IIpnngxenne
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IMMOJIO’)KEHHUE
00 oTeJieHNH cpeaHero npogeccHoHAILHOro 00pa3oBaHusA
(Ap3amaccknii moJIMTeXHHYeCKHH Kosuteak M. B.A. HoBukoBa)
Ap3amacckoro ¢puanana HHI'Y

1. O0mue moJioxeHHus

1.1. Hacrosiee mosnoxeHue ycTaHaBIUBaeT TpeOOBaHHUS K LIEJSIM U 3a7adyaM JAeSITeIbHOCTH
oTHeNneHus cpeaHero mnpodeccuoHanbHOro o6pa3oBaHus (Ap3aMacCKUM NOTUTEXHUYECKHH
kosutemk fim. B.A. HoBukoBa) Ap3amacckoro ¢pummana HHI'Y (nanee — otaenenue), GpyHKIHH,
npaBa, OTBETCTBEHHOCTh COTPYAHHUKOB OTACICHHUS M  B3aUMOACHCTBHE C JAPYTHMMH
CTPYKTYPHBIMH MOZpa3feleHusmMu. [lonoxkeHne 0653aTeqbHO K NPUMEHEHHIO B OTHEICHHH
cpenHero mpodeccHoHaNbHOr0 00pa3oBaHus (Ap3aMacCKMil MOJMTEXHUYECKHH KOJUIEDK HM.
B.A. HoBukoBa) Ap3amacckoro ¢uinmana (nanee — @unuana) penepaibHOro rocy1apcCTBEHHOIO
aBTOHOMHOTO 00pa30BaTeNbHOrO y4ypexJeHHs Bbicmero obpasoBaHus «HanuonanbHbIH
uccaenoBarenbckuii Huxeropoackuii rocynapctseHnbiit yauBepeuteT uM. H.U. JIo6ageBckoro»
(manee — YHUBEPCHUTET).
1.2. Otnenenue  sBisgercs  y4yeOHbBIM  CTPYKTYpHBIM  mojpaszencHueM — Duimana,
OCYIIECTBIISIOMUM 00pa30BaTebHYI0, BOCIHUTATENbHYIO, KYyJIbTYPHO-IIPOCBETHTEIBCKYIO H
MHYIO JIeSITEIbHOCTH B cepe cpeHero npodeccHoHaaIbHOro 00pa3oBanus, NpohecCHOHAIBHOIO
0o0y4YeHHsI, JONOJHUTEIBHOrO 00pa3oBaHusl.
1.3.  Oramenenue coszngaercs npu Hamuuuu He MeHee 200 cTyeHTOB 04HOH (OPMBEI 0OYYEHHUS
wi 700 cTyneHTOB mpH 3a04yHOM popme oOydeHus. OTaeneHue co3gaercs MPUKa30M peKTopa
VHuBepcUTETa Ha OCHOBAaHHMM pEUICHUsT YYEHOTro coBeTa YHHBEpPCUTETa IpH XojaraiicTBe
y4eHOro copeta (uamuana.
1.4. HaumeHOBaHWE OT/ENEHUS YCTAHABIMBAECTCS IPU €r0 CO3/JIaHUU U MOXKET H3MEHATHCA
IpH €ro peopraHu3allid M B HHBIX CIy4asX Ha OCHOBAaHMM pEIICHHs YYEHOro COBETa
yauBepcureTa. [IoTHOEe HAaMMEHOBAaHUE OTAEJEHHUS - OTAEJICHHE CPEIHEro NpopecCHOHATHLHOIO
oOpa3zoBaHus (Ap3amacckuil moiuTexHHYecKkui kosnemx uM. B.A. HoBukoBa) Ap3amacckoro
bwmana QeneparbHOr0 rocyIapcTBEHHOIO aBTOHOMHOIO 00pa30BaTEIbHOTO YYPEXKICHUS
BBICIIIETO o0pa3oBaHHs «HarnmmonanpHbIH UCCIIeI0BATENILCKUH Hmxeropoackuii
rocyaapcTBeHHblii yHuBepcuteT uM. H.U. JloGaueBckoro», cokpalieHHOE HaWMEHOBAaHHE
otnenenus — oraenenue CI1O Apszamacckoro ¢punmana HHI'Y.
1.5. OtneneHue MOXKET HMETh CBOIO CHMBOJIMKY, YTBEPXKIAEMYIO y4eHBIM coBeToM Puimana.
1.6. Ortnenenne sBisgeTcs y4deOHOM CTPYKTYpHOH eaMHHIEH (moxapaszgeneHueM) (uinmana,
OCYLIECTBIIAIONIEH 00y4YeHHE IO CHENHAIBHOCTSM CPEIHEro npodeccHoHaIbHOro 00pa3oBaHus,
OpPraHU3allHOHHYIO0 (aIMHHHUCTPATHUBHYIO), Yy4eOHYI0 M METOJUYECKYIO JEeSATEeIbHOCTD,
BOCIIUTATEIbHYIO PabOTy CO CTYy/I€HTAMHU U APYTHMH KaTeropusMU oOydaroumuxcs, pyKOBOJICTBO
JIEATEIbHOCTBIO IEIarOTHYECKUX paOOTHUKOB, a TakXKe, B COOTBETCTBHHM C IPOGHIBHOM
HAIpaBJICHHOCTHIO, IpodeccHOoHaNbHOE 00yUYeHHe, JONOIHUTEIbHOe 00pa3oBaHue (TIOBBIICHHE
KBaTH(HUKAIIMA U TPO(eCcCHOHANBHYIO MEPENnoAroTOBKY pabOTHHKOB COOTBETCTBYIOIIUX cdep
JIESTEIbHOCTH).
1.7. Ortnenenue sBisSeTCS BaXKHBIM 3B€HOM B CHCTEME YIpPaBIEHHS KauyeCTBOM 0Opa30BaHHUS
(cucreMe MeHeKMEHTa KauecTBa) puinana.
1.8. Mecro HaxoxaeHus otnenenus (axpec): 607220, Huwxeropoackas ob6nacts, r. Ap3amac,
np. Jlenuna, a. 101.
1.9. Otnenenue B CBOEH JIEATEIILHOCTH PYKOBOACTBYETCS:

. 3akoHoM «O6 obpazoBanuu B Poccuiickoit Menepauuny;

. 3akoHomarenbcTBOM Poccuiickoit @enepanuu B 061acTu 0Opa3oBaHus;

o YcraBoM YHUBEpPCHTETA;
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. [Tonoxennem 06 Apzamacckom ¢pummane HHI'Y;

. [Tporpammoii pa3Butust Ap3amacckoro ¢punuana HHI'Y;

. [TpaBuiamMu BHYTPEHHETO TPYAOBOIO paclopsika ¥ HUBEPCUTETA;

. ®denrepabHBIMU TOCYAAPCTBEHHBIMU 00pa30BaTe/IbHBIMU CTaHAAPTAMU CPEIHETO
npogeccuoHaIbHOro0 00pa30BaHMUs;

. PemenussMu YuyeHOro coBerta YHUBEpCUTETa, NPHUKA3aMHU M PaACHOPSIKEHHUSIMH
pekTopa; )

. PemenusMu YueHoro coBeta ¢uiamana, IpUKa3aMH U PacHOpsSHKEHUSAMH
JUPEKTOPa;

. [TomuTHKO# B 06:1acTu KadecTBa U CTpaTerueil pa3BUTHS Y HUBEPCUTETA;

e [lomoxeHWeM O TIPOBEICHMM TEKYLIEr0 KOHTPOJS  YCIIEBAEMOCTH U
IIPOMEXYTOYHOM aTTECTAlUK CTYJIEHTOB Y HUBEPCHTETA,

. ["0/10BBIM IIAHOM PabOTHI OT/AENICHHS;

° Hactosmmum ITonoxenuneMm;

. OO1eit HHCTPYKIIMEH 0 Mepax Mo)KapHOU 0e30MacHOCTH Y HUBEPCUTETA;
. VHBIMH JIOKQJTHHBIMH HOPMATUBHBIMU aKTaMH Y HUBEPCHUTETA U pHIHaa.

1.10. OrxaeneHue He SBIAETCS OPUAMYECKHM JIHIIOM, HE UMEET IpaBa OTKPHIBATh cUeTa
B KpPEIUTHBIX OpraHM3alUsAX, JHIEBBIE cyeTa B TEPPUTOpHAIbHOM opraHe PenepajibHOro
ka3HaueiictBa Poccuiickoit ®@enepanuu. ViMymecTBo 3akpemisiercs 3a OTACICHHEM IPHKAa30M
nupekTopa punuana. OTaeneHre MOXKET UMETh LITaMII C NOJIHBIM HauMEHOBaHHEM (uiInana u
CBOMM COKpAaIllCHHBIM HAUMEHOBAaHUEM, HHBIE OJIaHKM CO CBOUM HAaVMEHOBAHHEM.

1.11. Yepe3 otaeneHue, Kak CTPyKTypHOe IoapaszeneHue ¢uiman obOecrnednBacT
BBINIOJTHEHHE OCHOBHBIX JIMIICH3HOHHBIX YCIOBHM ¥ TpeOOoBaHMI aKKpeIMTalMOHHBIX
IIOKa3aTeJIeH.

1.12. Otnenenue ocymecTBiseT 0oOpa30BaTENbHYIO JAEATEIBHOCTh HAa OCHOBaHUH
COOTBETCTBYIOIIEH JTHIICH3UH, ITOJTy4eHHOH YHUBEPCUTETOM.

1.13. Oprasmszanus o0pa30BaTeNBHOrO IIpoliecca B OTAEIEHMM IO IporpamMmam
IIOJITOTOBKH CIEIHATMCTOB CPEIHEr0 3BE€HA PpEerJaMEeHTHPYeTCs pacllMCaHUeM 3aHATHH H
o0pazoBaTenbHON IPOrpaMMON.

1.14. Peanmusamust 00pa3oBaTEeNbHBIX NPOTPaMM OCYIIECTBISIETCS B OTHEIICHHU B
pa3muuHBIX (opMax (OUHOM, 3a04YHOM), OTIMYAIOMUXCS 00BeMOM 00s3aTENbHBIX ayJUTOPHBIX
3aHATHH TTEJaroruyeckuXx pabOTHUKOB ¢ 00ydaromumcs (KOHTaKTHOH paboThI).

1.15. VueGHble 3aHATHS B OTACIECHHUM NPOBOAATCS B BUAE JEKIMH, KOHCYJIbTALUH,
MPaKTUYECKUX 3aHSATHH, J1aOOPaTOPHBIX, KOHTPOJIBbHBIX, CAMOCTOSITEIBHBIX DPabOT, NMPAaKTHK,
KYpPCOBOI'0 IPOEKTHPOBaHUS (KYpCOBOM pabOTHI).

1.16. BosrmaBnser otaeneHue 3aBemyromui. OH Ha3HavaeTcss NPHKAa30M pEKTopa
HHI'Y B COOTBETCTBHM ¢ JEHCTBYIOIIMM 3aKOHOJATenbcTBOM P® 1o mnpencTraBieHHIo
nupeKTopa punmana.

Ha 10/mKHOCTH 3aBeIyIOIIEro OTAEJICHHEM Ha3HA4YaeTcs JIMLO, HMEIOIIee BhICLIEe
o0pa3oBaHHe IO CHENHAJBHOCTH, COOTBETCTBYIOIIEH NPOQMIIO OTAENEHHs, B BO3pacTe He
cTapie 65 JeT He3aBUCHMO OT BPEMEHH H30paHus Ha IOJKHOCTD.

3aBeqyrOlyii OpraHU3yeT BBIIOJHEHHE 3aJad, CTOSIIUX IIepel OTHCICHHEM, B
COOTBETCTBHHM ¢ HactosmmMm [lonoxeHueM M [JODKHOCTHONH MHCTPYKIMEH 3aBEAyIOLIETro
OTJENIEHHEM CpeIHEero MNpo(ecCHOHATHHOrO 00pa3oBaHMs. 3aBeIyIOIIMH BXOAUT B COCTaB
YYEHOT0 CoBeTa (huimaia no J0DKHOCTH.

YacTh CBOMX IMOJHOMOYHHN 3aBEAYIOIIMN MOXET JeJerHpoBaTh pabOTHUKAM OT/IEJICHHS B
paMKax MOpYYeHHs MIOTOJHHUTEIBHOr0 00bemMa paboThl — 3aMECTUTENSM 3aBeAyIOIIEro IO
yaebHoii paboTe, 0 BOCIIUTATEIbHOH pabdoTe.

1.17. Ctpykrypa W WITaThl OTACICHHUS YTBEPXKAAIOTCS PEKTOPOM YHHUBEPCHUTETa IIO
IpeJICTaBJICHUIO TUPEeKTopa (HUIMaia U 3aBeyIOIIEero OTAEIEHHEM B COOTBETCTBUU C 3a/la4aMH,
CTOSILIIMMU TIepe/l OTACICHUEM.



2. OcHOBHbIE HANIPABJICHHUS 1eATEIbHOCTH OT/eIeHHs

2.1.  OCHOBHBIMH HaINlpaBJICHUSMH JEATEILHOCTH OTAeNeHus B oOnacTH y4eOHOi,
METOUYECKOM, HAYYHOH, BOCIIUTATEILHON M aJMUHHUCTPATUBHOM (OpraHM3allMOHHOMN) paboThI
SIBIISIIOTCSL:

. YIOBJIETBOPEHHE MOTPEeOHOCTH JUYHOCTH B  INPUOOPETEHHHM  CPEIHEro
npodeccroHanbHOro 006pazoBaHus U KBaduduKanuu B U30paHHON 061acTH NpodecCHOHAIBHON
JIESATEILHOCTH, B HHTEIUIEKTYaTbHOM, KYJIbTYPHOM U HPAaBCTBEHHOM Pa3BUTHUU;

. YJIOBJIETBOPEHHE NOTPEOHOCTH JMYHOCTH B TPO(PecCHOHAIBHOM O0y4YeHHH,
MOBBIIIEHUH KBaTU(UKAIUH, MNpodecCHOHANBEHOW INEepenoAroToBKE B  COOTBETCTBYIOLIMX
obnacTsax nmpodeccHOoHaATBHON eI TeTbHOCTH;

. & ,  OpraHu3allMOHHO-METOJMYECKOe OOecCledYeHHe M OCYIIECTBICHHE Y4eOHOro
mpolecca IO TOJMYyYEHHIO TpaXKJaHaMH CpelHero ImnpodeccHoHaIbHOro oOpa3oBaHHS,
peamu3anus MpPOrpaMM TOATOTOBKH CHEIHATMCTOB CPEAHEro 3BEHAa 10 CHENHATbHOCTIM
cpeaHero npoeccuoHaNIbHOTO 00pa30BaHuUs;

. paspaborka (yyacTMe B  YCTAaHOBIEHHOM IOpsake B  pa3paboTke)
o0Opa3oBaTeNbHEIX IporpamMmM, yueOHo-MeToaudeckux koMmiuiekcoB (YMK) no crnenuanbHOCTIAM
OTJIEJICHHUS;

® B3aMMOJIelCTBHE C y4eOHO-MeToaudeckuM otaenoM (YMO) dpunmnana;

. OpraHu3alys U OCYIIECTBICHHE B YCTAHOBICHHOM IOPSIKE TEKYIIEro KOHTPOJISA
yCIIEBAEMOCTH, TPOMEKYTOYHONU U UTOTOBOM aTTECTAIIH CTYJCHTOB;

. peryisipHBIii aHATH3 YCIEBAEMOCTH CTYAECHTOB, KOHTPOJIb 3a IOCEIIAeMOCTBIO
3aHATHH U KA4eCTBOM MOATOTOBKH CIIEIHAITUCTOB 10 CIIEIHAIIEHOCTSAM OTAEICHHUS;

. (bopMHpOBaHHE KaIPOBOr0 MOTEHIHATA NeIarOrHuecKuX pabOTHHUKOB OT/IE/IEHUS;

. u3yyeHue, OOOOUIEHHE M  pacIpOCTpaHEHHE ONbITa paboThl  JIy4IIHX
IIpernoaBareliei;

o OpraHM3aTopckas M BOCIHUTaTeNbHas paboTa C IpernoAaBaTelIbCKUM COCTaBOM,

OpYrMMH paOOTHHKAMH OT/AETEHHUsS, HalpaBleHHas Ha COONIOJEHHE 3aKOHOAATEeNbCTBA H
HOPMATHBHO-TIPAaBOBBIX akTOB Poccuiickoit ®enepanuu, JIOKaIbHBIX HOPMAaTHBHBIX AaKTOB
VuuBepcurtera U punuana, obecrneyeHrHe OpraHM30BaHHOCTH, OTBETCTBEHHOCTH U JUCIMILIHHBI,
bopmupoBaHHe OIAroNpHATHOTO MOPATHHO-IICUXOJIOTHYECKOT0 KIMMaTa B KOJUIEKTHUBE
OT/IEeJICHUS U KOPIIOPATUBHOM KYJIbTYpHI (punana 1 Y HUBEPCUTETA,

. OpraHu3anus, Y4eT M KOHTPOJb BBIIOJHEHHWS WHAUBUAYAIBHBIX IIJJAHOB
IpernoaaBaTes MU, pabOTAIOIMMHU B OT/IEJICHUY;

. obecrieyeHue JEATENTPHOCTH B €IWHOH HMHGOpManMOHHOH (MH(POPMALMOHHO-
oOpa3oBaTenpHOM) cpee punrana 1 YHUBEPCUTETA;

. _pa3paboTKa ¥ OCYILIECTBICHHE MEPONIPHUATHH 0 BHEJAPEHHUIO B yU4eOHBIN mpolecc
HOBBIX TEXHOJOTHH OOydYeHHs] W HCIIOJB30BaHUS TP IPOBEJACHUU Y4YeOHBIX 3aHATHH
WH()OPMAIIMOHHBIX TEXHOJOTHIH U COBPEMEHHBIX TEXHUYECKHX CPEACTB OOY4eHHUs, B TOM 4YHCIIE
00y4eHHUs C IPUMEHEHHEM JUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA;

. OpraHu3aIys U MPOBEJCHHE TEMATHIECKUX CEMHHAPOB, KOH(pepeHIu;

. BOCIIUTATENIbHAs paboTa CO CTyJEHTaMH, peaju3alys B COBMECTHOH y4yeOHOH,
HAy4YHOM, TBOPYECKOH M OOIIECTBEHHOW [ESTEJIBHOCTH IIpernojaBaTeNieif H CTyJEHTOB
BOCITUTATEIbHBIX 3a7a4 (uiinaia 1 Y HUBEPCUTETA;

. pellieHHe B YCTAaHOBJICHHOM TMOPSIKE BOIPOCOB COLMATIBHOTO oOOecreyeHus
CTYJICHTOB, JIOCyra, OT/[bIXa, COIMAIBGHO-OBITOBBIX YCJIOBHH CTYJIEHTOB, NPOXKHUBAIOIIUX B
OOIIE)KUTHH; COAECHCTBHE OpraHaM CaMOYIPaBJICHHs CTYyJICHTOB U B3aMMOJICHCTBHE C HUMH;

o [PUBJICYCHHE TTOTEHIMAIbHBIX aOHUTYPUEHTOB K IIOCTYIUICHHIO B (uimal,
opraHu3anus npohOpUeHTAIIHOHHOH paboThI B 0011e00pa30BaTeIbHbIX YUPEKACHHUSIX;
. [IOMOIIb B TPYJIOYCTPOMCTBE BBHINYCKHHKOB OTIEJCHHS, a TAaK)Ke OpraHu3alus U

IOAACPIKAHUE CHUCTEMATUYECKOM CBSI3HU C BBIIIYCKHUKaMH OTACJICHUA, MAapKETHHIOBLIC
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HCCIIE/IOBAHUs C IEJBI0 IIOCTOSIHHOTO H3Y4eHHS NOTPeOHOCTH SKOHOMHKM M 00InecTBa B
yclIyrax CIelHaIuCTOB 0 CIIELHATBHOCTAM OTACICHHUS;

. HaJI&)KHBaHUE M TMOJICP)KaHHE CBA3CH C NPEANPUATHIMH, YUPEXKICHUSMH H
OpraHu3alMsAMH B IEIIX H3y4YeHHs HX MOTpeOHOCTEH B MOATOTOBKE KaapoB, OOOOLICHUS H
pacIpocTpaHeHHUs MEPeIOBOTO OMbITA H OKa3aHUS UM 00pa30BaTEIbHBIX U TEXHUYECKUX YCIIYT;

o BEJICHHE JIEJIONPOM3BOJCTBA B COOTBETCTBUU C YTBEP)KICHHOH HOMEHKIATypoi
)i 8

o BeJICHHE JOKYMEHTAIlMM M MOAr0TOBKA OTYETHBIX JAHHBIX OTAEJIECHUS M0 y4eOHO-
METOJAMYECKHM BOIIPOCaM, a TaKKe JOKYMEHTALMH, HEOOXOMUMOW JUIS JIUICH3UPOBAHHUS H
aKKpeIUTAIMH CIeIHAIBHOCTEH OT/IeIeHuS.

e , IIPOBEICHHE MEPONPHITHH W MPHHATHE Mep MO OOeCleyYeHHI0 O0e30macHOCTH
XHU3HH H 3J0pOBbS CTYACHTOB M paOOTHUKOB IpH TPOBEICHHH Y4YEOHBIX 3aHATHH B
3aKpEIUIEHHBIX 32 OTAEJICHUEM ITOMEIIEHHUIX.

. uHBle  (QYHKIHMHM, @OpeAyCMOTpEHHBIE  3aKOHOJAATENLCTBOM  Poccuiickoit
denepanuu, YCTaBOM U HHBIMH JIOKQJIBHBIMA HOPMATHBHBIMH aKTaMU YHHBEPCHUTETA.

3. Opranu3anMoHHasi CTPYKTYPa, YIpaB/ieHHe, OPSI0K paboThl OTaeIeHHs

3.1. B cocraB oTHeneHHs BXOAST IeJarormyeckue pabOTHHKH, aJIMUHUCTPATUBHO-
yIpaBJIeHYECKUN U yueOHO-BCIIOMOIaTeIbHBINA IEPCOHAIL.

[To pemenuto neparoruyeckoro CoBeTa B OTACICHUH CO3/1a€TCs MeToau4YecKas (yaeOHo-
METOMYecKass) KOMHCCHS, aleUIsIHOHHAs W aTTeCTallMOHHas KoMuccuu U aAp. llpm ux
OTCYTCTBHH YKa3aHHbIE ()YHKIIMH BBIIOJHAET negarorudeckuil CoBeT OTe/IeHusl.

JIesSTENbHOCTh METOIUYECKOW KOMHCCHH OTIEJIEHUS OCYIIECTBISETCS B paMKax paboTsl
METOAMYECKOW KOMHCCHM (puiiMana B COOTBETCTBHM C €KETOJHBIM IUIAHOM, KOTOPBIH IOCIE
COIJIacOBaHHs C HAYaJbHHKOM Y4eOHO-METOJAMYECKOTO OTaeNna (uiuana yTBepiKaaeTcs
JMpPEKTOpoM (puinaa.

Y4eOHO-MeTOIUYECKast KOMUCCHUS OTAEJICHUS pacCMaTPUBAET:

. METOAMKH H (OpMBI IpPOBEAECHUS TEKYLIEro KOHTPOJS YCIEBAaeMOCTH,
IIPOMEXKYTOYHOM U HTOTOBOH aTTECTALlUH;

. MeTou4ecKoe o0ecriedeHrne HOBBIX 00pa3oBaTeIbHBIX CTaHIAPTOB;

. OpraHM3alMIO POBEACHUS TPAKTHK;

. pe3yabTaThl IPOBEPKH COCTOSIHHS 00pa3oBaTebHBIA INporpaMMm M HX
KOMITOHEHTOB (pabo4ux mporpamMm 1 y4eOHO-METOJUIECKIX KOMIIJIEKCOB);

. IUTAaHUPOBAHUE NOTPEOHOCTH B METOIMYECKOH JTUTEPATYPE;

. IOArOTOBKY  PEKOMEHJAIMi [0  TPOBEJEHHIO  OTKPBITBIX  3aHATHH
IPeno/1aBaTeIsIMH;

® KOHTPOJIbHBIE ITOCEIIECHUS JIEKIIMHA U APYTUX BUJIOB 3aHATUH;

. [I0JIBEZICHHE UTOTOB pabOThI METOIUYECKHUX CEMUHAPOB B OT/ICJICHUH;

o BHEJIpEHHE HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI B 00pa3oBaTeIbHOM Ipolecce,
BKJIFOYasl IPOBE/ICHHE CEMHUHAPOB, KOH(pEpEHIINH;

a TakKe:

. obecrieyuBaeT KOHTPOJIb HaJ IMOATOTOBKON Y4YeOHBIX U y4eOHO-METOAMYECKUX
nocoOuii, yaeOHHUKOB, B TOM YHCJIE€ U JIEKTPOHHBIX;

o BBISIB/IICT, M3y4aeT M paCIpOCTPaHsSET MEPEJOBOH IE€JarorH4ecKHil  OIBIT
BEYILIUX IperoaBaTesieii ¥ METOAUCTOB GHIIHaIa U APYTUX BY30B;

. y4acTBYeT B IIOJITOTOBKE NEAAarornyeckuX KaJpoB K aTTeCTalliH;

. ocyIecTBIsAeT HHPOPMAILIMOHHOE obecrieueHue AesITeTIbHOCTH OT/IEJIEHHUS U JP.

AnemsiuMOHHAsl U aTTeCTAallMOHHAss KOMUCCUHU OTACICHUS q)OpMPIpy}OTCSI CXKEroaHo I10
IMPpEACTABJICHUIO 3aBECAYIOIICTO U PYKOBOACTBYIOTCS B CBOEH JIeSTEIILHOCTH COOTBETCTBYIOIIUMHU
JIOKaJIbHBIMH HOPMATHBHBIMHU aKTaMH YHUBCPCHUTETA U (bmma.na.



ANe/UIAIHOHHAsS KOMHCCHS pPacCMaTpHUBaeT CHOpPHBIE BOIPOCH MO yueOHOH paboTte
MEXIy CTYACHTaMHU H NperoJaBaTe/sIMH.

3.2. CrpykTypa ¥ INTaTHOE paclUCaHHE OTIEJICHHsS COIJIAaCOBHIBAIOTCS B
YCTaHOBJIEHHOM TIOPSIJIKE M YTBEPIKIAIOTCA PEKTOPOM Y HUBEPCHTETA.

3.3. MarepuanbHO-TEXHUYECKOE, XO3IHCTBEHHOE, (PUHAHCOBOE M MHOE OOecledyeHue
NEATETBHOCTH  OTJENIEHHS  OCYIIECTBIISIETCS  IIEHTPATU30BAaHHO  CHENHATU3UPOBAHHBIMH
CTPYKTYPHBIMH TOpa3/ieleHUsIMH (yIIpaBICHUSIMHU, OTJENIaMH, CIy)K0aMu U Ap.) puinana.

3.4. Ortnenenue OCYIIECTBISIET XO3pacUETHYIO MAESTEIBHOCTH B COOTBETCTBHU C
VYcraBom YHuBepcutera u [lonoxenueM o pununane.

3.5. KoopauHaiusi JeATEIbHOCTH OT/AENIeHHs, OOecredyeHHe €ro B3auMOIECHCTBHSA C
ApYruMH y4eGHBIMH TI0Jpa3/ie/IeHUsIMH (DHITHATIA OCYILIECTBIISETCS 3aMECTHTENIEM IMPEKTOPa 110
yueOHO# U Hay4HOH paboTe.

3.6. KOHTpOJb AEATEIBHOCTH OTIEJICHUS OCYIIECTBIIIETCS YYSHBIM COBETOM (uiInaia
U negarorndeckuM COBETOM OT/IEJIEHHS, a TAKOKe TUPEKTOPOM (uimana.

3.7. YupaBieHHE OTACICHHEM:

3.7.1. YnpaBieHue OTIEIEHHEM OCYIIECTBIISIETCS Ha NpPUHIMUIAX €AUHOHAYalus H
KOJUIETHAJIBHOCTH. BBICIIMM OpraHoM YIpaBlIeHHs OTACICHHEeM sBIseTcs oliee coOpaHue
paboTHMKOB M ofywaromuxcs oTaeneHus. OOliee pPyKOBOJICTBO OTIEIEHHEM OCYIIECTBISAET
BBIOOPHBIN NPEACTABUTENbHBIH opraH — nexaroruueckuil CoBeT OTHENEHHUs, NEHCTBYIOMMN Ha
ocHoBaHuH [T0JIOKEHHSA O MEAarOrHYecKOM COBETE OTHCICHUS CPEeIHEro NnpodecCHOHAIBHOIO
o0Opa3oBaHus ¥ U30HpaeMbIi Ha CPOK 710 5 JIeT.

CocraB nenmarorudeckoro CoBera oTAeNeHHs, IOPSAOK €ro GOPMHPOBAHUS U PErIaMEHT
NesATeNbHOCTH onpenenstorcs [lonoxkeHneM O MeAaroru4ecKOM COBETE OTHAEIEHHS CPEIHEro
npodeccuoHaTEHOr0 06pa3oBaHUs.

3.7.2. Ilenaroruveckuii CoBeT OTACICHHUSA:

. BHOCHT IIPEJIOKEHHUS 10 ONpEeICHHI0O U U3MEHEHHIO CTPYKTYpPhl M IITaTHOH
YHCIIEHHOCTH OT/IEJIEHH S, TPEIOCTABIISS PEIICHUS HAa PACCMOTPEHHE YUSHOMY COBETY dHIHaNa;

s paccMaTpuBaeT M IPHHHAMAET CTPATErHIO Da3BUTUS M MEPONpPUATHSA IIO
MIOBBIIIEHHUIO KAYeCTBa 00pa30BaTEIbHBIX YCIYT OTAETECHHS;

. [OPUHAMAET pEIICHHE I10 CTPAaTerH4eCcKOMY IUIAHUPOBAHUIO JIESTEIHLHOCTH
OTJIEJICHHUS 110 BCEM CIIEHATIBbHOCTSM;

o ompeeNsieT MPOIEeCCHl OCHOBHOM U BCIIOMOTATEIbHOM AeSTeIbHOCTH OT/AEICHHS;

o oOCyXmaeT BXOJMHBIE M BBIXOJHBIE JaHHBIE IS aHaIH3a JAeSTeIbHOCTH
OTIEIeHNUS;

o 3aCNyIIMBAET €XKErOHBIE OTUETHI 3aBETYIOIIEr0 OTACTICHUEM;

o paccMarpuBaeT M IPHHAMAeT  OPraHW3AI[MOHHO-NIPABOBBIE  JTOKYMEHTHI
JeATENbHOCTH OT/ETICHHUS;

B paccMarpuBaeT TEKyIMe BONPOCHI COCTOSHHS, COBEPUICHCTBOBAaHHA U
MEPCIIEKTHBHOTO Pa3BUTHS y4eOHO-METOJMYECKOM, BOCIIUTATEIbHOM PabOThI OTJCICHHUS;

. BHOCHT TpEeIIOKEHHs Ha Y4eHbI coBeT Quimana 00 OTKPBITHH B OTICICHUH

HOBBIX CIENHATBHOCTEH, O TMPEeKpalleHHHd IpHeMa Ha CHEIHATIbHOCTH, O IpOeKTax IulaHa
npuemMa abUTypHEHTOB Ha IPEICTOSINUH yueOHBbIi rof;

. paccMaTpuBaeT ydeOHBIe IUTaHBI CIIEHUAJBHOCTEH M MpeACTaBIseT HX Ha
yTBepXIeHHE TUPEKTOpY Guinana;

o paccMaTpUBaeT TPeUIOKEHHs 3aBeIyIOLero OTJACNCHHEM O Ha3HAYeHHH €ro
3aMeCTHUTENIeN C MOCIeAYIOIIUM YTBEPXKISHHEM TPUKA30M JUpEKTOpa (uiuana;

. paccMaTpUBaeT IpyTUe BONPOCHI, CBI3aHHbIE C IEATEIBHOCTBIO OT/IE/ICHHS.

3.7.3. HemocpencTBeHHOEe YIpaBleHHE JAEATEIBHOCTBIO OTAEIECHHS OCYIIECTBISET
3aBeJIyIOIIHI oTHeleHHeM. Bo BpeMsi OTCYTCTBHSI 3aBEIYIOIIErO OTAEIeHHEM (KOMaHIHPOBKa,
OTIIyCK, OO0JIE3Hb M Tp.) €ro 00S3aHHOCTU UCIIOJHSAET 3aMECTUTENb 3aBEIyIOIEro OTAeICHHEM
1o yuebHoi padore.
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3.7.4. JlupekTop M WieHbl YYEHOro coBeTa (uiIMala HUMEIOT IIPaBO IOCTaBUTH Ha
Y4eHOM COBETE BONPOC O TOCPOYHOM OCBOOOKICHUH 3aBEAYIOLIETO OT/CIEHHEM OT JOJDKHOCTH
B CBS3H C HEHAJJIS)KALIHM HCIIOJIHEHHUEM 005S3aHHOCTEN IO PYKOBOACTBY OTJEICHHUEM.

3.7.5. B nmpemenax cBOoed KOMIETEHIMHM 3aBeAYIOLIMH  OTACIEHHEM  M3IaeT
pacnopspKeHHsl M yKas3aHHUs, 00si3aTeNbHBIE JUI BCEX COTPYAHHUKOB M CTYAEHTOB OT/AEICHHS.
3aBeayOmuil OTeIEHHEM PYKOBOIMT JAEATENLHOCTBIO OTAEICHMS, HECET OTBETCTBEHHOCTH 3a
€ro COCTOSIHHE M Pe3yJIbTaThl ero paboThl, MPE/ICTABIAECT OTACIEHUE BO BCEX IOApa3AEICHUAX
¢unana, eXXeroJHo OTYHTHIBaeTCsS 0 paboTe OT/AeNeHHs Ha o0meM cOOpaHHH KOJIJIEKTHBA MK
Ha 3ace/laHiK Y4YeHOro coBeTa (unmana.

3.7.6. 3aBeayromui OTAECICHUEM:

e npoBoauT IlomuTuky YHHBepcuTeTa, puimana, oTAeleHHs B 00J1aCTH KavyecTBa

obpa3oBaHus;

. (bOopMyJIHPYET CTPATErHYeCKYI0 KOHIEIIHIO Pa3BUTHS OT/IEJICHHUS;

o IUTAHUPYET Pa3BUTHUE OT/IEIICHUS;

. OpraHu3yeT ¥ KOHTpPOJIUPYET IPOIECCHl yNpaBlIeHUs, 00ECIeYeHUsl pecypcaMu,
MOHUTOPHHTA H pean3aluu 00pa3oBaTeIbHbBIX YCIYT;

o NPUHEMAET peIlleHHs, HalpaBleHHble Ha HENPEephIBHOE COBEPIIEHCTBOBAHUE
00pa3oBaTeLHOTO MPOIIECCa;

. OLIEHWBAET pe3yJbTAaTUBHOCTh Y4eOHOH, BOCIMTATEIbHOH, MHHOBALMOHHOM,
y4eOHO-MEeTOJUUECKON U IPYTUX BUIOB JAEATEIBHOCTH OTAEICHHUS,

. COBMECTHO CO CTHUNEHIMAILHOM KOMHCCHEH Ha3zHa4yaeT aKaJeMHUYECKHE,

COlHAJIbHBIE, HWMCEHHBIC CTHICHIHWH B COOTBETCTBHH C ﬂCﬁCTBYIOHIHM B yHHBCpCI/ITCTC
[TonmoxxeHHeM O CTHUIIEHIHAIIBHOM 00eCcieYeHUHU CTYJACHTOB,

. OpraHU3yeT U KOHTPOJMPYET IUIAHUPOBAHHE M IPOBEJCHUE KOPPEKTHPYIOIIHMX H
IPeIYIPEeXAAONMX IeHCTBUN 10 HECOOTBETCTBUSM, BBIBIICHHBIM B JIEATEILHOCTH OTAEICHHMS,

. BO3IJIABJISET paboTy ane ISIMOHHON U aTTeCTAallMOHHOH KOMUCCHI;

. PYKOBOJHUT AEATENBHOCTBIO OTIENeHHUs, opranusyet pabory CoBera OTAE/ICHHS,
IpeJceIaTeIbCTBYET Ha HEM;

. OpraHuzyeT, 0becreuynBaeT U KOHTPOJIUPYET BHIIIOJIHEHHE:

= pelmeHuid yuyeHoro coBeta ¢puiuana 1 CoBeTa OTAEICHUS;

- TPUKA30B M PACHOPSDKEHUH TUPEKTOpa, €ro 3aMECTUTENs, HOPMATUBHBIX aKTOB
VYHuBepcutera u Qpuinana;

= MEPONPUATHHA 1O OOECIeUeHHI0 OXpaHbl TpyAa, TEXHUKH 0e30macHOCTH,
IIPOM3BO/ICTBEHHOM CAHMUTAPHH U IPOTUBOIIO)KAPHOM OXPAHBI B OT/ICJICHHH;

= JIEWCTBYIOIIETO TPYIOBOTO 3aKOHOJATEIBCTBA, IIPAaBHJI BHYTPEHHETO (TPYZOBOIO)
pacnopsiika 1 TpYAOBO#M JUCIUIUINHBI paOOTHHUKAMH OTICIICHUS;

. OCYIIECTBISET MOAOOP U KOMIUIEKTOBAaHHE INTATOB OTAEIICHUS;

. NPUHAMAET Y4acTHe B pa3paboTKe M IOANHUCHIBAECT JOKYMEHTBI, BXOJAIIUE B
COCTaB IPOrpaMM IMOATOTOBKU CIIEHHAIMCTOB CPEIHEr0 3BEHA, NPOrpaMM Npo(hecCHOHAIBHOTO
00ydeHHs, IPOrpaMM JOIOJTHUTEIBHOTO0 00pa3oBaHus;

. OpraHu3yeT M OCYIIECTBISET KOHTPOIb TIPOBEACHUS IpEnoAaBaTeIsIMU
OTJICNIEHUS] BCEX BHJOB YYeOHBIX 3aHATUH (JIEKIMH, IPAaKTUYECKUX, CEMHUHApCKHUX H
1a00paTOPHBIX 3aHATHH M Jp.), a TaK)XK€ MEPONPHATUH TEKyIIero KOHTPOJS YCIIEBAEMOCTH H
IIPOMEXXYTOYHOH aTTeCTalluH;

L oOecrieyrBaeT BBINOJHEHHE BOCIHUTATEIBHBIX  3aJa4, BO3JIOXKEHHBIX Ha
OTACJICHHUEC,

L OCYIIECTBIIAECT IIPEACTABHUTCIIBCTBO HHTEPECOB OTACIICHHA B AUPEKTOpPATE, Ha
Y4eHoM coBeTe (bwmana, B HHBIX COBETAX, B OOIIECTBEHHBIX U HHBIX Opranu3saiusax qmnna.na;

L4 IIpOBOAUT INIOATOTOBHUTEIILHYIO pa60Ty II0 3aKJIXOYCHHIO JOroBOpOB C

HNPEANPUATHIMA M OpraHu3alMsIMU O IOArOTOBKE CIIEMAJIMCTOB, B TOM YHCIE LEJIEBOH
MMOJATOTOBKE;



T

o IpeJICTaBISIeT B COOTBETCTBYIOLIME CIIY)KOBI (hpHiIMaia CTaTUCTHYECKYIO, TITIAHOBO-
OTYETHYIO JOKYMEHTAIMIO W JpyrHe MaTepHajibl O paboTe OTHAEeNEeHHS IO YCTaHOBJIECHHBIM
dbopmMaM U B yKazaHHbBIE CPOKH;

L] OCYIIECCTB/ISIET KOHTPOJIb BEACHHA OCJIOINPOU3BOACTBA MU NOKYMEHTAIlMHM B
OTACJIICHUH,

L pa3pa6aTI>IBaeT B YCTAHOBJICHHOM IIOPSAJKE (Ha OCHOBEC TI/IHOBLIX) JOJIDKHOCTHBIC
HMHCTPYKIMHU I COTPYAHHUKOB OTACJICHUA, KOHTPOJIHPYET UX HCIIOJTHCHUE,

° obecrnieunBaeT Y4E€T ABUKCHUS KOHTUHI'CHTA CTYICHTOB OT}IéHCHHﬂ;

L IIPpOBOUT COBEIaHHWA CO CTapOCTaMH y‘-IC6HI>IX rpynmn “ OpraHHU3alliOHHBIC

MeponpuATHS (COOpaHHUs) CO CTYyICHTAMH OT/EJICHHS;

e/  mpu obecrnieueHUH y4eOHOro npouecca:

- COBMECTHO C aTTECTAllHOHHOW KOMMCCHEH OpraHuM3yeT W HPOBOIHMT IPOLEAYPHI
nepe3ayéTa M IepeaTTecTallid IUCUMIUIMH, M3YyYCHHBIX CTYAEHTAMH Ha IPEIUIECTBYIOMIMX
sTanax npohecCHOHATBHOTO 00pa3oBaHus;

= NPHHAMAET PEIIEHHE O JOMYyCKEe CTYICHTOB K 3a4e€THO-9K3aMEHAIlMOHHOM Cceccuy,
K TOCYJJapCTBEHHOM NTOIOBOM aTTECTalHH;

- paccMaTpuBaeT  JIMYHBIE ~ 3asABJEHUS  CTYJEHTOB (0  NPENOCTaBICHHUH
aKaJIeMHYECKHX OTIIYCKOB, O TIEPEBOJIE, BOCCTAHOBICHUH, OTYUCIIEHUH H 1P.);

- rOTOBHT IIPEJICTABJICHUE O NIEPEBOJIE CTYICHTOB Ha CIEAYIOMUH Kypc 00y4eHHs;

- yTBEpXKIaeT WHIWUBHIyalbHble IUIaHbl (TpadWKH) CTyAeHTa I JIMKBHIAIMU
aKaJIEeMH9ECKOM 3a/I0JDKEHHOCTH B CBSI3H C IIEPEBOZOM (BOCCTAHOBIICHHEM);

- NpUHAMAEeT pelleHHe O MOOIIPEHHH  CTYAEHTOB  OTHCICHHS  CBOMM
pacniopsbkeHueM (61aroapHoCTh), XOAaTAHCTBYET Nepesi JUPEKTOPOM O IOOLIPEHHUH CTY/IEHTOB
npukazoM 1o ¢uamany (61arogapHOCTh, JEHEXXHas MPEMHs, ITOYeTHas rpaMmoTa), a Takke o0
OKa3aHHM CTYAECHTaM MaTepHaIbHOM ITOMOIIH;

= NPUHAMAET peIIeHHe O MPHUMEHEHHH Mep [AMCLUIUIMHAPHOIO B3BICKAHUA K
CTyIEeHTaM OTHeJeHHs (PacropsHKEHHUEM IO OTAEIECHHUIO (3aMe4aHue, BBITOBOP) MJIM IPHKa30M
no ¢punuany (3amedaHue, BRITOBOp, OTYUCIIEHUE U3 puimana));

= obecrieunBaeT B YCTAHOBJIEHHOM TIOpAOKE IOATOTOBKY M  IIPOBEICHHE
roCy/IapCTBEHHOM UTOTOBOM aTTECTAllMH CTYJEHTOB OTACIECHHS:

= NPOBOJUT AaHAJIH3 HTOTOB 3aY€THO-DK3aMEHAI[MOHHBIX CECCHH, IPOXOXKIECHHS
IPAKTHK U Pe3yJbTaTOB rocy1apcTBEHHON UTOTOBOH aTTeCTalluH;

= OCYLIECTBIIICT NpHEM TIpaxkiaH, paOOTHHKOB ¢uiInana, CTyJE€HTOB M HHBIX
KaTeropui 00y4aromuxcsi B yCTaHOBJICHHBIE THH U 4achl;

= OCYILIECTBISAET Apyrue QyHKIMHU, HEOOXOMUMBIE JUIS peau3aliy Lele U 3anad
OT/IEJICHHUS], BBINOJTHEHHS BO3JIO)KEHHBIX Ha HEro (GyHKIHUH, a TakKe HHBIE, IIPEIYyCMOTPEHHbIE
HOPMaTHBHBIMH aKTaMH Y HUBEPCHUTETA.

3.7.7. 3aBenyromuii OTAENEHHEM 110 JIOJDKHOCTH MMEET MPaBo, B JOMNOJIHEHHUE K IIpaBaM,
yCTaHOBJIEHHBIM YcraBoM YHuBepcutera U [lomokeHueM o @uiupane B OTHOLIEHHH
IearOrHYecKuX pabOTHHUKOB, aJIMUHHCTPATUBHO-YIIPABJIEHYECKOTO " yueOHo-
BCIIOMOTaTeNIFHOTO TIEpCOHAIA OT/ACICHHUS:

- JaBaTh 00s3aTeNbHbIE JUIsl UCTIOJIHEHHUS PaclopsKeHUs (yCTHBIE M IHCbMEHHBIE),
CBsI3aHHBIE C OOECIeYeHHEeM JeSTeIbHOCTH OTAENEHHUs, yueOHOro mpouecca, METOJUYECKOH, U
BOCIIMTATEIBHOM paboThl, APYTrUM HaNpaBICHUSM pabOThl OTACICHMS, H3/1aBaTh PaCIOPKECHHS
0 OT/IEJIEHHIO, PEerJIaMEHTUPYIOILIHE ero pabory;

= B CJy4yae HEBBIIOJHEHUs IIPENoAaBaTeIMA H COTPYAHHKAMHU OT/AEICHHUS
ciIyeOHBIX 00S3aHHOCTEH, HAPYIICHUSIMH UMH TPY0BOH aucuMIUIMHBL, [IpaBun BHyTpeHHEro
pacropsiika, WHBIX HOPMATHBHBIX aKTOB YHHBepcuTeTa UM Puimana, TpebGoBaTh OT HHX
00BSACHEHHUS, B TOM YHCJIE B THCBMEHHOM BHJIE;

- OTCTPaHATH OT pabOTHI B YCTAHOBJIEHHOM IOPS/IKE JIMII, HApyIIAIOIIKUX TPYI0BYIO
JUCIHMILUIHHY, TIPaBHJIa TEXHHKH 0€301aCHOCTH U BHYTPEHHETO pacIops/IKa;



= BHOCHTh B YCTAaHOBJICHHOM IIOpSiIKE TPEJICTABICHHMS O  IOOIIPEHUHU
npenojaBareled U COTPYAHHKOB OTJENEHHS M O IIPUBJICYEHHMHM HX K JUCHUIUIMHAPHOH
OTBETCTBEHHOCTH;

- pacmopsKaTbCsi B YCTAHOBIIEHHOM TIOPSIKE MAaTEpUAIbHBIMH  pecypcamH,
nepeJaHHbIMU OTAENICHUIO.

3.7.8. 3aBenyrommii OT/IEJICHMEM HECET OTBETCTBEHHOCTh 3a HEBBINOJIHEHHE
BO3JIO)KEHHBIX Ha HEro IODKHOCTHBIX OOS3aHHOCTEH, HeCBoeBpeMeHHoe U HEKayeCTBEHHOE
BBINIOJIHEHHUE OT/AEJICHUEM ero (yHKIIUH.

OcHOBHBIE 00S3aHHOCTH 3aBEIYIOLIEr0 OTJEICHHEM YCTAaHOBIEHBI B JOKHOCTHOM

HUHCTPYKIIMH.
3.7.9. 3aBenylomMi  OTAEICHHEM  SBISAETCA  WIEHOM I'ocynapctBenHoMR

SK3aMeHAlHOHHO KOMHUCCHH, WICHOM YUYEHOro coBeTa (puimana, WieHOM IPUEMHON KOMHUCCHH.
3.7.10. B coorBercTBMM €O  INTAaTHBIM  paclMCaHUEM B  OT/JEJICHHH

npeAycMaTpUBaeTCs  aJMUHHCTPATHBHO-YIPABJICHUYECKHH W y4eOHO-BCIIOMOTaTe/IbHBIHA
NEPCOHAI, KOTOPBbIH OCYIIECTBJIIET YIPABICHYECKYIO, OpPraHH3alHOHHO-METOIUYECKYIO,
TEXHHYECKYIO paboTy mo oOecredeHHIo yueOHO-BOCIIUTATEIBHOIO MIPOIECCa B COOTBETCTBHHU C
JOJDKHOCTHBIMH HHCTPYKIMSMH, pa3paOOoTaHHBIMH M YTBEP)KICHHBIMM B YCTaHOBJIIEHHOM B
VYHuBepcuTeTe nopsiake.

[Tepconan oTaeneHUs B paMKaxX OpraHu3alMOHHO-METOANYECKON paboThI:

. oopmiIseT ¥ BBIJAET CTYAEHTY CTYJICHYECKMH OMJIET M 3a4eTHYI0 KHHXKKY,
BHOCHUT B HUX HEOOXOMMBIE 3allUCH;

. BeJleT yuyeOHbIe KapTOYKH CTY/ICHTOB;

. OCYUIECTBJIACT Yy4eT H KOHTPOJb TEKyIIeH YCIIeBaeMOCTH CTY/ICHTOB,
MIOCENIaeMOCTH 3aHSATHIH;

. TOTOBHT H BBIIAET MpEToIaBaTelIsIM 3a4eTHbIE U 9K3aMEeHAIlHOHHbIE BEIOMOCTH;

. B YCTAHOBJICHHBIX CIIy4asX BBIAAET CTYJCHTaM SK3aMEHAI[MOHHBIE JIUCTHI, BEIET
HX yYerT;

. KOHTPOJIMPYET TMOJHOTY M TPaBHIBHOCTH OQGOPMIICHHS  3aY€THBIX U
9K3aMEHAIIHOHHBIX BEJOMOCTEH IPENoJaBaTe/IsIMuU;

. IPOBOAMUT CBEpPKYy 3alUCeli B 3a4eTHBIX KHM)XKKAX CTYJEHTOB M 3aYETHBIX

(9K3aMEHAIIMOHHBIX) BEJIOMOCTSX, BHOCHT COOTBETCTBYIOLIHE CBEICHHS 00 YyCIEBAEMOCTH B
JNEeUCTBYIOIIHE B By3e HHYOPMALIMOHHBIE CHCTEMBI;

. pa3pabarsiBaeT yueOHbIe IIaHbI BceX GopM oOydeHus;

. pa3pabaTbiBaeT WHAMBUAyalTbHbIC IUTaHBI (TpadMKH) CTYACHTa Ui JMKBHIALMU
aKaJeMHYeCKO# 3aI0JDKEHHOCTH B CBSA3H C IEPEBOJOM (BOCCTAaHOBIIEHUEM );

. ‘paspabaTbiBaeT  y4eOHBIE  IUTaHBI  JUIA  peaqM3alu¥  OOydYeHHs IO
WH/IMBHIyaJIbHOMY Y4eOHOMY IUIaHy, Ul peai3allii YCKOPEHHBIX IporpaMM o0ydYeHus;

. oopMIIsieT CBOIHBIE 3a4€THO-3K3aMEHAIMOHHBIE BEIOMOCTH;

. B YCTaHOBJICHHOM IOpsIKe OOecredyMBaeT pealM3aluio Ipoleayp NepeBoja,
BOCCTAHOBJICHHS H OTYUCIICHHS CTYJCHTOB;

o MOJIJIEP)KUBAET IIOCTOSIHHYIO CBS3b CO CTYZICHTaMHU OT/EJICHHUS;

o IPOBOJUT CO CTYJCHTaMHU OpPraHU3allHOHHbBIE MEPOIIPUATHS;

. OTEPaTUBHO [OBOJMUT JIO CTYJACHTOB pEIICHHS M HHPOPMALMIO PYKOBOICTBA
bunnana 1 OTeIeHNS;

. obecnieyMBaeT ydacTHE CTYJEHTOB B KYJIBTypPHO-MacCOBBIX MEPONPUATHUIX
OT/IeJIeHUs U puinania;

. B YCTaHOBJICHHOM IOpsAlKe oOecnevyuBaeT OpraHW3aldil0 M  IPOBEIECHHE
(rocyapcTBEHHOH ) HTOTOBOH aTTeCTAIlMH BHIITYCKHHKOB;

® BelAEeT TEKYIIMHA ydeT KOHTHHIEHTa CTYJEHTOB OTAEJICHHs, KOJIMYECTBA

BaKaHTHBIX MECT JIA II€PEBOAA (BOCCTaHOBHCHI/Iﬂ) CTYACHTOB;



° TOTOBUT TIPEJCTABICHUS MM IPOEKTBl IPHUKA30B II0 JIMYHOMY COCTaBy,
CBS3aHHBIC C IEPEBOJOM, BOCCTAHOBJICHHEM M OTYMCICHHEM CTYJIEHTOB, IOCYJapCTBEHHOMH
HUTOTOBOM aTTecTalueil, Npe0CTaBICHUEM aKaIeMUYECKUX OTIyCKOB, HA3HAYEHHEM CTUIICH UM,
CMeHOM (haMuUIIHii, U B APYTrUX YCTAHOBJICHHBIX CIydasx;

° TOTOBHT pAaCIOPSDKEHHS 10 OTAEICHHIO, 3aBepsieT UX KONHH, B HEOOXOAMMBIX
CIIy4asx JelaeT U3 HUX BBIIIUCKH,

® COCTABJISET CIIPaBKH 00 OOYYEHHH CTYIEHTOB B (puiaMane Ui IpeJoCTaBICHHUS B
YCTaHOBJICHHBIX CIIy4asiX BO BHEIIHUE OpraHU3allkH, )

° TFOTOBUT JOKYMEHTHI IO IIOPYYECHHMIO 3aBEIYIOLIEr0 OTHEJIIEHHEM H II0 3aIpocy
JUPEKTOpaTa, B YCTAHOBJIECHHBIX CIy4asX — PYKOBOJAHWTEIEH CTPYKTYPHBIX IIOJpa3/eeHHiH
dunuana;, :

° obecrieunBaeT 0hopMIIEHHE BBITYCKHBIX JOKYMEHTOB CTYACHTOB;

. B YCTQHOBJICHHOM IIOPSIIKE OCYIIECTBIISIET B3aUMO/ICHCTBHE C aIMHUHHUCTPALIUEH U
JPYTHMH CTPYKTYPHBIMH TOApa3[eleHUsMH (QHIHaga IO BONPOCaM, OTHOCAIIUMCS K
KOMIIETEHIIUU OTACTICHUS;

. B YCTAHOBJIEHHOM IIOpsAAKe BeleT JOKYMEHTAlMI0O U  OCYLIECTBISET
NeTIOTIPOM3BO/ICTBO OTAEIICHHUS;
o odopmiseT HHGOPMALIMOHHBIE CTEH/IbI OTAEICHHS.

4. IlpaBa ¥ 0OTBETCTBEHHOCTH
4.1. Otnenenue uMeeT Mpaso:

4.1.1. 3anpamuBarh B JPYIHX CTPYKTYPHBIX IOJApa3JeNeHUsIX Ap3aMaccKkoro ¢uamana
HHI'Y pokymeHTHI W uH(QOpManuioo, HEOOXOAMMBIE I BBIIOJHEHHS BO3JIOKEHHBIX Ha
otaeneHue GyHKIUH;

4.1.2. BHOCHTP pYKOBOJACTBY GmiInana TIpeUIOKEHHs O COBEPLICHCTBOBAHUH
JESTEIbHOCTH OT/AEIICHHS;

4.1.3. KoHTpoiupoBaTh BBHIIIOJIHEHHE IPUKA30B, pACIOPSDKCHHH JIUPEKTOpa  II0
BOIIPOCAM OpraHU3aIMK ¥ IPOBEICHUS y4eOHOro Impolecca;

4.1.4. TpeboBath OT paOOTHUKOB OTIEJIEHUS U HHBIX CTPYKTYPHBIX IOApa3EICHHM
CBOEBPEMEHHOI'0 U KAYECTBEHHOTO BBINOJIHEHHS BCEX PACIIOPsDKEHHH 110 dunuay;

4.1.5. Tlonp30BaThCs KOMIBIOTEPHOM, MHOKUATEIBHON U HHOH OPITEXHUKOM, CpEACTBaMHU
CBSI3H, a TAK)KE MHBIMH MaTepUAIbHBIMH PECYypCaMH, UMEIOIUMHUCS B (unaie, HeoOX0MMbIMU
JUTsi 0OECTICYeHUA IEATEIbHOCTH OT/AEIICHNUS;

4.1.6. ‘HampaBnsate paOOTHHKOB Ha CEMHHAphl, HHbIE Y4eOHbIE MEpPONpPHATUS IO
BOIIPOCAM JIESITEILHOCTH OTJEICHHUS C IEIIbIO MOBBINECHUs KBATU(pUKAIIUH PaOOTHUKOB.

4.2. Ornenenue 00s3aHO:

4.2.1. CoxpaHsaTh KOHOUAECHUMATBHOCTh CBEIEHHH, CcOAepXKalluXcsi B IOKYMEHTax
OT/IENICHHUS;

4.2.2. CoBeplIeHCTBOBATh W pa3BHUBATh JesTeNIbHOCTH Ap3amacckoro ¢ummana HHI'Y,
obecrieunBaeMyIo OT/AEICHUEM;

4.2.3. KaueCTBEHHO U B IIOJIHOM OOBEME BBINOJHATH BO3JIOKEHHBIE Ha HEro 3aJaud U
GyHKIUY;

4.2.4. BeIIONHATE B YCTAaHOBJCHHBIE CPOKH pEIIeHUs YUYEHOrOo COBETa, IPUKa3bl H
pacriopsbkenust pekropa HHI'Y, mupekropa Apsamacckoro ¢umana HHI'Y, nopydenus
JIUpeKTopa.

4.3. 3aBeyIOlUi OTEIEHUEM UMEET IIPABO:
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4.3.1. TpeGoBaTb OT pabOTHHKOB OT/EJICHHs BBHINOJIHEHHS B IOJHOM O0beMe M Ha
BBICOKOM Ka4e€CTBEHHOM YpOBHE 0053aHHOCTEH, ONpE/IeIeHHBIX JODKHOCTHOM HHCTPYKIIMEH;

4.3.2. TpeboBats cobOmonenus paborHukamu Ycrasa HHI'Y, IlpaBun BHyTpeHHEro
pactiopsaka HHI'Y, oxpaHbl Tpy#a M TeXHUKH O€30MacHOCTH, IOKapHOH O€3011acHOCTH,
BBINIOJTHEHHS TIPUKa30B M pacnopspkeHud pekropa HHI'Y, mupexropa Ap3amacckoro ¢uixana
HHI'VY;

4.3.3. 3anpammBaTh y pyKOBOJHUTENECH APYTHX CTPYKTYPHBIX MOJIpa3lesieHud (uimana
Marepualisl 1 HHGOpMAIUio, HEOOXOAUMBIE IS BBIMOJIHEHUS 3a1a4 U (QyHKIHH, BO3JIOKEHHBIX
Ha OTACNICHHE.

4.4. 3aBeayrouuii OTACIEHHEM 00s3aH:

4.4.1. PyKOBOIMTH IESATEIBHOCTBIO OT/IENICHUS, 00eCIIeYnBaTh OPraHU3alHIoO ero paboThl,
BBINIOJIHEHHE 3a/1a4 U (YHKIIHIA, Onpe/ieleHHbIX HacTosmuM [looxeHueM, a Takke MpHKa3oB,
pacrnopsbKeHHiA U MOpyYeHU# pyKOBOJICTBA (urana, peleHuii Y4eHOro COBeTa;

4.42. BHOCHTH MpPEUIOKEHUS TUPEKTOPY, 3aMECTHTENIO JUpeKTopa IO y4eOHOH u
Hay4yHOM paboTe 10 COBEPIIEHCTBOBAHHIO ESATEIBHOCTH  OTAEICHHSA, IOBBIIICHHIO
3¢ (HEKTUBHOCTH €ro paboThI;

4.4.3. OcymecTBIsATh HEMOCPEICTBEHHOE PYKOBOJCTBO JA€ATEIBHOCTHIO pPabOTHHKOB
OT/IEJIEHHSI TI0 BBIIOJTHEHHIO BO3JIOKEHHBIX Ha HUX (DyHKIIHH;

4.4.4. Pa3pabaTsiBaTh MPOEKTHl HOPMATUBHO-METOIUYECKUX ITOKYMEHTOB, CBSI3aHHBIX C
OpraHu3aluei AesTeIbHOCTH OTAEICHHUS;

4.4.5. ConmeiicTBOBATh MOBBIIIEHUIO KBATH(UKAIIUUA paOOTHUKOB OT/IETICHHUS;

4.4.6. OOecrieynBaTh CO3JaHME Ha pabOYMX MeCcTax ONTHMAIBHBIX YCJIOBUH Ui
BBICOKOIIPOM3BOIUTENILHOT0, KAUECTBEHHOTO TPY/1a;

4.4.7. KonrpomupoBats cobmonenue paborHukamu [IpaBuin BHYyTpeHHEro pacmopsjka,
OXpaHbl TpyJa U TEXHUKH O€3011aCHOCTH, II0KapHOH 06€3011acHOCTH;

4.4.8. Pa3pabaThIBaTh MPOEKTHI TOKHOCTHBIX HHCTPYKIIMH paOOTHUKOB M BHOCUTH UX Ha
YTBEPXKIACHUE TUPEKTOPY.

4.5. 3aBeyromui oTaeIeHHeM U paOOTHUKU OTJEJIEHUS HECYT OTBETCTBEHHOCTD:

4.5.1. 3a HeHaIexallee WCIOJHEHUE WM HEUCIIOJHEHHUE CBOMX O0A3aHHOCTEMH,
IPEAYCMOTPEHHBIX HACTOSAIIMM IIOJIOKEHHMEM M JIOJDKHOCTHOM HMHCTPYKLHMEH, B Ipeaelax,
OTIpeIeICHHBIX ACHCTBYIOIUM TPYA0BBIM 3aKOHOAaTeIbcTBOM Poccuiickoi denepanun.

4.5.2. 3a mnpaBoHapylIeHUs, COBEpLICHHBIE B IPOIECCE OCYINECTBIEHUS CBOEH
JIEATEIBHOCTH, B Tpe/esax, ONpeAeIeHHbBIX AeHCTBYIONMM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U
rpaXkJIaHCKUM 3akoHoaTebeTBOM Poccuiickoit denepanuu.

4.5.3. 3a npuYMHEHHE MaTEepPUAIILHOTO yiuepOa, B Ipeaenax U B MOPAIKE, ONPEIeIEHHBIX
JIEUCTBYIOIIMM TPYAOBBIM U IPAXIAHCKUM 3aKOHO1aTeNbeTBOM Poccuiickoit denepanum.

4.54. 3a mHapymenue I[IpaBun BHYTPEHHETO TpPYAOBOTO pacHopsKa, IpaBHII
IPOTUBOIIOXKAPHOM 0E30MacHOCTH W TeXHUKH Oe3omacHocTH, ycraHoBieHHbIX B HHIY, B
COOTBETCTBHH C JICHCTBYIOIIMM 3aKoHOAaTeIbcTBOM Poccuiickoit Denepanun.
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5. MaTrepuaIbHO-TEXHHYECKOE o0ecrnevyeHne eI TeJbHOCTH OT/Ae/IeHHs

5.1. 3akperuieHHe 3a OTACICHHEM HMYIIECTBa, 00ECIIEUHBAIOIIETO €ro AesTeIbHOCTD,
OCYILIECTBISAETCS B COOTBETCTBHH C IMOPSIKOM, YCTAaHOBJICHHOM B (hHIIHAIIE.

52. Qumman obecrnedyuBaeT OTAC/IEHHE IIOMEUICHUSMH, TI/I€ PpacIloJiararorcs
ciyxeOHbIe U yueOHbIe KaOUHETHI, yuyeOHbIe TabopaTOpUH, KOMIIBIOTEPEI, OPITEXHHUKA, CPE/ICTBA
CBSI3U ¥ MHBIE TPEJIMETHI OpPraHU3aIly TPYIOBOH JEATEIbHOCTH.

5.3. HmymecTtBo, nepenaHHoe (GHIMAIOM OTIEICHHUIO, HaXOJ_lPITCSI B OIEpaTHUBHOM
yIIpaBJIEHHH U COCTOUT Ha OanaHce Y HUBEpCHTETA.

5.4. MarepuallbHO-TeXHHUYECKOEe OOecrieueHrue OTIENEHHS OCYIIECTBISETCS 3a CYET
CpPE/CTB, PElyCMOTPEHHBIX 3aKOHOAAaTeIbCTBOM P®.

5.5. Ortxenenne cuefut 3a COOJIONCHHEM IpPaBHI OKCIUTyaTallHH MOMEIICHHH H
o60py11013aﬂnx MOJUIEP)KUBAET B paboyeM COCTOSIHMM TEXHMYECKOE OCHALICHHE T1abopaTopuil u
KaOMHETOB, COBMECTHO C COOTBETCTBYIOIIMMH CITyX0OaMH pealn3yeT MEeJIKHH TeKyIui peMOHT U
PO HIAKTHKY TEXHHYECKOTO OCHAILIECHUS, IPUHUMAET MEpHl 10 OOHOBJICHHIO yCTapeBLIEro M
IIPUIIE/IIEr0 B HErOAHOCTh 000pyI0BaHUS.

5.6. CosmecTHO co cayxbamu ¢QuIHaIa OTIENIEHHWE IPOBOIUT IEPUOIUYECKYIO
HHBEHTapHU3ALHIO TIPEAOCTABICHHOTO €My 000py10BaHHUS.

6. Ciry’ke0HBIE B3aHMOOTHONMICHUSA

6.1. B3auMOOTHOIIEHHS U B3aUMOJECHCTBHUS CO CTPYKTYpHBIMH MOJpa3AcICHUSAMH H
OTBETCTBEHHBIMHU JHIaMi Duimana CTpOSTCS KaK OTHOIIEHUS «HMCIIOJHUTENb-IIOTPEOUTENbY B
IETH TIPOIIeCCOB JTHUOO KaK OTHOIIEHHS «IIPEeIOCTABISIONIMNA HHPOPMALUIO — IMPUHHUMAIOLIHH
pEIIeHUs .

6.2. B uensx opraHu3anyy U Ka4eCTBEHHOro obecreyeHus yueOHOro mpoiecca BCeMU
HEOOXOIMMBIMH MaTepUalaMH, TOKYMEHTaMH, TEXHUYECKUMHU CPEe/ICTBaMH O0y4YEeHHUs OTIEIICHUE
B3aMMOJIECTBYeT C  y4eOHBIMH, AIMHHHCTPATHBHBIMHU M  HHBIMH  CTPYKTYPHBIMH
nojpazzieneHusMu Ouinana W peryaupyeT CBOM OTHOIIEHHS C HUMH B COOTBETCTBHH C
IpoIeypaMH YIpaBJIeHHs, ONIPEIeICHHBIMH JIOKAIbHBIMH akTaMu Puinana u Y HUBEpCUTETA.

6.3. Ortnenenue B3auMOJIEHCTBYET ¢ OOIIECTBEHHBIMH OpPraHU3aIMsIMH, B TOM YHCIIE C
[TepBuyHbiME TIPOGCOIO3HBIME OpraHu3auusMud Punmana paGOTHUKOB M CTYIEHTOB, Ui
OCYIIECTBIICHHS MaKCUMaJIbHO S(PPEKTHBHON paboTHI, NMOBBIIIEHUS YPOBHS OOLIECTBEHHBIX
MEpOTIpUATHH OTHAeNeHuss W Ounmana, MOMOIIM HYXJAIOIMMCS M OTCTaWBAaHUH HHTEPECOB
pabOTHHKOB U 00YYarOIMUXCA.

6.4. OtxaeneHue B3aMMOJEHCTBYET C YYEHBIM COBETOM (puiiMasia Mo BCEM BOIIpOCAM
y4eOHOI H BOCIIUTATEILHOH PabOTHL

7. lokymMeHTAI U H 1eJONPOH3BOACTBO OTAEICHHS

7.1. B yueOGHO# yacTu oT/eneHUs GOPMHUPYETCs, COCTABIAETCS, BENETCS U XpaHUTCA
(B TeyeHHe YCTAHOBJIEHHOTO CpOKa) JOKyMeHTanus. [lepedeHp HOKyMeHTaluH, BeIylIeHcs B
OTHENIeHWH, C YyKa3aHHeM CpOKOB XpaHeHus odopmisercs B Buae Homenknarypel nen
OTIENEeHHUS.

7.2. Jlenompou3BOACTBO HA OTIEJICHHHM OCYLIECTBISETCS B COOTBETCTBHH C
WHCTpyKIHel 1Mo Jelonpou3BOACTBY B YHHBEPCUTETE, a paboTa ¢ NEPCOHAIBHBIMU JaHHBIMU
CTYZIEHTOB — B COOTBeTcTBUH C [lonoxkeHueMm o 3ammre, XpaHeHUH, oOpaboTke M mepenade
NEPCOHAIBHBIX JAHHBIX CYyOBEKTOB Y HUBEPCUTETA.

8. 3akaro4YuTeIbHbIE M0JI0KEHHS
8.1. IlonoxxeHue JOJDKHO OBITH 3aMEHEHO M 3aHOBO YTBEPXKAECHO B CIEAYIOLIUX
CITyqasx:
° [IPY M3MEHEHUH Ha3BaHUs Y HUBEPCHTETA, (puiHaia Wi OTAeNICHHS;
» B pe3yJIbTaTe BHECEHHUs DoJiee TpeX H3MEHEHUH.
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8.2. [IlpekpaieHune [JeSTEJIBHOCTH  OTHACIECHHUS  OCYIIECTBIISETCA  IIyTEM  €ro
JTMKBH/IAIIMH WM PEOpraHU3aIiH.

8.2.1. Otnenenue peopraHu3yeTcss WM JIMKBHAMPYETCS IIPUKA30M peKTopa Ha
OCHOBAHUHU COOTBETCTBYIOLIETO PEIIeHUs] YYEHOTO COBETa Y HUBEPCUTETA.

8.2.2. Ilpu peopraHu3alyy OTIENEHUS BCE JOKYMEHTHI, 00Opa3oBaBIIHECs B IIpoIEcce
JIEATEILHOCTH OTHENIeHHs, TIepelaloTCsl Ha XpaHEeHHe NIPABOINPEEMHHUKY, a IIPU JIMKBHIAIMH — B
apXuB YHHBEPCHUTETA.

8.2.3. Ilpu nuKBUAALMU OTIEJIEHUS BCE HMMYILIECTBO, 3aKPEIJIEHHOE 3a OTAEICHHEM,
HOJUIEKHUT TIepepacipee/IeHHIO MEXY HHBIMH CTPYKTYPHBIMH IOpa3AeIeHusIMH duinaa.



