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1. Mecto pucyuninHsbl B cTpyktype OITIOII

HOucturuivaa 51.B./1B.04.01 FOpuauueckoe fOKyMeHTOBejeHHe OTHOCUTCS K 4acTu, (hopMUpyeMOoit
yuaCTHUKaMH 00pa30BaTe/TbHBIX OTHOIIEHHWH 00pa30BaTe/IbHOM TIPOTrPAMMBI.

2. IInanupyembie pe3y/ibTaThl O0yYeHHsI MO JAUCIUIUIMHE, COOTHECEHHbI€ C TUIAHUPYEMBIMH
pe3y/ibTaTaMi OCBOeHUsI 00pa3oBaTe/bHON MpPorpaMmbl (KOMIETeHHMAMH M HWH/UKATOPaMH
AOCTYDKeHHsI KOMITeTeHI[Ui)

aHanu3 u CuHmes
UHopmayuu,
npumeHsimb
cucmemHblii Nno0xo0
015 peweHust
nocmae/eHHbIX 3a0au

cocmasnsoujue u cessu
Medcdy HUMU

YK-1.2: Onpedensiem,
UHMepnpemupyem u
pawdcupyem uHgopmayuio,
mpebyemyto 015 pewleHus
nocmasneHHol 3adauu
YK-1.3: Ocywjecmensem
nouck uHgopmayuu 0n1s
PpeleHUst nocmaeneHHou
3a0auu No pazAuyHbIM MuUNam
3anpocos, Kpumuyecku
OyeHUBas Ha0eHCHOCMb
UCMOYHUKO8 UH(popmayuu
YK-1.4: IIpu obpabomke
UHgopmayuu omauuaem
axkmbi om MHeHuLl,
uHmepnpemayuti, OYyeHox,
¢opmupyem cobcmeeHHble
MHEHUSL U CyHCOeHUs,
apaymeHmupyem c8ou 8b1800b!
U MOUKy 3peHust

YK-1.5: Paccmampueaem u
npeodnazaem 803MOX}CHble
8apuUaHmMbl peuieHust
nocmaeneHHoli 3adauu,
oyeHusas ux 00CMOUHcMea U
Hedocmamku

uHgopmayuu.

Ymemb: ebl0ensimb 6azoeble
cocmasstowjue NoCmaeneHHbIX
3aoau.

Bnademb: memodamu aHanusa u
CuHMe3a & peweHuu cumyayuti.

YK-1.2:

3Hamb: OCHOBHble
Xapakmepucmuku uHgopmayuu
u mpebogaHusi, npedwsagnsiemMble
K Hell.

Ymemb: Kpumuuecku pabomamb
¢ uHgopmayuetl.

Bnademb: cnocobHOCMBbIO
onpedensimb,
UHMepnpemuposams u
paHcUposams UHGopmayuro.

YK-1.3:

3Hamb: UCMOYHUKU
uHpopmayuu, mpefyemoti 015
peuwleHusi nocmaegneHHou 3adauul.
YMemb: ucnonb3oeams
DPasauyHble Munbl NOUCKOBbIX
3anpocoe.

Brademb: cnocobHocmbio

noucka uHgopmayuu.

YK-1.4:
3Hamb: OCHOBHble paznuyus

Medicdy hakmamu, MHeHuUsIMU,

dopmupyemsbie IlnaHupyeMbie pe3yabTaThl 00yUeHHs M0 AUCHUILUIMHe | HanMeHOBaHHe OLeHOYHOTO CPe/ICTBA
KOMIIeTeHL{UH (Mofgyn0), B  COOTBETCTBMM C€  HHAUKATOPOM
(xof, comep)kaHue | JOCTH)KeHHS KOMIIeTeHIIMH
KOMTIETEHIIVN) Nupukarop poctwkeHusi | PesyabTarsl 00yueHust Jns Tekymiero | /ins
KOMIIeTeHL{UMN o AUCLUIIUHE KOHTPOJIA IPOMEXXyTOUHOH
(xon, coZiepkaHue ycreBaemMoCTH aTrTecTranuu
VHAWKATOpa)
YK-1: CnocobeH YK-1.1: AHaauzupyem YK-1.1: 3adaHus
ocywecme/simb _ | cumyayuio kak cucmenmy, 3Hamb: OCHOBbI KpUMUUECK020 Pegpepam 3quém:
NOUCK, KpUMUHECKUU | gp 1961199 ee 6azo0eble aManu3a u cunmesa Tecm

KoumposnbHble
80NpOCh!




UHMepnpemayusiMu U OyeHKamu.

Ymems: ¢popmuposamsb
cobcmeeHHoe MHeHUe 0 pakmax,
MHEHUSIX, UHmepnpemayusx u
OyeHKax uHgopmayuu.
Bnademb: cnocobHOCMbIO
¢opmuposamsb u
apaymeHmMuposamb ce0u 8b1600bl
U CYHCOeHUSL.

YK-1.5:

3Hamb: 803MOJCHbIE 8APUAHMbL
peweHuss munuYyHbIX 3a0au.
Ymemb: 060cHO8bIBAMb
8apuaHmal peweHul
nocmaes/ieHHbIX 3a0au.
Bnademb: cnocobHOCMbIO
npeodaazamb 8apuaHmbl
peuwleHust nocmaeneHHol 3adauu

u oyeHusamb ux docmouHcmea u

Hedocmamku.
ITIK-8: Cnocoben TIK-8.1: Tloozomagaueaem IIK-8.1: 3aodaHus
NnpasuwibHO U NOAHO nakem 0OKyMeHmMo8 8 pamMKax |3Hamb: ocobeHHOCmu Pegpepam 3quém:
ompasicamb nocmassnenHoil 3adauu cocmaeneHus CayHcebHoll Tecm KoHmposbHble
pesybmamot ITK-8.2: [Todeomaegnusaem O0oKyMeHmayuu
npogeccuoHanbHoll 801pOoChI

desimenbHOCMU 8
topuduyeckol u uHotl
doKyMeHmayuu

CNnpasKu U npomoKo/bl No
umozam cosewjaHutl u
nepezosopos

ITK-8.3: Bedem
00KymMeHmoobopom
op2aHuzayuu

IIK-8.4: 3naem uncmpykyuto
no cyoebHomy
desonpousgoocmay

IIK-8.5: Ocywecmensiem
cocmaesneHue npoyeccyanbHblx
O0OKyMeHmo8

IIK-8.6: Ilodzomaenusaem
NnpoeKmbl NUCbMEHHbIX
3axAoueHuUll no NpasoebiM

eonpocam

Ymemb: npasuabHO U NOAHO
cocmaensimb cAyscebHble
OOKYMeHMNbl

Bnademb: memooukoti
cocmas/eHus UHCMpPyKMueHo-
pacnopsdumenbHbix,
CNpagoUHbIX, ONepamueHbIX U
Op2aHU3AYUOHHBIX OOKYMEHMO8

IIK-8.2:

3Hamb: ocobeHHocmu
Nn0020MoeKuU cnpagok u
NpOMmMOoK0/108 No UMo2am
coeewjarull u
nepez0680poe

Ymemb: nodeomaenueamn
cnpasku u

NPOMOKO/IbI NO UMO2AM
coeewjaHutl u
nepez060poe

Baademb: cnocobamu
no0020moeKu Cnpasokx u
NPOMOKO/bl NO UMOo2am
coeewjaHuli u
nepez080poe 8 1pudU*ecKom
JOKyMeHmupoedaHue




I1K-8.3:

3Hamb: cnocobbl 8edeHus
dokymeHmoobopoma
opeaHuzayuu

Ymemb: eedeHue
0okyMeHmoobopoma 8
ope2aHu3zayuu
Bnademb: cnocobamu
0okymeHmoobopoma 8
Op2aHu3ayuu 8 pamKkax
ropuduyeckom

O0OKyMeHmuposaHue

ITIK-8.4:

3Hamb: UHCMPYKYUIO NO
cydebHoMy Oesnonpoussoocmay
Ymemb: npumeHsimb
UHCMPYKYUIO No cydebHOMY
desionpousgoocmay

Bnademb: Hasblkamu
UHCMpyKyuu no cyoebHomy
desionpousgoocmey

IIK-8.5:

3Hamb: ocywjecmeneHue
cocmaesneHue npoyeccyanbHblx
O0OKyMeHmo8

Ymemb: 8binoaHamb
ocyuwjecmesneHue u cocmaeneHue
npouyeccyanbHblx 0OKYMEHMOo8
Bnademb: Hasbikamu
ocyuwjecmesneHus cOCmasneHust
npoyeccyanbHbix OOKYMEHMOos 8
1opuduyeckom
O0oKyMeHmogsedeHue

IIK-8.6:

3Hamb: ITod20moeKy npoekmos
NUCbMEHHbIX 3aK/M04eHUll o
npasoebiM 60Npocam

Ymemb: 8bINO/HAMb NPOEKMbl
NUCbMEHHbIX 3aKI0UeHUll No
npasoebiM 80Npocam

Bnadems: Hasblikamu
no0020mMoeKuU NpoeKmos
NUCbMEHHbIX 3aK/o4eHull no

npasoebiM sonpocam

3. CTpyKTypa U cojep)kKaHHe AUCIUILIUHbI



3.1 TpyA0eMKOCTb AMCLUII/ITUHBI

oyHasi OYHO-3a04YHasA
O011as TPY/J0EMKOCTD, 3.€. 2 2
Yacos 1o yue0HOMY IJIaHY 72 72
B TOM UuCJIe
ay/MTOPHBIE 3aHATHSA (KOHTAKTHast padoTa):
- 3aHATHA JIEKIJMOHHOI'0 THIIA 14

- 3aHATHSA CEMHUHAPCKOro THIA (MpaKTHYecKue 3aHATHSA / 1adopaTopHbie 14

paboThI)

- KCP 1 1
caMocTosTe/bHasA padoTa 43 63
ITpomexyTouHas arrecTanys 0 0

3a4éT 3a4éT

3.2. CozepxaHue JUCLUIIIVHDI
(cmpykmypupoeaHHoe no memam (pazodenam) ¢ yKazaHuem omgedeHHO20 HA HUX KoAu4ecmeda

aKkaoeMuuecKux uacos u 8uobl yueOHbIX 3aHsimuli)

4. YueOHO-MeToMUeCKOe ofecreyeHre CaMOCTOSITe/TbHOW PadoThI 00yJarouXcs
Jlnist obecrieyeHUst CaMOCTOSITETLHOM PabOTHI 00yUarOLUXCS MCTIOB3YHOTCS:

- 9JIEKTPOHHBIN Kypc "«HOpuanueckoe JOKyMeHTOBeZeHUe» "
(https://e-learning.unn.ru/course/view.php?id=9940).

5. ®oH] OIeHOYHBLIX CPeJACTB /A TeKyIllero KOHTPOJIA YCIeBaeMOCTH MU TIPOMEeXYyTOUHOM
aTTecTalyy Mo JUCHUIIMHE (MOAYJII0)

5.1 TunoBbIe 3ajaHNsA, HEOOXO0AMMBIe /I/Isl OLIEHKHU Pe3y/IbTaToB 00yueHHs NP MPOBeJeHUH
TeKyIlero KOHTPOJisl yCIieBaeMOCTH C yKa3aHHeM KpHuTepHeB HX OLleHUBaHHUA:

5.1.1 TunoBble 3afaHus (OLEHOUYHOE CPeJCTBO - 3a/|JaHusA) A/ OLeHKH c(GOpMHPOBAHHOCTH
kKoMmneTeHuu YK-1

1.I'paxxpanuH [1atos .B., B 3eMe/IbHOM KOMHTeTe OPraHOB MeCTHOT'O CaMOYIIpaBJ/IeHUs TI0/TyYnJI
y4aCTOK 3eMJ/IM JJI1 Ce/TbCKOXO03MCTBEHHOI0 Ha3HaueHus1 pa3MepoM 6 COTOK /11 OTOpPOZHUYEeCTBa B
cocTaBe KoornepartuBa «['epmec». OHaKO B TeueHHe 3 jieT HUKaKUX PaboT 10 ero 0OCHOBaHUIO He BeJl.
YuacTok, ocTaBasicb HeBO3/ieJlaHHbIM, 3apOC COPHBIMU TpaBaMu. HecMOTps Ha TipefynipexxieHusl,
[InaTos 1.B. K UCI10/1b30BAHUIO yUaCTKa COIVIACHO ero IpeZiHa3HaueHuIo He IPUCTYIal.
[pencenaTens KooriepaThBa 0OPATUIICS C BOMIPOCOM B PallOHHBIM KOMHUTET 10 3eMe/TbHbIM pecypcaM 1
3eMJIeyCTPOMCTBY OpPraHbl MECTHOTO CaMOYTIpaB/ieHusl 0 BO3MOXXHOCTHU JsiuiieHusi [1natosa .B., npaBa
BJIaJIeHUs 3eMe/IbHbIM yYaCTKOM.

Kakoii oTBeT cornacHo 3aKOHY JI0/KeH ObITh /laH Ha 3TOT BOIPOC?

2.BeTBM IJIOJOHOCALLIUX [lepeBbEeB, PaCTyLMX Ha 3eMelbHOM yyacTke [letpoBa U.W., HaBucarOT Haj,
3eMeJIbHbIM y4acTKoOM ero cocefia MiBanoBa K. /1., B orpe/ie/ieHHOM 4acTH 3aTeHsIIOT ero, co3/aBas
VBaHoBy ormipefiesieHHbIe Hey100cTBa. ViIBaHOB TpeOyeT yOpaTh [iepeBbsi OT TPaHMUL] CBOETO YUacTKa,
T.K. CO3/laBaeMasi UMM TeHb He [JaeT HOPMaJIbHO PacTH ero 3ejeHbiM HacaxzaeHusM. [letpos T.T.



yTBEpP’KZaeT, UTO OH COO/TI0IaeT HOPMBI ITOCA/IKH TIJIO/IOBBIX IePEBLEB, U MIEPEHOCUTD UX
OTKa3bIBaeTCs.

Kro npaB B fjaHHOM cuTyauuu?

Kak paspemmrs iaHHBIN CIIOp TIpe/ice/jaTesTio CaJJ0BOAUECKOT0 TOBApPUII[eCTBA, K KOTOPOMY 00OpaTHU/ICs
NBanHoB?

[TpuMepbI MPOGIEMHBIX CUTYALHH

1.B KakuX 13 HOPMaTUBHBIX aKTOB COZI€P>KaTCsl HOPMbI MYHMLMIIA/ILHOTO TIPaBa Harpas/ieHHbIe Ha
3aKpervieHus U pPeryIMpoBaHre 0TPAC/IH MpaBa, yueOHOU AMCIMIUIMHEI M HaYKH MYHHULIMTIAIBHOTO 1TPaBa.
O6ocHYy#iTe CBOU apryMeHTbI, BHIBO/BI.

2.YKaxuTe OCHOBHbIe ()OPMBI B3aMO/IeHiCTBHSI OPraHOB MECTHOT'O CaMOYITIPaB/IeH!sI C MHBIMU OpraHaMu
B/IaCTH (B TOM YHMCJIe C PABOOXPAHUTEILHBIMU U TIPUPOAOOXPAHUTEIbHBIMUA OPraHaMU YTIPaBJIeHus]).
O6ocHyliTe CBOe pellieHue.

3.IlpuBeauTe IPUMEPBI HOBBIX UCTOYHHKOB 3a MOC/IeHee BPeMsl, B KOTOPBIX 3aKpeIieHbl HOPMbI
MYHULMIALHOTO TIPaBa, 3aKPeIvIsIOLIVe U peryIupyroLye obIjecTBeHHbIe OTHOILIEHHsI, BO3HUKAIOIIHe MEeXIY
CyOBeKTaMy MyHHULMIAILHO-TTPaBOBBIX OTHOIIeHUHA. OO0CHYHTe CBOM BBIBO/BI.

5.1.2 TunioBble 3afaHus (OLleHOYHOE CPeJCTBO - 3a/|JaHuA) AJIA OLeHKH Ch)OPMHPOBAHHOCTH
komnetenuu ITK-8

1.I'paxxganun [1natoB N.B., B 3eMe/IbHOM KOMUTETE OPraHOB MECTHOTO CaMOYIIPaB/IEHHUS TIOTy YUl
y4aCTOK 3eMJIU /15l CeJTbCKOXO031CTBEHHOTO Ha3HauUeHUs1 pa3MepoM 6 COTOK /it OTOPOAHUUEeCTBa B
coctaBe KoorepartrBa «['epmec». OHaKO B TeueHHe 3 jieT HUKaKUX PaboT 10 ero OCHOBaHUIO He BeJl.
YuacTtok, ocTaBasicb HeBO3/je/laHHbIM, 3apOC COPHbIMU TpaBamMu. HecMOTps Ha nipefynpexzeHus,
[InaTos 1.B. K UCI10/1b30BAHUIO yUaCTKa COIVIACHO ero NpeAHa3sHaueHur0 He MPUCTYal.
I[pencenatens KoorepaTrvBa 0OpaTHIICS C BOMIPOCOM B palOHHBIN KOMHUTET T10 3eMe/IbHbIM pecypcam U
3eMJIeyCTPOMCTBY OpraHbl MECTHOT'O CAMOYIIpaB/IeHUs1 O BO3MOXXHOCTH nuieHus [lnarosa U.B., npaBa
BJIaJ|eHUs1 3eMeJIbHbIM YYaCTKOM.

Kakoii oTBeT coryiacHO 3aKOHY [J0/DKeH OBITh ZIaH Ha 3TOT BOIPOC?

2.BeTBM IJIOOHOCALLIUX [lepeBbeB, pacTyLuX Ha 3eMe/lbHOM yyacTke [letposa W.1., HaBucarOT Haj,
3eMeJIbHBIM y4acTKoM ero cocezia Visanosa K./1., B onipe/ieieHHOM 4aCTH 3aTeHSIOT ero, Co3/iaBas
ViBaHOBY omipe/iesieHHbIe Hey100CTBa. ViIBaHOB TpeOyeT yOpaTh [iepeBbsi OT TPAHMUI] CBOETO YUaCTKa,
T.K. CO3/laBaemMasi UMU TeHb He JJaeT HOPMaJIbHO pacTU ero 3ejieHbIM HacaxkjeHusm. [Tetpos T.T.
YTBEPXK/JaeT, UTO OH COO/TF0/IaeT HOPMbI TIOCAZIKH T/I0ZIOBBIX /I€PEBbEB, U MIEPEHOCUTD UX
OTKa3bIBaeTCs.

KTo rnipaB B JjaHHOM cUTyauuu?

Kak paspemrs laHHbI CIIOp Tipe/ice/jaTesio CaJJoBOAUECKOT0 TOBapUIL[eCTBa, K KOTOPOMY 00OpaTHU/ICs
NBaHoB?

ITpumepsI Po6IeMHBIX CUTYaLAN

1.B kakux u3 HOPMATHBHBIX dKTOB COEeP>KaTCsd HOPMbI MYHULIUIIA/IBHOTI'O IIPpaBa HAIIPpaB/JI€HHBIE Ha
3aKpeIvieHrs U pPery/IMpoBaHre 0TPAC/IH 1paBa, yueOHOU AMCLMIUIMHEI M HAyKH MYHHLIMTIAIbHOTO 11PaBa.
OO6ocCHy#Te CBOU apryMeHTbI, BLIBO/IBL.

2.YKa)KuTe OCHOBHbIe (hOpMbI B3aUMOZeCTBYSI OPraHOB MECTHOT'O CaMOYTIPaBJIeHUs C MHBIMU OpraHaMu
B/1aCTHU (B TOM 4HCJie C IIPaBOOXPaHUTE/IbHBIMH U TIIPUPOAO0O0XPAaHHUTE/IbBHBIMH OPraHaMU praBJ’IeHI/IH).
OO6ocHyliTe CBOE pellleHue.

3.IlpuBefuTe TIpUMephl HOBBIX UCTOYHUKOB 3a I10C/Ie[jHee BpeMs, B KOTOPbIX 3aKpelljleHbl HOPMbI
MYHULUIIA/IBHOT'O TIPaBa, 3aKPeIrvIAolire U peryjampyroiire 06U_IECTB6HHI:I€ OTHOLII€HWA, BOSHUKAIOIIEe MeXAy
CyObeKTaMU MYHUIIUIIATLHO-TIPABOBLIX OTHOIIeHUH. OOOCHYHTEe CBOH BLIBOJIBI.

Kpurepumu orjeHnBaHus (0L[eHOUHOE CPeAACTBO - 3aiaHuA)



OueHka Kpurtepuu oLieHUBaHUs

BBICTaBJISIeTCS CTYZEHTY, C(hopMy/IMpOBaBILIeMy TOJIHbIN U TIPaBU/IbHBIN OTBeT,
OTJINYHO JIOTUUHO CTPYKTYPHPOBaBIIEMY U U3/I0KUBLIEMY MaTepHuasl. [Ipy 5ToM CTyieHT
JI0/DKeH I10Ka3aTh 3HaHUe CIleLjiaIbHOM IUTepaTypbl

BBICTABJ/IAETCA CTYJEHTY, KOTOprﬁ Aan TTOJIHBIN HpaBH]’Ibelﬁ OTBeT C
XOpo1uio CO6]'[I-OAEHI/IGM JIOTUKU U3JI0KEHUA MaTe€pUasla, HO AOITYCTUJI IIPU OTBETE
OTZAe/IbHbIe HeTOUHOCTH, He MMeIoIe IIPUHIUITHA/IbHOT'O XapaKTepa

MOXXET BBICTaBJ/IATHCA CTYAEHTY, HEJOCTAaTOUYHO UYETKO U TI0JIHO BBITTO/THUBIIEMY
IMOCTaBJ/IEHHOE 3d/iaHKe, ITI0Ka3aBIlIeMYy HeIl0/IHble 3HAHWS,

y[\OB/IETBOPUTE/ILHO
MPO/IEMOHCTPUPOBABLLIEMY HeYMeHHe JIOTHYeCKH BBICTPOWUTE MaTeprasl OTBeTa U
chopMyJTUPOBaTh CBOIO TIO3ULIUIO.
MOJKET BBICTaBJISATECS CTYAEHTY, JOIyCTUBIIEMY Cephe3Hble OIIMOKY TIPU OTBeTe Ha
Hey/|0B/IeTBOPUTE/ILHO

BOTIPOCHI, MPO/IEMOHCTPUPOBAaBILIEMY HeyMeHHe COPMYIUPOBATh CBOO MO3HULHIO.

5.1.3 TunoBsbie 3aaHus (oLeHOUHOE CpPeACTBO - Pedepar) /151 oneHKH c()OpMHPOBAaHHOCTH
kKovmnereHiuu YK-1

1. TIpeAnocChIKA ¥ OCHOBHBIE 3Tarbl PAa3BUTHSI OTEUECTBEHHOT' 0 I0KyMEHTOBe|eHUsI.

2. JJoKyMeHTOBe/[leHUe B CUCTeMe IPYIUX HayK.

3. AKTyanbHble TIpO0OJIeMbI JOKYMEHTOBeZIeHHsI HA COBPEMEHHOM 3Tarle.

4. Pa3BuTHe COBETCKOro JOKyMeHTOBeZeHus B 1917-1981 rr.

5. CoBpeMeHHOe TIOHSITHE «UH(OpMaLsi».

6. 3apokeHue UHCTUTYTa JOKYMeHTHUPOBaHuUsl MHGOpMaLiu.

7. TloHATHe «JOKyMeHT» B UHTepIIpeTaliy pa3/nyHbIX HayK.

8. JIoKyMeHT KaK HOCUTe b COL[MaIbHON UH(pOpMaI1H.

9. BnusiHve BHeipeHUs1 HOBbIX MH()OPMALIMOHHBIX TEXHOJIOTHH Ha MOHITHE «TOKYMEHT».
10. CocTaB ¥ XxapakTepuCTHKa 3JIEKTPOHHBIX JJOKYMEHTOB.

11. Vicropusi BOBHUKHOBEHHS U UCTI0/Ib30BaHUsI OyMaru B yIipaB/ieHYeCKOU JesTeTbHOCTH.
12. VcTopuist BOSHMKHOBEHUS U TTpUMeHeHUs! (POTOZ0KYMEHTHUPOBaHMUS.

13. KvHO- 1 BUJ1e0JOKyMeHThI: UCTOPYUS MOSIB/IEHNs], Pa3BUTHeE, IPUMEHEHHe.

14. OducHasi TeXHUKA B [1e/IONIPOU3BO/CTBE U YIIPaB/IeHUH.

15. CoBpeMeHHbIe HOCUTENN UH(OpMaLK.

16. CocraB yaocTtoBepeHus (TTOAMUCH, TeuaThb) Kak OJIMH W3 MPU3HAKOB JOKyMeHTa.
17. CBolicTBa JOKyMEHTUPOBaHHOW MH(OpMaL1K.

18. BreiHMe npr3Haky JOKYMEHTOB.

19. Knaccudukauys 10KyMeHTOB.

20. OcHoBHBbIe Cpe/iCTBa KOMMMPOBAHUS U PA3MHOKEHUSI JOKYMEHTOB.

21. Wctopust npyMeHeHUs APeBHEUIIINX HOCUTelel MH(PpOpMaLUH.

22. MUKpPOHOCHUTENMN JOKYMEeHTHPOBaHHOM UH(MOPMALUH.

23. BivsiHue MeXXlyHapo/THOM CTaHAapTH3alluu Ha oTeuecTBeHHOe FOpuanueckoe

JIOKyMeHTOBe/leHue.
24. 3nauenue ['CAOY ans yHudbUKaLMK JOKYMeHTaL[UK.



25. YHugukaius coctaBa JOKyMeHTOB U NMOPsiJiKa X 0()OpM/IEHUS B PUKAa3HOM MEPUO.
26. CocTaB J0OKyMeHTOB U X (GOPMYJISIp B KOJJIEXKCKUM MIEPUO/.
27. YHupukanus f0KyMeHTalui B MUHHACTEPCKUU MTepUo/,.
28.JloKkyMeHTar1usl, TOATBepK/Aarolijasi ToyueHre odpa3oBanus B Poccun B XIX Beke.
29.Pycckoe FOpuirueckoe 0KyMeHTOBeZieHHe B COOpHUKaxX 00pa3lioB JOKYMeHTOB
KoHIa XVIII — Hauana XX BeKOB.
30.BiusiHue afMUHUCTPAaTUBHOM MOMUTUKU Ha FOpuanueckoe JOKyMeHTOBeleHUe B I1epBOi
ronosuHe XIX Beka.

31. VcTopus mpuMeHeHust TepOOBOM CUMBOJIMKHM Ha OTEUeCTBEHHBIX JJOKyMeHTaX.

32. XapakTepuCTHKa PeKBU3UTOB, UCTIONMb3YeMbIX [ijiss 0003HaueHHsI aBTOpa JJOKYMeHTa.

33. Y nocroBepeHue OKyMEHTOB B [OPEBOJIIOLIMOHHbIN TIEPUOJ.

34. [ToaTBepKeHue AO0CTOBEPHOCTU COBPEMEHHOI'0 YIIpaB/IeHYeCKOro JOKyMeHTa.

35. LIndpoBas noAMMch JOKyMeHTa.

36. Knaccudukarpst oTMETOK, BO3MOXKHBIX TTPY 0()OPMJIEHHH [JOKYMEHTOB, U UX 0011jast
XapaKTepUCTHKaA.

37. eslorpou3BoACTBEHHbIE MeTalaHHbIe JOKyMeHTa: [IOHATHEe U OCHOBHbIE 3JIeMeHThI.

38. @OyHKI[MOHA/TbHBIE 0COOEHHOCTH TEKCTOB MUCHMEHHBIX JOKYMEHTOB.

39. XapakTeprCTHUKa NPHU3HAKOB J1eJI0BOr0 CTHJISAL.

40. Buzb! yHubUKamMy 1 CTaHAAPTH3alMY TEKCTOB CJTy>KeOHBIX JJOKYMEHTOB.

41. 'unepTeKkcT: criocob MoCTpoeHus: ¥ IpUMeHeHue.

42. Oraribl pejlakTUpOBaHUsl TeKCTa.

43. CocraBiieHre aHHOTALMY TEeKCTa.

44. HasHauenue v npoekTrpoBaHue Tabesst yHUPULIMPOBaHHBIX ()OPM I0KYMEHTOB.

45. HasHauenue v pa3paboTka AnbOoMa yHUGUIIMPOBAHHBIX (POPM [JOKYMEHTOB.

46. basel fanHbIX MH(OPMaLMY, TPUMeHsIEMbIe [71s1 CO3/JaHusl JOKYMEHTa.

47. KoppekTypHble 3HaKU: IPYIIILI U [IPUMeHeHHe [/1s1 pelakTUPOBaHUs TeKCTa.

48. Pa3BuTHe pekBu3uTa (1o BEIOODY).

49. CraHzapTy3anys ¥ yHA(UKALUSg aJMUHUCTPAaTUBHBIX JOKYMEHTOB B COBETCKUX
YUpeXXJeHUsIX.

50. Wcropust BOSHUKHOBEHUS JIMUHBIX JOKYMEHTOB.

51. CTpyKTypa 3aKOHOZaTe/TbHOM 0a3bl /1e/I0NpPOr3B0/ICTRA.

52. CTpyKTypa HOpMaTHBHO-MeTOANUECKOM 6a3bl 1e/I0MPOU3BO/ICTBA.

53. JIokasibHOe perysvpoBaHye [e/I0NPOU3BO/CTBA OpraHU3aLvy.

54. HoBoe B 3aK0HO/1aTe/IbHO-TIPAaBOBOM 0a3e 1o JOKyMeHTal[MOHHOMY 00ecrieueHuro
ynpassieHus 3a 2005-2008 rozp!.

55. Bo3HUKHOBeHKe OpraHu3alOHHO-TIPAaBOBLIX JOKYMEHTOB.

56. YcraB: UCTOpPHST BOSHUKHOBEHUSI M COBpeMeHHbIe TpeOOBaHKS K CO/iepKaHUIO U
otopmeHuto.

57. YcraB akI[uoHepHOro o0IriecTBa.

58. TpeboBaHUs K yUpeIUTeILHOMY [OTOBODY.

59. [ OKyMeHTBI, perjiaMeHTUpYIoLLMe [esTe/IbHOCTb CTPYKTYPHOIO I0/paszeseHust
OpraHu3aliu.

60. TurnuuHble OMMOKY OPraHU3al[HOHHO-TIPABOBBIX IOKYMEHTOB.

61. [Ipurka3 Kak BUJ JOKYMeHTa.

62. Bo3H1KHOBeHUe U pa3BUTHe CUCTeMbI PaCIOpSAUTeIbHON JOKYMEeHTaL|H.

63. [Tpyka3sel TI0 Ka/ipaM B OpraHU3alyu: KiacCH(pHUKaLys U TpeOOBaHUS K OPOPMIIEHHIO.



64.
65.
66.
67.
68.
69.
70.

71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.

PeryilameHT Kak BUJ, JOKYMeHTa.

[Mopsiok M3AaHus U roCy/1apCTBeHHON pernucTpalii HOpMaTUBHO-TIPABOBBIX aKTOB.

[oroBop Kak B[] JOKyMeHTa.

[enoBasi mepemnvcka B KOMMepUeCKOM OpraHu3alii.

YHU(UKaLus TeKCTOB [|e/I0BbIX ITUCEM.

PekoMeHziaTeTbHOE MHMCHMO, XapaKTePUCTUKA, OT3bIB.

CocraBnenuve u oopmieHre Tejerpammel, Tesie)OHOTPaMMBI, 3/IEKTPOHHOTO
COO0OIIeHUsI.

Buzbl 1 opopMieHre 0BepeHHOCTeH.

AKTOBbBIe [JOKyMEHTHI.

[TpoTokonbHas OKyMeHTaLusl.

Bubl v oopmiieHre T/1aHOBOU JJOKYMeHTaL[1H.

CocraBnenve 1 opopmiieHre rpapuKOB.

Cucrema (pMHAHCOBOM I0KyMeHTALIUK OpraHU3aliu.

XapakTepuCTHKa MepBUUHBIX KOMIUIEKCOB JOKYMEHTOB.

[ToucKOBBIE CUCTEMBI JOKyMEHTOB.

[TepBbIii 3Tan 5KCNepTU3bl LIEHHOCTH JOKYMEHTOB.

HanpaBneHus coBepilieHCTBOBaHUS JJOKYMEHTAL[MOHHbBIX [TPOL[eCCOB.

VHdopmalioHHO-J0KyMeHTaLMOHHAas MOIMTHKA OpraHU3aliyiu.

YrnpaBneHue JOKyMeHTalel: NpaBOBOW acCIieKT.

5.1.4 TunioBble 3afaHus (oLleHOUYHOe CpeACcTBO - Pedepar) s oneHKH chopMHPOBAHHOCTH
komnerennuu ITK-8
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[TpennockiIKK U OCHOBHBIE 3Tarlbl pa3BUTHS OTEUeCTBEHHOTO JJOKYMEHTOBeeHMUS.
[lokymMeHTOBe/IeHHe B CUCTEME [IPYTUX HayK.
AxTyasnbHble po0IeMbI IOKYMEHTOBeIeH|s] Ha COBDEMEHHOM JTarie.
PasButHe coBeTCKOro fJokyMeHTOBeZeHus1 B 1917-1981 rr.
CoBpeMeHHOe MOHsITHe «HUH(MOpMaLIs».
3aposkJieHrie MHCTUTYTa JOKYyMeHTUPOBaHUsI UH(POPMAaLUHU.
[ToHsiTUe «IOKyMeHT» B UHTEePIIpeTaliy Pa3/IMUHbIX HayK.
JIOKyMeHT KaKk HOCUTe/lb COLMaabHON H(MOpMaLvH.
Bnusinue BHeipeHUs1 HOBbIX MH()OPMAaLIMOHHBIX TeXHOJIOTHH Ha MOHITHE «TOKYMEHT».
CocTaB 1 XapaKTepuCTHKa 3JIeKTPOHHBIX JJOKYMEHTOB.
VicTopusi BOBHUKHOBEHHS U MCTI0/Ib30BaHUsI OyMaru B yIipaB/ieHYeCKOU JesTe/TbHOCTH.
VcTopuist BOSHMKHOBEHUS U ITpUMeHeHUs (POTOZ0KYMEHTHUPOBaHMUS.
KvHO- 1 BU1e0JOKyMeHThI: UCTOPYUS MOSIB/IEHNs], Pa3BUTHeE, IPUMEHEHHe.
OducHasi TeXHUKA B [1e/IONIPOU3BO/CTBE U YIIPaB/IeHUH.
CoBpeMeHHbIe HOCUTeIM UHPOPMaLUH.
CocraB ygocroBepeHys (IOUCh, [TeyaTh) KakK OJUH U3 PU3HAKOB JOKYMEHTa.
CBolicTBa JOKyMEHTUPOBaHHOW MH(OpMaL1K.
BHeltHue npy3Haku JOKYMEHTOB.
Knaccudukauys 10KyMeHTOB.
OcHoOBHBbIe Cpe/iCTBa KOMMPOBAHUS U PA3MHOKEHUSI JOKYMEHTOB.
VcTopusi nprMeHeHus ApeBHeNIINX HOCHUTeel HH(OpMaLUH.
MuKpoHOCUTENN JOKYMEeHTUPOBaHHOW MH(OpMaLWH.



23. BivsiHue MeXxiyHapo/JHOM CTaHAapTH3alluu Ha oTeuecTBeHHOe FOpuanueckoe

JIOKyMeHTOBe/ieHue.
24. 3nauenue ['COY ans yHUPUKALUW JOKyMeHTal[WH.

25. YHuduKaius coctaBa JOKyMeHTOB U MOPsiJiKa X 0(hOpM/IEHUS B PUKAa3HOM MepUO.
26. CocTaB JJOKyMeHTOB ¥ UX (POPMYJISIp B KOJIJIEXKCKUM TIePUO/I.

27. YHudukanus J0KyMeHTalui B MUHHACTEPCKUU MTepuo/,.

28.JloKyMeHTarI¥sl, ToATBepK/Aaroliijasi ToryueHre odpa3oBanus B Poccun B XIX Beke.
29.Pycckoe FOpuanyeckoe OKyMeHTOBeZieHHe B COOpHUKaX 00pa3lioB JOKYMeHTOB
koHUa XVIII — Hauana XX BeKOB.
30.BnusiHue afMUHUCTPAaTUBHOM MOMUTUKU Ha FOpuanueckoe 1OKyMeHTOBeleHUe B IepBOi
ronosuHe XIX Beka.

31. Vcropust nprMeHeHMst TepOOBOM CUMBOJIMKY Ha OTeUeCTBEHHBIX JOKYMeHTaXx.

32. XapakTepuCTHKa PeKBU3UTOB, HCIO/Ib3YeMbIX /1151 0003HaUeHus1 aBTOpa JOKYMeHTa.

33. Y pocTtoBepeHue JOKYMEHTOB B J0PEBOJIFOLMOHHBIN MTEPUOJ.

34. [ToaTBEpXKAEHKEe JOCTOBEPHOCTH COBPEMEHHOI'0 YIIpaB/JIeHYeCKoro JOKyMeHTa.

35. Ludposas noanuch JOKyMeHTa.

36. Knaccudukarysi 0oTMETOK, BO3MOXXHBIX TP 0(hOpMIIeHUH TOKYMEHTOB, M UX 0011ast
XapaKTepUCTUKa.

37. [JenornpounsBoCTBeHHbIe MeTaJjaHHbIe JOKYMeHTa: ITIOHATHEe U OCHOBHbIE 3/IeMeHThI.

38. dyHKIMOHAMbHBIE 0COOEHHOCTH TEKCTOB NMTMCbMEHHBIX JIOKYMEHTOB.

39. XapakTeprCTHUKa MPHU3HAKOB €JI0BOT0 CTHJIS.

40. Buzbl yHUGbUKaAIMY ¥ CTaHAAPTH3alMY TEKCTOB CJTy>KeOHBIX JJOKYMEHTOB.

41. 'unepTeKkcT: criocob MoCTpoeHus: ¥ TIPUMeHeHue.

42. OrTaribl pejJakTUpOBaHWsl TEKCTa.

43. CocraBneHve aHHOTALMX TEeKCTa.

44. HasHauenue u npoekTrpoBaHue Tabesst yHUPULIMPOBaHHBIX (HOPM IOKYMEHTOB.

45. Hasnauenue v paspaboTtka Anb6oma yHH(ULIMPOBaHHBIX (POPM [JOKYMEHTOB.

46. ba3bl aHHBIX MH(pOPMaLK, IPUMeHsieMble [i/Is1 CO3/iaHus JOKYMeHTa.

47. KoppekTypHble 3HaKu: TPyIbl U IPUMeHeHue A1 peJaKTUPOBaHUs TeKCTa.

48. Pa3BuTHe pekBu3mTa (110 BEIOODY).

49. CranzapTy3anus U yHU(UKaLUsA aJMUHUCTPATUBHBIX [JOKYMEHTOB B COBETCKUX
yUpeXeHUsIX.

50. VcTopusi BOSHUKHOBEHUS JINYHBIX JOKYMEHTOB.

51. CTpyKTypa 3aKoHO/|aTe/TbHOM 6a3bl [1e/I0NpOU3BO/ICTBA.

52. CTpyKTypa HOpMaTUBHO-MeTOANYECKOM 06a3bl [1e/101TpOM3BO/ICTBA.

53. JIokanbHOe pery/upoBaHue [1e/I0IpOM3BO/ACTBA OPraHU3aL{Uu.

54. HoBoe B 3aKOHO/aTe/IbHO-TIPAaBOBOM 6ase 1Mo JOKyMeHTalMOHHOMY 00ecrieueHHto

ynpasienus 3a 2005-2008 rogpl.

55. Bo3HuKHOBeHUe OpraHu3aliOHHO-TIPaBOBLIX JOKYMEHTOB.

56. YcraB: UCTOpPHST BOSHUKHOBEHUSI M COBpEMeHHbIe TpeOOBaHKS K COZIePKaHUIO U
odopmiieHHIo.

57. YcTaB akI[uoHepHOro obIriecTBa.

58. TpeboBaHUs K yUpeIUTeILHOMY [JOTOBODY.

59. [IOKyMeHTbI, perjaMeHTHPYIOLLYe JeaTe/lbHOCTb CTPYKTYPHOI'O MoApas3ieeHust
OpraHu3aLuiy.

60. TunuyHble OMKUOKM OpraHU3allMOHHO-TIPABOBLIX JOKYMEHTOB.



61.
62.
63.
64.
65.
66.
67.
68.
69.
70.

71.
72.
73.
74.
75.
76.
77.
78.
79.
80.
81.
82.

ITpuKka3 Kak BUJ, JOKYMEHTa.

Bo3HUKHOBeHUe U pa3BUTHeE CUCTEMbI PACIIOPSIAUTETbHON JOKYMeHTALUHU.

ITpuka3sbl Mo KaipaM B OpraHM3aLyu: Kiaccudpukaiys U TpeboBaHust K 0pOpMIIEHHIO.
PerniameHT Kak BU/J| JOKyMEHTa.

[Topsii0K U3,@aHUs U TOCy/1apCTBEHHOM perucTpaLii HOpMaTUBHO-TIPABOBBLIX aKTOB.
[oroBop Kak BU/J| JOKyMeHTa.

[enoBas nepemnvcka B KOMMepUeCKOM OpraHu3alui.

YHU(UKaLus TeKCTOB [|e/I0BbIX ITUCEM.

PekoMeHziaTeTbHOE MHMCHEMO, XapaKTePUCTUKA, OT3bIB.

CocraBnenuve u oopmiieHue Tejerpammel, Tesie)OHOTPaMMBbI, 37IEKTPOHHOTO

coo01ieHusl.

Buel v oopmiieHre JOBepeHHOCTeH.

AKTOBBIE JOKYMEHTBHI.

[IpoToKO/BHAS JOKYMEHTALUSI.

Busl v odopmieHre TIJIaHOBOM JOKyMeHTaLIUH.

CocraBnenve 1 opopmsieHre TpaprKOB.

CucremMa prMHAHCOBOM IOKyMeHTALIUKA OpraHU3aliu.
XapakTeprCTHKa epBUUHBIX KOMIUIEKCOB JOKYMEHTOB.
[TonckoBbIe CUCTeMBI JOKYMEHTOB.

[TepBbIii 3Tan 3KCMepPTU3bI LIEHHOCTH JOKYMEHTOB.
HarmpagsieHusi CoBepI1IeHCTBOBaHUS JOKYMEHTAal[MOHHBIX MPOLIeCCOB.
NHubopmaliioHHO-A0KYMeHTaI[MOHHAsI TIOJTUTUKA OpTraHU3alium.
YrmipaBneHue JOKyMeHTalUel: MpaBOBOM acCIieKT.

Kpurepuu oueHnBaHus (oneHOUYHoe cpe/cTBO - Pedepar)

OneHka Kpurepuu orjeHMBaHUs

OT/IMYHO

pecdepaTrBHast paboTa MOTHOCTBIO PaCKPhIBaeT OCHOBHBIE BOITPOCHI
TeopeTuueckoro Marepuana. CTyleHT IPUBOAUT HHGOPMaLUIO U3
TepPBOMCTOYHUKOB U U3[,aHUI NepUOINYeCKO TleuaTH, MPUBOJUT MPaKTUUeCKue
TIpHUMepEl, B JOK/Ia/le OTBeUaeT Ha JJONOTHUTE/IbHbIE BOIIPOCH! IIperoaBarers U
CTYZ€HTOB

XOpOLIIO0

pedepatuBHast paboTa YaCTUUHO PACKPBIBAET OCHOBHBIE BOTIPOCH TEOPETUYECKOTO
MaTepuana. CTyZeHT IPUBOAUT UH(OPMALIMIO U3 [1ePBOMCTOYHUKOB, OTBeuYaeT Ha
JIOTIOTHUTE/TbHBIE BOMPOCHI TIpeMo/iaBaTesisi U CTyAeHTOB (IIpU J0KJIaZie), HO pU
3TOM JlaeT He UeTKHe OTBeThI, 6e3 0CTaTOUHO UX apryMeHTalun

YZI0B/IETBOPUTE/ILHO

pedepatrBHast paboTa B 00IIMX YepTax pacKphbIBaeT OCHOBHbIE BOMPOCHI
TeopeTHueckoro mMarepuasa. CTyZeHT NPUBOAUT HH(HOPMAILUIO TOJIKO K3
yue6HUKOB. [Ipy 0TBeTax Ha /IOMOJHUTE/IbHBIE BOTIPOCHI B ZIOK/Ia/ie MyTaeTCs B
OTBETaX, He MOJKeT [|aTh MOHSATHBIM U apryMeHTUPOBAHHBIN OTBET.

Hey/IOB/IeTBOPUTE/IBHO — pedhepaTriBHast paboTa He pacKpbIBaeT OCHOBHBIE BOTIPOCHI TEOPETUYECKOT0

Matepuana. CTyIeHT MPUBOJUT UH(OPMALIUIO TOBKO U3 yueOHHUKOB. [Tpu oTBeTax
Ha JIOTIOJTHUTe/TbHBIE BOTIPOCKHI HE MOXKeT JiaTh MOHSATHBIM Y apryMeHTUPOBaHHbIH




OueHka Kpurtepuu oLieHUBaHUs

OTBeT

5.1.5 TunoBsbie 3aaHus (OL[eHOUHOE CpeACTBO - TecT) Asist o1jeHKH C()OPMHUPOBAHHOCTH
kKoMmneTeHuu YK-1

1. T'apauTHiiHOE THCHEMO 0053aTe/THHO JO/DKHO ObITH MOANMCAHO:

a) PYKOBOZAUTEJIEM TIPeJTIPUSTHS U TJIaBHBIM OyXrantepom;

0) pyKOBO/IUTE/IEM TIPEATIPUSTHS U OTBETCTBEHHBIM HMCTIOTHUATE/IEM TTUCHMAa;

B) I'7TaBHBIM OyXTajaTepoM U OTBETCTBEHHBIM WCTIOTHUTE/IEM MTUChMa;

T') UICKJTIOUNUTETLHO TJIaBHBIM OYXrasTepoM TPe/ITPUsTHS.

2. Kakoii go/pkHa OBbITh MOJNHCH HA JOKYMEHTEe, eC/IH OH COCTaB/eH Ha (UPMeHHOM O/iaHKe
KOMITaHUH:

a) lenepasnbHbiii aupekTop (roarvick) P. E. Tletpos;

0) I'enepanbHbiil AupekTop OAQO «JIunus» (oamnuck) Ietpos @. E.;

B) [Tetpos @. E. (moamucs).

3. OTTHCK MeyaTH Ha CIy)KeOHOM [JOKyMeHTe CTaBAT TaKUM 00pa3oM, 4YTOOBI OH 3aXBaTbIBAJI:
a) TiepBble HeCKOJILKO OYKB Ha3BaHUS JO/DKHOCTHU JIULA, TIOATIMCABIIIETO JOKYMEHT;

0) moceaHMe HECKOTBKO OYKB Ha3BaHUS [O/DKHOCTH JTULIA, TTOJIIMCABILIEr0 JOKYMEHT;

B) MOC/Ie[HUe HECKOIBbKO OYKB )aMUINK /TULIA, TIOATTUCABIIEr0 JOKYMEHT;

T') TIOC/IEZIHIOI0 CTPOUKY TEKCTa C/Ty»KeOHOTo I0OKyMeHTa.

4. Kakum crioco6oM npocTaBJ/isieTcsi jaTa B rpude yTBepK/ieHus J0KyMeHTa?

a) MaIIMHOIMCHBIM CII0CO00M;

0) rpocTaB/sieTCst OT PyKU CeKpeTapeM TI0C/ie YTBeP)KeHUs! JIOKyMeHTa PYKOBOJUTEEM;

B) MPOCTABJISIETCSI CAMUM PYKOBOJHUTEIEM B MOMEHT YTBEP)KIEHUsI IOKYMEHTa;

I') IPOCTaB/ISETCS JIFOOBIM CITOCOOOM.

5. Kakoii u3 yka3aHHBIX BU/I0B IPUKA30B SIBJIAETCSA OIIHO0YHBIM:

a) MpuKa3s 110 OCHOBHOM ZiesITeTbHOCTH;

0) rpYKa3s 1Mo aZIMUHHCTPATUBHO-XO035MCTBEHHOM JesTe/TbHOCTH;

B) TIpMKa3 110 hHMHAHCOBO-X035HCTBEHHOM /1eITe/TbHOCTH;

T) MPUKa3 0 JUUHOMY COCTaBy.

5.1.6 TunoBble 3afaHus (0LeHOUYHOE CpeACTBO - TecT) A/is onjeHKHN C()OPMHUPOBAHHOCTH
KommnereHniuu [1K-8

1. ITopsiaKoBBIii HOMep O/1aHKA C/1efyeT pacno/ararb:

a) B BepXHeH YaCTH JMIeBOM CTOPOHBI Os1aHKa;

0) B HIDKHE! YaCTH JIUIEBOM CTOPOHBI 0JIaHKa;

B) B BepxXHel yacTi 006paTHOMN CTOPOHBI 0/1aHKa;

T) B HWKHeH yacT 0OpaTHOM CTOPOHBI O1aHKa.

2. Kakue 13 npuBe/JeHHBIX HIDKe BXOJAIIUX JOKYMEHTOB He MO//IeXAT PerucTpamnum:
a) TI03/|paBUTe/IbHbIE MTUCHMA;

0) rapaHTHIiHbIE ITHCHMa;

B) IMCbMa-3arpochl;

I') COTIPOBOAUTE/bHBIE MTHChMa.

3. B 1MuHYI0 KAPTOUYKY COTPYAHHKA He 3aHOCAT CBeJAEeHHA:

a) 0 BOMHCKOM YyYeTe;

0) o NprHa/JIEKHOCTH K MOJIUTHUECKHM MapTUsIM 1 0011ieCTBeHHbIM OpraHH3alysim;
B) 006 00111eM cTa)ke paboThI;



') 0 CeMeitHOM T0/I0KeHUH.

4. Ciy)KeOHbBII JOKYMEHT, KOTOPBINi COAEpPXUT NpeA/JIoKeHHe O Ha3HAYeHHWH Ha /J0/DKHOCTh,

nepeBo/ie Ha JPYrylw [AO/DKHOCTH (pa0doTy) WiM moompeHuH (Harpaje, NpeMHUPOBAHHM) COTPYAHHUKA
OpraHu3aliuy Ha3bIBaeTcs:

a) MpHKa3 10 JITNYHOMY COCTaBy;
0) JoK/1a[Has 3ammcKa;

B) MpHKa3 110 aJMUHUCTPATUBHO-X035IIICTBEHHBIM BOIpPOCaM;

T) TIpe/iCTaB/IeHue.

5. PekBu3uT «@aMuINsA MCHOTHUTENA M HoMep ero TernedoHa» B CIy)KeOHOM JOKyMEHTEe,
odopMiIeHHOM Ha HeCKOJIBKHUX JIUCTAX, YKa3bIBAIOT:
a) B JIEBOM HWKHEM YIJIy JIMLIEBOW CTOPOHBI NOC/IeJHEro JINCTa JOKyMeHTa;

0) B 1eBOM BepxXHeM YTy 0OpaTHOM CTOPOHBI ITOC/IeHETO JMCTa JOKYMEHTa;
B) B JIEBOM HIKHEM YTJIy JIMLIEBOM CTOPOHBI TIEPBOTO JIMCTA JOKYMEHTa;

T) B JIEBOM HIKHEM YTJIy 00paTHON CTOPOHBI TIOC/IEHETO JIUCTA JOKYMEHTa;
Kpurepumu orjeHnBaHus (oLjeHOUHOe cpeAcTBO - Tecr)

OueHka Kputepun onieHuBaHUs
OTJ/IAYHO 80 — 100 % mpaBW/IBLHBIX OTBETOB
XOPOLLO 60 — 79 % npaBUIBHBIX OTBETOB
YZ,0BJIETBOPUTEJILHO 40 — 59% mnpaBU/ILHBIX OTBETOB
HeyI0B/IeTBOPUTETLHO MeHee 40 % npaBUIbHBIX OTBETOB

5.2. OnucaHue MKaJI OleHUBaHUA Pe3y/IbTaTOB 00y4YeHHs MO0 JUCIUIIMHE IPH MPOMe)XXyTOUYHOH

aTTecTalu

IITkana oneHUBaHUsI C)OPMHPOBAHHOCTH KOMIIeTeHLINMI

YpoBeHnnb
C(bOPM"pOBa":'HOCT“ Hey/|0B/IeTBOPUTE/IbH
KOMIIeTe it o Y/IOBJ/IETBOPUTE/IHHO XOpOLL0 OT/IMYHO
(uHAMKaToOpa
JAOCTHXEHHUs
KOMIIeTeHI[UH)
He 3a4TeHO 3auTeHo
YpoBeHb 3HaHU B
. MuHHMaIbHO obbeme, YpoBeHb 3HaHUH B
YPpOBeHb 3HaHUM HIKe o
JIOTyCTAMBIN ypOBEHb | COOTBETCTBYIOLIEM obbeme,
3HaHus MUHMMAITBHLIX 3HaHWH. [JonyieHo nporpamMme COOTBETCTBYIOLIEM
TpeboBanuii. Imenu ’ y porp y
MHOT'0 Herpy0bIx TMO/ITOTOBKH. MporpamMMe T0/r0TOBKH,
MeCTO rpy0Obie OmmOKu
ommboK [MonyiieHo HeCKOMbKO | 6e3 ormmbok
HerpyObIxX onmboK
TTpoieMOHCTPUPOBaHBI
ITpo/ieMOHCTPHPOBaHBI ITpozieMOHCTPHPOBaHbI BCe
BCE OCHOBHBIE YMEHHSI.
ITpu pereHUH OCHOBHbIE YMEHHUS. OCHOBHbIE YMEHHUS.
PelrieHbl BCe OCHOBHbIE
CTaHZJApPTHBIX 337lauy He | PellieHbI THITOBBIE PeliieHbl BCe OCHOBHbIE
MPOZIEMOHCTPHPOBAHbI | 3a/lauM C HerpyObIMU 3ajjauu C Herpy6Limn 3a/lauM C OTJe/IbHBIMU
Ymenus y OLIMOKAMHU.

OCHOBHBIE YMEHWSI.
Vmenu mMecTo TpyObie
oumoKu

OLLIMOKAMH.

BrInoiHeHb! Bce
3ajlaHuis1, HO He B
I10JIHOM 00BeMe

BrImnoHeHbI Bce
3a/1aH¥A B TTI0JTHOM
06beme, HO HEKOTOpbIE
C HeJJoUeTaMU

HECYII[eCTBeHHBIMH
He/[0YeTaMH, BBITTOJTHEHbI
BCE 3a/IaHKsI B TIOJTHOM
o0bbeme




HaBbiku

[Ipu peleHnn
CTaHZApPTHBIX 3a7lau He
MPO/IEMOHCTPUPOBAHBI
0a30BbIe HaBLIKM.

Nwmeercs
MHUHUMAaJ/bHbBIN Habop
HAaBBIKOB [IJIsI PELLeH s
CTaHZAPTHbIX 3a7lau C

[IpogemMoHCTpHpOBaHbI
6a30BbIe HABBIKK TIPH
peleHnn
CTaH/JAPTHBIX 3a/ia4 C

[IpogemoHCcTprpOBaHbI
HABBIKHU TIPU PELLIeHAN
HeCTaH/JAPTHBIX 3aau 6e3

Vmenu mecTo rpyObie
OLIMOKH

HEKOTOPbIMU
HejloueTaMu

HEKOTOPbIMU
HejloueTaMu

OIINO0K U Hea04YeToB

IIIkasa oLeHMBAHUA MPH MPOMEXYTOUHOM aTTeCTalMU

OueHka YpoBeHb NOJr0OTOBKH

Bce kowmreTeHiu (Y4acTd KOMITETeHLWi), Ha (OpMUpOBaHWE KOTOPBIX HampaB/ieHa
JUCLIMIUIMHA, CHOPMUPOBAaHBI Ha YPOBHE He HIDKE «OT/IMYHO», NPH 3TOM XOTs OBl OfHa
KOMITeTeHIHsE CpOpMHUpPOBaHa Ha YPOBHE «OTIIYHO»

Bce KommereHIMM (YacTU KOMIIETeHIMH), Ha (opMUpOBaHME KOTOPBIX HarpaB/ieHa
[MUCLIMIUIAHA, CHOPMMPOBAHbI Ha YpPOBHE He HIDKE «XOpOLIO», MPU 3TOM XOTS Obl OfHa
KOMITeTeHLMsi ChOPMUPOBAHA HAa YPOBHE «XOPOIIO»

Bce kowmreTeHIM (Y4acTh KOMITETeHIW), Ha (OpMUpOBaHMWE KOTOPBIX HampaB/ieHa
JUCLIMTUIAHA, C()OPMHUPOBAHbI HAa YPOBHE He HIDKe «YZIOBJIETBODUTENIBLHO», TIPU 3TOM XOTsI ObI
0/THa KOMITeTeHLMsI ChOpMUPOBaHa Ha YPOBHE «V/IOBJIETBOPUTEIHEHO»

OT/INYHO

3aUTeHO Xopoio

yAoB/IETBOpUTE
BHO

He HEY/0B/IETBOPUT

Xots 661 0[JHa KOMITETEeHIs C(OPMUPOBAHa Ha OBHE «HeyJOBJIETBOPHUTE/IBHO».
3a4YTEeHO €/JIbHO A 1 (b PMHD yp YA p

6. YueOHO-MeTOMUECKOEe M HH(OPMaLMOHHOE 00ecrieyeHHe JUCIUILTHHBI (MO/1y/1s1)

OcHoBHas MTeparypa:

1. Yypunos A. 10. FOpuauueckoe genornpoussoactso / Uypuios A. FO. - 2-e usf. ; ucnop. U JOIL. -
Mockga : FOpatiTt, 2022. - 202 c. - (Boicuiee o6pa3oBanue). - URL: https://urait.ru/bcode/495886 (mara
obparienust: 05.01.2022). - ISBN 978-5-534-13734-7 : 679.00. - Tekcr : anekTponHslii // 3bC "HOpait".,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=785969&idb=0.

2. KysnenoB 1. H. [lokymeHTaiuoHHoe obecrieueHue yripaB/ieHus repconanoM / Kysnerjos 1. H. -
Mockga : FOpaiir, 2022. - 521 c. - (TIpodeccronansHoe obpa3oBanue). - URL:
https://urait.ru/bcode/497801 (marta obparenus: 05.01.2022). - ISBN 978-5-534-04451-5 : 1239.00. -
Texkcr : asmekTpoHHbIM / DBC "HOpaitt"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=786834&idb=0.

[loronHuTeIbHAS UTEpaTypa:

1. Ky3nerjoB B.A. Cyge6Hoe fiesiorpon3BoACcTBO : YueOHoe nmocobue / Ky3HeroB B.A. - Mockea :
KHoPyc, 2022. - 177 c. - Pexxum foctyna: book.ru. - ISBN 978-5-406-08346-8.,
https://e-lib.unn.ru/MegaPro/UserEntry? Action=FindDocs&ids=791151&idb=0.

2. Kazannes C.41., [Tleeko H.P. [Ieionpon3BO/CTBO U PEXKUM CeKPeTHOCTH : YuebHuk / Ka3zanres C.41.,
[ITeBko H.P. - Mockga : FOcturus, 2022. - 235 c. - Pexxum goctyna: book.ru. - ISBN 978-5-4365-8983-
1., https://e-lib.unn.ru/MegaPro/UserEntry?Action=FindDocs&ids=809820&idb=0.

3. I'po3osa O. C. Jenonpousso/ctBo / I'po3oBa O. C. - Mocksa : FOpaiit, 2022. - 124 c. - (Bbiciee
obpa3oBanue). - URL: https://urait.ru/bcode/492786 (mata obpaienus: 05.01.2022). - ISBN 978-5-534-
06787-3 : 329.00. - Tekcr : asmekTpoHHbIM / DBC "HOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=788794&idb=0.

4. IImapeB A.M. [loKkyMeHTbI IPOKYPOPCKOT'0 pearpoBaHusi : yue6Hoe nocobue / IlImapes A.W. -



Mockga : Ilpocniekt, 2021. - 24 c. - ISBN 978-5-392-35225-8., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=839084&idb=0.

5. [JokymeHTOBeZieHe : YueOHUK U MPAKTUKYM JI/Is aKaJileMUuecKoro OakasaBpuarta / 1o/ pef.
HoponuHoii JI.A. - 2-e u3[. - Mockga : FOpaiit, 2017. - 309 c. - (Boiciiee o6pa3oBanue). - ISBN 978-5-
534-03053-2 : 749.00. - Tekcrt : anmektpoHHbIM / OBC "FOpaiit"., https://e-lib.unn.ru/MegaPro/UserEntry?
Action=FindDocs&ids=567311&idb=0.

[TporpammHoe obecrieueHrie U VIHTepHeT-peCcypChl (B COOTBETCTBUU C COJiePXKaHUEM IVCIUTUIAHBI):

JIuiieH3MOHHOe TIporpaMMHoe obecrieueHue: OnepaljoHHas cucteMa Windows.
JIutieH3noHHOe TIporpaMMHOe obecrnieuenue: Microsoft Office.

ITpodeccronanbHbIe 6a3bl JaHHBIX U MH(GOPMALIMOHHbIE CTTPABOYHbIE CUCTEMBI

Poccuiickuit ungekc HayuHoro uutrpoBanus (PVHL), nnatdopma Elibrary: HarjmonansHas
MH(OpMalLMOHHO-aHa/IUTHYeCKasi cuctema. Ajipec goctymna: http://elibrary.ru/project_risc.asp
'APAHT. NHdopmalioHHO-TTpaBOBOM TopTas [ DneKTpoHHbIN pecypc].— Afipec AocTymna:
http://www.garant.ru

CB060/iHO pacripocTpaHsieMoe IporpaMMHoe obecrieueHue:

riporpamMMHoe obecrieuenue LibreOffice;

niporpaMMHOe obecrieueHre «KoHCymbTaHTIIMIOCY;

OneKTpoHHBIe OMOIMOTEeUHbIE CUCTEMBI U OMOTMOTEKH:

OnekTpoHHas 6ubmoTeuHas cuctema "Jlanes" https://e.lanbook.com/

OnekTpoHHas 6ubnmoreuHas cucrema "KoHcynbtanT crygenTa’ http://www.studentlibrary.ru/
OnekTpoHHas 6ubnvoreuHas cucrema "HOpait"http:/www.urait.ru/ebs

OnekTpoHHas 6ubroTeuHas cucrema "Znanium" http://znanium.com/

dyngamenTanbHas bubmoreka HHI'Y. — Agpec gocryma: www.lib.unn.ru/
Catit 6ubmoreku Apsamacckoro ¢umana HHI'Y. — Aapec goctymna: lib.arz.unn.ru

7. MaTepHa/IbHO-TeXHHYECKOoe o0ecreyeHHe JUCHUIIMHBI (MOY 1)

YueOHble ayIUTOPUM [I/isI TIPOBEJIEHUs yUeOHBbIX 3aHSITHM, TPeJyCMOTPEHHBIX 00pa30BaTe/bHOMN
MPOrpaMMOM, OCHaIl|eHbl MY/JIbTUMEJUHHBIM 000pYy/j0BaHHEM (TPOEKTOP, 3KPaH), TeXHUUECKUMH
cpeficTBaMUu 00yUeHHs, KOMITbIOTEpaMH.

[TomerieHus: 711 CAMOCTOSITeNTbHOM pabOThl 00YYarOILUXCsl OCHAIlleHbl KOMITbIOTEPHON TEeXHUKOU C
BO3MOJKHOCTBIO TMOAK/IIOUeHUss K cetd "VIHTepHeT" M obecrieueHbl [OCTYIIOM B 3/IEKTPOHHYIO
MH(OPMaLIMOHHO-00pa3oBaTebHYI0 Cpely.

[Tporpamma coctaBieHa B cooTBeTcTBHU C TpeboBanusimu OC HHI'Y no nanpasnenuto 40.03.01 -
FOpucnipygeHnys.

ABTtop(b1): KosmocoBa Bepa AHaTo/ibeBHa, KaHAUAAT TeJarOTHYecKUX HayK, JOLIeHT.
PeuensenT(s1): Toncronyukuii Bnagumup FOpbeBuy, TOKTOP MeIULIMHCKUX HaYK.
3aBenytommii kadeapoii: [TaHoB Anekcanp PocTrciaBoBUY, JOKTOP UCTOPUUECKUX HAYK.

ITporpamma ofj00peHa Ha 3acelaHUM MeTo[uuecKoi Komuccuu ot 24.05.2023, ipotokosn Ne 5.
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