI Ha YPOBHE HE HWXKE «Yy[OBJIETBOPUTENBLHO», MIPH 3TOM XOTs Obl
0/JHa KOMITeTeHLs1 chOpMHUpOBaHa Ha YPOBHE «YOBJIETBOPUTEILHO»
He Hey/0BJ/IETBOPUT
Xots 6b1 0ZiHA KOMITETeHIMs CHOPMHUPOBaHa Ha YPOBHE «HEYZOBIETBOPUTE/IBHOY.
3a4TeHo eIbHO

5.3 Tumnosbie KOHTPOJ/IbHbIE€ 3dJdHHA HW/IH HHbI€ MaTepHd/ibl, H606X0}I[I/IMLIE AJIsA OLl€éHKH
pPe3y/bTdTOB 06y‘-IEHl/Iﬂ Had HpOME)KyTO‘—IHOﬁ dTTeCTdallUl C YKd3dHUE€EM KPUTEPpHEB HX
OIl€HUBAHHUA:

5.3.1 TumnoBbie 3apaHusi (olLeHOUYHOe CPeACTBO - KOHTpO/IbHbIE BOMPOCHI) /1A OLEHKHU
copmupoBaHHoCcTH KoMneTeHIMU Y K-1

OcHoBHBI€ T0JIOXKEHUs! 110 JOKYMEHTUPOBAHHIO YIIPaB/IeHYeCKOM JiesITelbHOCTH.

YHH¢)HK8HHH " CTaHAApPTHU3alvsd yIIpaB/JI€HUYECKHNX JOKYMEHTOB.

Buet fokymenToB. Mx knaccudukanys.

[MpaBuna odhopmMeHus yrpaBieHUeCKHX JOKYMEHTOB.

IMonstre 6/1aHKa. Buasl 6/1aHKOB.

[lenoBble m1cbMa B yCJIOBUSIX YHU(UKALMH.

ITpaBusia ohopMIeHHs e/I0BOrO MUChMa.

Bujipl citykeOHBIX TTHCEM.

OpFaHI/I3aLIHOHHaH AOKYMEHTaLKsA.

5.3.2 TumnoBbie 3apaHus (ouLeHOUHOe CPeACTBO - KOHTpO/bHBbIE BOMPOCHI) /I OLEHKHU
chopmupoBaHHocTH KommnereHnuu [1K-8

PaCHOpH,ELI/ITEII])HBIe AOKYMEHTEI.

WHdopMaIioHHO-CTIPaBOYHbIe JOKYMEHTHI: CIIPABKH; AOK/Ia/IHbIE U 0OBSICHUTEe/IbHBIE 3aTTUCKH; aKThI;
TeslerpaMMsl U TesiehOHOTpaMMBI.

TpeboBaHUs K 0OPMIIEHHIO JOKYMEHTOB 10 JITUHOMY COCTaBY.

OpFaHI/BaU;I/IH pa6OTI:I C AOKYMEHTdMM: Perucrpalija MW y4deT AOKYMEHTOB; OpraHU3dljUsd KOHTPOJIA  3d




HCIIO/THEHHNEM [JOKYMEHTOB; XpaHeHHe [OOKYMEHTOB, COCTABJ/JIEHHME€ HOMEHK/IaTYPHhI AeJl.

J0/DKHOCTHEIE NHCTPYKLIUH.

IIpoTokosnsl.

L oBepeHHOCTH.

TpynoBble KOHTPAKTHI.

ITprika3sbl 10 TMYHOMY COCTaBYy.

TpyL0BBle KHIKKHU.

JINYHBbIE KAPTOUKH.

JInuHble fena.

Kpurepuu oneHuBaHus (o1jeHOYHOe cpe/CcTBO - KOHTPo/IbHBIE BONIPOCHI)

OreHka Kpurepuu orjeHuBaHus

OTBET ITO/IHBIA U HpaBHHLHbIﬁ Ha OCHOBaHHUU HBYHEHHOﬁ TeOpUH; TEOPETI/I‘IECKI/Iﬁ MaTtepuaa
pelieHre rnoCTaB/IEHHBIX 3a/ida4 U3/I0’KeHbI B HEOGXOAHMOﬁ JIOTUeCKOM mocieaoBaTe/IbHOCTH,
3da4TeHO o o <
r'PaMOTHBIN HayUHBIN A3BIK; OTBET CaMOCTOATE/IbHBIN. MOFy'T OLITH AOIyleHbl Be-TPU

HecylIieCTBeHHbIe OIIMOKM, UCTIpaB/ieHHbIe 10 TpeOOBaHHIO Mpero/iaBaTerIs

OTBeT 0OHapy)KMBaeT HelOHUMaHKUe CTYZEHTOM OCHOBHOTO CO/IepKaHus yueOHOTro MaTepurasia Wiu
He
JIOTyILleHbI CyIleCTBeHHbIe OIMOKY, KOTOpble He MOTYT ObITh MCIpaB/ieHbl TIPH HAaBOASIINX

BOITpOCax IperojiaBaTesid

3a4TeHO

6. YueGHO-MeTOfMUECKOE M HH(OPMaLMOHHOE 00ecrieyeHHe JUCIMILTHHBI (MO/y/151)

OcHOBHas1 MTeparypa:

1. Yypunos A. 1O. FOpuguueckoe genornpoussozctso / Uypuios A. FO. - 2-e usj. ; UCIip. U A0I1. -
Mockga : FOpaiir, 2022. - 202 c. - (Beiciiee obpa3oBanue). - URL: https://urait.ru/bcode/495886 (gaTa
obparenust: 05.01.2022). - ISBN 978-5-534-13734-7 : 679.00. - Tekcr : 3nekTponHsIii / SbC "HOpait".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=785969&idb=0.

2. Ky3uenioB 1. H. [JokymeHTaroHHOoe obecrieueHre ynpasyieHus nepcoHanom / Kysneros U. H. -
Mockega : FOpaiit, 2022. - 521 c. - (IIpodeccuonansHoe obpa3oBanue). - URL:
https://urait.ru/bcode/497801 (gata obparrenus: 05.01.2022). - ISBN 978-5-534-04451-5 : 1239.00. -
TexkcT : ssekTpoHHbIM / DBC "HOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=786834&idb=0.



[ononmHuTebHAs TUTEpaTypa:

1. KysnerjoB B.A. Cyzae6Hoe [1efiorpor3BoJCcTBO : YuebHoe rocobue / Ky3HerioB B.A. - Mockga :
KnoPyc, 2022. - 177 c. - Pexxum goctyma: book.ru. - ISBN 978-5-406-08346-8.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=791151&idb=0.

2. Kazannes C.{., Illeeko H.P. [lelonpon3BOCTBO M PEXXUM CeKPeTHOCTH : YueOHHK / Kasanies C.41.,
[IIeeko H.P. - Mockga : FOctuius, 2022. - 235 c. - Pexxum goctyna: book.ru. - ISBN 978-5-4365-8983-
1., https://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=809820&idb=0.

3. I'po3osa O. C. Henonpou3sso/ctso / I'po3zosa O. C. - Mockga : FOpaiit, 2022. - 124 c. - (Bbiciiee
obpaszoranme). - URL: https://urait.ru/bcode/492786 (mara obpamenus: 05.01.2022). - ISBN 978-5-534-
06787-3 : 329.00. - Tekcr : 3nekTpoHHbI // OBC "FOpait"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=788794&idb=0.

4. lImapeB A.W. [IoKkyMeHTbI IPOKYPOPCKOTO pearupoBaHus : yuebHoe mocobue / [lImapes A.U. -
Mockga : ITpocriekT, 2021. - 24 c. - ISBN 978-5-392-35225-8., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=839084&idb=0.

5. [JokymMeHTOBeZieHe : YueOHUK M MTPAKTUKYM JIJIs aKaJIeMHUUeCKoro OakaiaBpuarta / 1o/ pef.
HoponuHotii JI.A. - 2-e u3g. - Mocksa : FOpaiit, 2017. - 309 c. - (Beiciiee o6pa3oBanue). - ISBN 978-5-
534-03053-2 : 749.00. - Tekcr : anekTpoHHsIi / BC "HOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=567311&idb=0.

ITporpammHoe obecrieueHue 1 IHTepHeT-peCypChl (B COOTBETCTBUH C CO/IePKaHUeM IUCIUITAHBI):

JlvieH310HHOE TIpOorpaMMHOe oOecrieueHue: OrieparjioHHasi cucteMa Windows.
JlutieH3noHHOe TIporpamMMHOe obecrieuerne: Microsoft Office.

ITpodeccronanbHbie 6a3bl JaHHBIX M MHPOPMAIJMOHHBIE CTIPABOYHBIE CHCTEMbI

Poccuiickuii nHzekc HayuHoro nqutrpoBanus (PVHLL), nnatdopma Elibrary: HarjmonanbHas
vH(bOopMallMOHHO-aHa/IMTHYecKasi cucteMa. Ajipec noctymna: http://elibrary.ru/project_risc.asp
'APAHT. NndopmaliioHHO-TIPaBOBO# MopTas [ D1eKTpoHHbIN pecypc].— Aipec AOCTyTIa:
http://www.garant.ru

CB0OO/JHO pacripocTpaHsieMoe MporpaMMHoOe obecrieyeHue:

nporpamMmmHoe obecrieuenre LibreOffice;

niporpaMmmHoe obecrieuenre «KoHcymbTanTIImHOC»;

OJieKTpoHHbBIe OMOIMOTeUHBIe CUCTEMBI U OMOMOTEKH:

OnekTpoHHas 6nbnmoreuHas cucrtema "Jlane" https://e.lanbook.com/

OnekTpoHHasi 6ubMoTeuHas cuctema "KoHcyabTaHT ctygenTa” http://www.studentlibrary.ru/
OnekTpoHHas 6ubmoTeuHasi cuctema "FOpaiit"http://www.urait.ru/ebs

OnektpoHHasi 6uboTeuHasi cucreMa "Znanium" http://znanium.com/

dyHaamenTanbHasi oubmoreka HHI'Y. — Aapec goctymna: www.lib.unn.ru/
Caiit 6ubmoTteku Ap3amacckoro pumrana HHI'Y. — Agpec goctyma: lib.arz.unn.ru

7. MarTepHua/ibHO-TeXHHYeCKoe ofecreyeHUue JUCLUIIMHBI (MOY /1)

YueOHble ayUTOPUM [i/is TIPOBeJIeHHsI yueOHBbIX 3aHSITHM, TpeJyCMOTPeHHBbIX 00pa3oBaTe/bHOU
MPOrpaMMOM, OCHaIeHbl MYJbTUMEAUHHBIM 000pyZoBaHHeM (TIPOEKTOP, 3KpaH), TeXHUUEeCKUMHU
cpeAcTBaMu 00yYeHHs, KOMITbIOTEpaMH.



[MTomertieHusi A1 CaMOCTOSITeNTbHOM paboThl 00yYarOLMXCsl OCHAIlleHbl KOMIbIOTEPHON TeXHUKOHN C
BO3MOJKHOCTBIO TMOAK/IOUeHUss K cetd "VHTepHeTr" u obecrieueHbl [OCTYIIOM B 3/I€KTPOHHYIO
MH(pOpMaLMOHHO-00pa3oBaTe/IbHYI0 Cpefy.

IIporpaMmma coctaBieHa B cooTBeTcTBUM C TpeboBanusimu OC HHI'Y 1o HampaB/ieHHIO
noarotoBky/crietanbHoCTH 40.03.01 - FOpucnpygeHLus.

ArTop(n1): KonocoBa Bepa AHaTo/ibeBHa, KaHAW/IAT Me/jlarOrMuecKux Hayk, JOLIeHT.
PenienzenT(b1): X0x/10B [IMUTpUii KoHCTaHTHHOBHY.
3aBeaytoimii Kadeapoii: [TaHoB Anekcanzp PocTuciaBoBUY, JOKTOP UCTOPUYECKUX HAyYK.

ITporpamma o/j00peHa Ha 3aceflaHUU METOIUUeCKOM Komuccuu ot 27.11.2024 r., npotoko Ne Ne9.
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